PYKOBOJUTEJIb
AIMUHUCTPALIMU TOPOJCKOTO OKPYTA
3BE3JHBIIA TOPOJOK MOCKOBCKOM BJIACTH

PACITOPAXKEHME

or 01.12.2017 Ne 96
3BE€3AHBII TOPOJOK

O paccMOTpeHUM MPOEKTAa AAMUHUCTPATUBHOIO PerjiaMeHTAa NpeaoCTaBJIeHUs!
MYHUIUNAJTbHOH YCJIYTH 10 0)OPMJICHHIO CIIPABOK 00 y4acTuH (Hey4acTHH) B
NPUBAaTU3ALUH JKUJIbIX MYHMIHMIAJTbHBIX MOMelleHHii

B cootBerctBun ¢ @enmepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O06 opranuzanuu
TOCYJapCTBEHHBIX U MYHHIIMIAIBHBIX yciIyr», @eaepanbHbiM 3akoHOM oT 06.10.2003 Ne 131-®d3 «O6
o0IMX MPUHIMIIAX OpraHU3allMd MECTHOro camoympasieHus B Poccuiickoit denepammm», B LEIsIX
obecrieueHns NOCTyNa 3aMHTEPECOBAHHBIM JIMIAM ISl O3HAKOMJICHHUS C MPOEKTOM aIMHUHUCTPATUBHOTO
perjJamMeHTa MpeaoCTaBIeHUs TOCYIapCTBEHHON yCIIyTH MO MPEI0CTaBICHUIO0 MyHHUIIMITATFHONW YCIIyTH IO
0o OpPMIICHHUIO CITPABOK 00 yyacTHH (HEYYaCTHH) B IPUBATH3AIMH KUJIBIX MYHUITUTIATEHBIX TTOMEIIICHUH:

1. OnoGpUTH MPOEKT aAMUHUCTPATUBHOTO PETJIAMEHTA TIPEIOCTABIEHHS MyHHUIUIIAIBHONW YCIyTH
no o(opMJIECHHIO CIpaBOoK OO0 ydacTHMM (HEyYyacTMHM) B TNPUBATH3ALMU JKWIBIX MYHHUIMIIAIbHBIX
TOMEIICHUM (TputaraeTcs).

2. YCTaHOBUTH MECSYHBIN CPOK Ul TPOBEICHUS HE3aBUCUMOM SKCIIEPTU3bI IPOEKTA.

3. B ciy4yae mocTyIUIeHHs 3aKJIIOUEHUS HE3aBUCHUMOM 3KcrepTH3bl HadanbHUKy otaen no JKKX,
CTPOUTENBCTBY, apXUTEKTYPE M 3€MEIbHO-UMYILECTBEHHBIM OTHOIICHHUAM aJMHHUCTPALIMA TOPOACKOTO
okpyra 3Be3/iHbIi roponok Mockosckoit obnact (C.B.MuianuH), paccMOTpETh 3aKII0UEHUS U IPUHSTD
pelIeHue 1o Kaxxaou skcnepruse. [1o ncreueHnn o1HOTO Mecsna co IHS pa3MEILEHHUs [TPOEKTa Ha CaluTe
MIPEICTaBUTh €r0 B YCTAHOBJICHHOM IMOPSIKE PYKOBOAMUTEIIO aJMUHHCTPALMU TOPOJCKOTO OKpyra
3Be3/1HBIH TOpo10K MOCKOBCKON 001aCTH Ha YTBEPKACHUE.

4. Hacrosmuii OpOEKT MOAJEKUT pPa3MEIICHUI0O Ha OQUIMAIbHOM CalTe aJAMHHUCTpAlUH
TOPOJACKOI0 OKpyra 3Be3HbII ropoIok MOCKOBCKOI 00J1aCTH.

5. KoHTpoIib 32 HCTIOTHEHWEM HACTOSIIETO PACTIOPSKEHUS OCTABIISIO 32 COOOM.

Bpuo pykoBoauTens agMUHUCTpaLuU
TOPOJACKOI0 OKpyra 3Be3IHbII rOpoI0K
MockoBckoii 0bacTi E.B. bapuieBckuii



[IpunoxxeHue K pacropsHKEHUIO PYKOBOIUTEIT
aJIMUHHCTPAINH

TOPOJICKOTO OKpyTra 3BE3[IHbII rOPOJOK
MockoBCcKOI 001aCTH

or 01.12.2017 Ne 96

INPOEKT
AJIMAHUCTPATUBHBINA PETJIAMEHT

npegocrasaeHusi MyHHIHMIATbHON YCJIYTH 110 0()OPMIICHHIO CIIPABOK 00 y4acTHH (HEy4acTHH) B
NPUBATH3ALMH KUJIBIX MYHUIIMIIAJIBHBIX IIOMeIleHn i

Cnucok pa3nesnon
TepMuHbI U onpeaeIeHUs
I. O0mme mooKeHUs

1. IIpeamer peryiupoBaHusi AJIMUHUCTPATUBHOTO PErIAMEHTA

WL W 0t

2. Jluua, uMeronye nNpaBo Ha NoJydyeHne MyHUIMNaIbHON yCIyT|
3. TpeOoBaHus K OPSAAKY UHPOPMHUPOBAHUS O MOPSIIKE NpeAocTaBlIeH!s] MyHUIUNIATbHON YCIyTrus
I1. Cranpapr npenocraBiennss MyHHIIUTIIAJIBLHOMN YCJIYTH 6
4. HammenoBanne MyHUIIMIIAIBHOW yCIIyTH

5. Opransl 1 opraHu3alyy, y4acTBYIOLINE B IPEAOCTaBIeHNN MyHUIIUTIaIbHON yCITyTH
6. OcHoBaHus U151 0OpaleHNsl U pe3yJIbTaThl IpelocTaBlieHnss MyHUIIUTIaIbHON yCITyTH
7. Cpok peructpanuu 3asBiacHUs Ha MIperocTaBleHne MyHUIMNanbHON yCIyTu

8. Cpok npenocrtapiieHrss MyHUIIMNANBHON yCIIyTH

N 9 N D

9. IIpaBoBble OCHOBaHUS NMPEIOCTABICHUSI MyHUIIMTIATBHON yCIIyTH

10. UcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX AJIS MpeAocTaBieHUs MyHUIIMNATIbHON
YCIyTH 7

11. UcueprnbiBaomuil mepedyeHh JOKYMEHTOB, HEOOXOMUMBIX IS IIPENOCTaBICHUS MYyHUIUIIAIEHON
Yy ) y

YCIIYTH, KOTOpPBIE HaxoAsTcs B pacnopsbkeHur OpraHoB BiacTH, OpraHoB MECTHOTO CaMOYIIpaBICHUS

i Opranusanuii 8

12. UcyepnipiBatomuii nepevyeHb OCHOBAHMW [UIsl OTKa3a B TPUEME U PETUCTPAllUU JOKYMEHTOB,
HEOOXOAMMBIX JJIS MPE0CTaBICHUs] MYyHUIIMITAIbHON yCITYTH 8

13. UcuepnbiBaroniuii mepeyeHb OCHOBAHUM ISl OTKa3a B MPEAOCTaBICHUM MyHHIIMIAIBLHON YCIyTU
9

14. Tlopanok, pa3smMep M OCHOBaHMsI B3MMaHHA TIOCYJapCTBEHHOM IIOLUIMHBI WJIA HMHOM IUIATHI,
B3UMaeMOMH 3a NpeAocTaBiieHne MyHUIIUITAIBHON YCIIyTH 9

15. MakcruMasbHbIi CPOK 0’KUJAHUS B OUEPEIU 9

16. Ilepedens yciayr, HEOOXOAUMBIX M 00sI3aTEIBHBIX IS MIPEIOCTABICHUST MYyHUIMITATBHON YCIIyTH, B
TOM YHCJIE NTOPSAOK, pa3MepP U OCHOBAHUS B3UMAHUS IIJIATHI 3@ IIPEIOCTABICHUE TAKUX yCIIyT 9

17.CnocoObl  mpenoctaBieHUs]  3asBUTENEM  JOKYMEHTOB, HEOOXOAUMBIX JJIs  IOJIy4EHHUS
MyHHIIMTIaTBHON YCIYTH 9

18. CriocoObI moydeHust 3assBUTENIEM Pe3yIbTaTOB MpenocTaBiaeHuss MyHuunaipHou yeoyru 10



19. TpeboBaHus K MOMEIIEHUSM, B KOTOPBIX MPeIOCTaBseTcss MyHUIUTIabHAS yCITyTa 11
20. ITokazarenu AOCTYIHOCTH U KauecTBa MyHUIIMNIanbHAas yciyra 11
21. TpeboBaHMsI OpraHU3aLUU NIPe10CTaBICHNUs MyHUIMIIAIBHOM yCIIyTH B 3J€KTpoHHOM (hopme 11
22. TpeboBaHMs K OpraHU3aLUH NPe0CcTaBiIeHNss MyHUIMNANbHOM yciyru B ML 11

III. CocraB, moc/iaeA0BaTEJbHOCTh M CPOKH BBINOJHEHHUS AJIMHHUCTPATHUBHBLIX MNpoUexyp,
TPeOOBAHMS K MOPSAKY UX BbINOJTHEHHUS 12

23. CocraB, MOCJIENOBATENbHOCTh M CPOKH BBINOJHEHUS aJMUHUCTPATUBHBIX IMpouenyp (IEHCTBHIL)
NP MPEIOCTaBICHUN MyHUIIUNIAIBHON yCIIyTH 12

IV. Ilopsinok n (popMBI KOHTPOJISA 32 HCNIOJTHEHHEM AIMUHHCTPATHBHOIO perjiaMeHTa 12

24. TlopsiioK OCYLIECTBICHHUS KOHTPOJS 3a COONIIOJIEHHMEM U HCHOJIHEHHEM JOJDKHOCTHBIMHU JIMI[AMH,
roCy1apCTBEHHBIMU CITy KaluMu u CreLMaaIucTaMu AIMUHUCTpaLuu MIOJIOXKEHU N
AJIMUHUCTPAaTUBHOIO pEIJIaMEHTa M WHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB, YCTAHABIIMBAIOIIUX
TpeOOBaHUS K MPEAOCTaBICHUI0O MYHUIIUITATIBLHON YCIIyTH 12

25.llopstok M NEpUOJUYHOCTh OCYIIECTBIEHUS TeKyllero KOHTpPOJIS IOJHOTHI M KadecTBa
npeaocTaBieHuss MyHununaabHou yciuyrd U KoHTposst 3a coOmrofeHueM mopsiika MpeIoCTaBICHUs
MyHununansHOM yciayru 13

26. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHII, MyHHIIMIAIBHBIX CIYXKaIuX, pAOOTHUKOB AIMUHHCTPALIUN
nu MO®II 3a pemenuss u neicTBus (Oe3neicTBrUE), MPUHUMAEMbIE (OCYIIECTBISIEMbIE) UMH B XOJI€
npeaocTaBiieHus] MyHHIIMTIATLHOU YCITYTH 14

27. IlonoxeHus, XxapakTepu3yromue TpeOoBaHus K NOPsAKY U (hopMaM KOHTPOJIS 3a MPeL0CTaBICHUEM
MyHUIIMIIaTBHON YCIIyTH, B TOM YHCIIE CO CTOPOHBI IPaX/1aH, UX 00beIMHEHMI U opranu3amui 15

V. JocyneoHnblii (BHecyaeOHBIN) MOPANAOK 00KaJOBAHMS pelleHUl W JaelicTBuM (0Oe3xeiicTBus)
JAOJZKHOCTHBIX JIML, MYHMIUNAJIbHBIX CJIYKalIMX, PA0OTHUKOB A/JIMUHHMCTPAllMH, A TaKKe
pabdoTrankoB M®PII, yyacTBylOmuX B npeaocTaBieHnd MyHHIHMIAIBLHON yCIyTru 15

28. IIpaBo 3asBUTENS TOAATH Kajno0y Ha pemeHne AIMUHHUCTpanuu U (Wwin) neictBue (Oe3nencTBre)
JOJPKHOCTHBIX JIML, MyHULIMIAIBHBIX CIIy>KalllUX, PAOOTHUKOB AJIMUHUCTpAILMH, a TaKKe paOOTHUKOB
M®II, yyacTByIOIHKX B PEIOCTABICHUN MyHULIMNIATBbHON yCIIyTH 15

VI. I[IpaBuiia 06padoTKH NepPCOHANBHBIX JAaHHBIX PH oKa3aHnu MyHununaabHou ycayru 18

29. IlpaBuina 00pabOTKK MEPCOHATBHBIX JAHHBIX NPH OKa3aHUM MyHUIMTATIBEHON YCIYTH 18
Hpuioxkenne 1 21
TepmuHbI U onpeeIeHns 21
Ipunoxenne 2 22

CnpaBoyHass uHopMamusi 0 MecTe HaXOXIeHHs, rpadguke padoTbl, KOHTAKTHBIX TejeoHaX,
agpecax JJIEKTPOHHOM MOYTHI AJMHUHHUCTPAUMH W  OPraHM3alUi, YYacTBYKOIIUX B
NpeaocTaBJIeHUU U HH(POPMUPOBAHUHM O NMOPAIKE NPeI0CTaBJIeHHUS Y CIYyI'H 22

Ipuaoxenue 3 24

Ilopsinok moJiyyeHus 3aMHTEPECOBAHHBIMY JIMIAMHM MH(OpPMAILUM 110 BONIPOCAM Npe10CTABJIEHUS

MyHMIMNAaJbLHON yCJIYId, CBeIeHHH 0 X0/e npeaocrapjieHnss MyHMUMNIAAbHON yCJayru, NOpsiaKe,

¢popme u mecTe pasmemenusi UHGOPMALMH O MOPSIAKe NMpeaocTaBIeHUs MyHHIIUNIAJIBLHOM YCJIyru
24

IIpunoxenne 4 25



®opma pemeHust 00 oTkasze 25
Ipuioxenue 5 26

Cnncoxk HOPMATHBHBIX AKTOB, B COOTBETCTBHM € KOTOPHIMH OCYLIECTBJISETCH NMPeN0CTABJIEHUE
MyHMIUNAJIBLHON YCJIYTH 26

IMpuiio:xxkenne 6 27

®opma 3asiBiaeHHs 00 0GpOPMIICHHH CHPABKHU 00 y4acTUM (HEy4acTHHM) B NPUBATH3ALUM KHJIbIX

MYHHUMIAJTbHBIX IOMeIeHU I 27
IIpuniaoxenne 7 28
Onucanue J10KyMeHTOB, HEOOXOAUMBIX /IS peAocTaB/IeHust MyHMIHMNAJIBHON yCJIyIH 28
Ipuioxenue 8 31

(DopMa YBEAOMJICHUS 00 oTka3ze B nmpuemMe J0KyMEHTOB, H606X0)]I/IMI>IX AJId NpeaocCTaBJCHUS

MyHMIUNAJIBLHOM YCJIYTH 31
Mpuiioxxkenne 9 32
TpeOoBaHus K MOMEIIEHUSIM, B KOTOPBIX NpeAocTaB/siercs MyHUIIMNIAJIbHAS yCIyra 32
Ipuiaoxenne 10 33
IHoka3aTeu JOCTYNNHOCTH M KayecTBa MyHHIMNIAJIBLHON YCIYIH 33
IIpniaoxenne 11 34
TpeOoBanus Kk o0ecrie4eHNI0 JOCTYITHOCTH Y CJIYT'H J1Jisi HHBAJIN/A0B 34
IIpuiaoxenne 12 35
Ilepeyens u copep:kaHue aAMMHHCTPATHBHBIX [IeHCTBHIH, COCTABJIAIINX AIMHUHHCTPATHBHbIE
npoueaypbl 35
Ipuioxkenne 13 42
baok-cxema npeagocrasiaenuss MyHHIMIIAJIBHOH YCJIYTH 42



TepMHHBI M onipeeIeHUs

TepMuHbl U onpezeneHus, UCIONb3yeMble B AJIMUHUCTPATUBHOM PEIrVIAMEHTE MPEOCTaBICHUS
MYHHULUOAIBHON YCIyTd MO O(OPMIIEHHUIO CIIPaBOK 00 y4acTHM (HEy4acTHM) B MPHUBATU3ALUHN KHIIBIX
MYHUIUIAIBHBIX TOMEIIEHUH (aree — AIMUHUCTPATUBHBIM periiaMeHT), ykasansl B [Ipunoxenun 1 k
HacToALEMY AIMUHUCTPATUBHOMY PETJIAMEHTY .

1. O01mue mMoJI0KeHus

1. Ilpeomem pezynuposanus AOMuUHuUCmMpPamueHo2o pecilamenma

1.1.  AIMHHUCTpaTHUBHBII periaMeHTt yCTaHABJIMBAET CTaHJIapT MPEIOCTABICHUS
MYHULIUOAIBHONW YCIyTd MO O(OPMIICHHUIO CIIPaBOK 00 y4acTHH (HEy4acTHH) B NMPHBATHU3ALMHU JKUIIBIX
MYHHULMNAIBHBIX TIOMEIIEHUH (Jlasiee — MyHUIMIIaNbHas yCilIyra), COCTaB, MOCIEI0BaTEIbHOCTh U CPOKU
BBITTOJIHEHUS a/IMUHUCTPATUBHBIX MPOIEIyp MO MPEAOCTABICHUI0O MyHHUIMIIAIBHON YCIyTH, TpeOOBaHUS
K TOPSIIKY UX BBIIIOJHEHMS, B TOM YHCIE OCOOCHHOCTH BBIMOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYpP B
JIEKTPOHHOH ¢opmMe, a TakkKke OCOOCHHOCTH BBIIIOJHEHUS AJMHUHUCTPATHBHBIX NPOLEAYp B
MHOTO()YHKIIMOHAJIBHBIX LEHTpax MPEAOCTABICHHUS TOCYJapCTBEHHBIX M MYHHMLIUNAIBHBIX YCIYyT
MockoBckoit obnactu (manee — MOILI), ¢dopmbl KOHTpOJS 3a HCIOJHEHHEM AJIMHUHUCTPATHBHOTO
perimamenTa, ToCcyIcOHbIN (BHECYICOHBIN) MOPSIIOK 00KaIOBaHUS PEIICHUN U JIeHCTBUI (Oe31eHCTBU)
opraHa MeCTHOTO camoyTpaBieHuss MockoBCcKoi obnactu (nanee - AIMUHHCTpALUs), TOHKHOCTHBIX JIUIY
AJIMAHHCTpALUN.

1.2. AZMMHHCTpPAaTHBHBIM PETJIaMEHT ONPEAEHSeT NOPANOK  B3aUMOACUCTBHS — MEXIY
AJMUHUCTpAIel, WHBIMH opraHamMu BiactH, M®L[ u (uznueckumMu JMIaMU TPH MPEIOCTABICHUU
MyHHUIIMTIATBHON YCIYTH.

2. Jluua, umerowjue npago na noayuyenue MynuyunaivHou yciyeu

2.1. Jlumamu, UMEOIMMU NPaBO Ha MONIy4deHHEe MyHHIUMNANBHON YCIyI'M, MOTYT BBICTYIIaTh
rpaxnaane Poccuiickoit @enepanun, npoxxkuparomue (mpoxusasiine) Ha teppuropun 3ATO ropoackoit
OKpYT 3Be3/HBIN Topo10K MocKkoBcKo# 00sacTu (1anee - 3asiBUTENb).

2.2.  Kareropuu jaul], UMEIOIIUX NIPaBO Ha MOJydyeHne MyHUIIMNIAIbHON YCIyTH:

a. TIpaxJaHe, HMMEIOIIME PETUCTPALMI0O II0 MECTy JKUTEIbcTBa Ha Teppuropun 3ATO
TOPOJICKOM OKpYyT 3BE3HBIN ropogok MOCKOBCKOM 00J1aCTH;

6. TrpaxaaHe, HMEBIIME PETUCTPALMI0 IO MECTy JKUTelIbcTBa Ha Teppuropuun 3ATO
TOPOJICKOM OKpYT 3BE3HBIN ropoJoK MOCKOBCKOM 001acTH.

2.3.  HHTtepecsl nul, yKa3aHHbIX B MyHKTe 2.1 HacTosmero AJIMUHUCTPATUBHOIO PErVIAMEHTA,
MOTYT MpPEACTaBIATh WHBIE JIMIA, JECUCTBYIOUIME B MHTEpecax 3asBHUTENS Ha OCHOBAaHUM JOKYMEHTA,
yIIOCTOBEPSIOLIET0 €ro MOJHOMOYMs, JIMOO B COOTBETCTBUM C 3aKOHOJATEIBCTBOM (3aKOHHBIE
npenacraButenu) (nanee — IlpencraBurens 3asBUTENS).

24. JInna, umeromue npaBo Ha mnonydeHue MyHununanbHOW ycnyru, u IIpencrasurenu

3aABUTCIIA AaJICC UMCHYIOTCA «3asBUTECIIbY.

3. Tpebosanusn k nopaoky ungopmupoeanusn o nopsaoke npedocmasienus Mynuyunaivhoi
yeayeu

3.1. Hudopmauus o Mecte HaXOXIeHHA, Irpaduke padoThl, KOHTAKTHBIX TenedoHax, aapecax
opuIMaIbHBIX CaliTOB B ceTd VHTepHeT AJIMHMHHCTpAllUM W OpraHW3alllid, YYacTBYIOUIUX B
MPEIOCTABICHUN ¥ UHHOPMUPOBAHUU O TIOPSAKE MPEIOCTABICHUS MYHUIIMTIATBHON YCIIYTH IPUBEICHBI
B [Ipuiokenuu 2 K HacToAmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Tlopsmok TONydYeHHs 3aWHTEPECOBAHHBIMHU JIHIIAMH WHGOPMAIMM TO BOMPOCAM
NpeaocTaBIeHUsT MyHUIIMIIAIBHOW YCIIYTH, CBEJICHUM O X0J1€ TpeAocTaBiIeHus] MyHUIIMTIATLHON YCITYTH,
nopsiake, GopmMe W MecTte pa3MernieHus HHPOpMAIMH O TMOPSIKE MPEAOCTaBICHUS MyHUIUIATBLHON
ycllyTy nipuBesieHbl B [Ipunoxenun 3 k HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.




I1. Cranpapr npenocraBiennss MyHHIIUNIIAJIBHOM YCJIYTH

4. Haumenosanue Mynuyunanwvhou yciayeu

4.1. MyHununanpHas yciayra 1o OQOpPMIEHHIO CIpaBOK 00 ydacTuH (HEy4acTHH) B
MIPUBATU3ALMH KHIbIX MyHHUIMIIATBHBIX TTOMEILEHHH.

5. Opezanvt u opzanuzayuu, yuacmeyrouwjue 6 npeoocmagienuu MynuyunaivHou ycayzu

5.1.  Opranom BiacTH, OTBETCTBEHHBIM 32 MpPeaOCTaBIeHNEe MyHHUIIMNIATbHON YCITYTH, SIBIISIETCS
Anmunuctpanus. HenocpeactBeHHO oTBedaeT 3a okazaHue yciayru — otnen JKKX, cTpoutenbcrsy,
ApPXUTEKTYPE U 36MEJIbHO-UMYIECTBEHHBIM OTHOIIEHUAM aJIMAHUACTPALIMHA FOPOJCKOTO OKpyra 3Be3IHbIN
ropolok MOCKOBCKOW (HaMMEHOBAHME CTPYKTYPHOI'O IOApa3JeleHus AJIMUHHUCTpauuu) (naiee —
[Toapasaenenue).

5.2. AnmunHHcTpanus oOecrieyuBaeT npejnocrapienne MyHUInanpHoi yeayru Ha 6aze ML
U PEerMOHAJILHOIO MOpPTaia rOCYJapCTBEHHBIX M MyHHIMIAIBHBIX yCIyr MoCKOBCKO# obnactu (nanee —
PIIT'Y). Ilepeuens M®LI ykazan B [IpuiioskeHnu 2 K HacTOSIIEMY AJIMUHACTPATUBHOMY PETJIAMEHTY.

5.3. B M®I] 3assutento (IIpeacraBuremnto 3asBuTeNs) 0OecnedMBaeTCss OCCIUIATHBIN TOCTYT K
PIIT'Y nmns obGecrieueHust BO3MOKHOCTH TTO/IaY¥ IOKyMEHTOB B AJICKTPOHHOM BHJIE.

5.4. Anmunuctparus u MOIL] He BripaBe TpeboBaTh OT 3asBUTENS OCYIIECTBICHUS IEHCTBHIMA, B
TOM YHCJIE COTJIACOBaHMN, HEOOXOMUMBIX Ul MOJMydyeHHs MYHHIMNAIbHONH YCIyT'M U CBSI3aHHBIX C
oOpallleHueM B MHBIE TOCYAapCTBEHHBIE OPTraHbl WM OpraHbl MECTHOTO CaMOYTNPABICHUs, OpraHU3aIiHy,
32 UCKIIIOYEHHEM IOJIyYEHHs YCIyT, BKIIOYEHHBIX B YTBEP)KICHHBIN MocTaHOBIeHUEM [IpaBurenbcrBa
Mockogckoit obmactu ot 01.04.2015 Nel86/12 mepeyeHp yciyT, KOTOPBIE SBISIOTCS HEOOXOAWMBIMU U
00s13aTeNIbHBIMU /17151 IPEIOCTABIICHNS TOCYJAPCTBEHHBIX M MyHHUIIUIIAIIBHBIX YCIIYT.

5.5. AaMuHMCTpauus B UEISAX NPEeAOCTaBICHUS MyHUIMITAIIBHON YCIIyTH B3aUMOJICUCTBYET C:

5.5.1. ®enepanpHoil Cciyx’00i ToCyJapCTBEHHOM perucTpalud, KajacTpa U Kaprorpaduu B
LeJISIX MOJTyYEHUsl CBEJCHUM O mpaBax 3asBUTENS U (UJIM) WIEHOB €r0 CEMbH HAa HMEIOLIUECS Y HETro (HUX)
O0BEKTHl HEJBI)KUMOTO MMYLIECTBA (3€MEJbHBIC YYaCTKH, JKWIble JoMa (CTPOEHHs) HAa TEPPUTOPUHU
MockoBcKoii obsacTu.

5.5.2. M®II — nns npuema, nepegady TOKyMEHTOB U BbLAaUd pe3yibTaTa.

6. Ocnosanus onsa odpawieHus u pe3ynbmamol npedocmaesieHuns MyHuyunaibHou ycayzu

6.1. 3BasBurenb obpariaercs B AIMUHUCTPALIMIO OJTHUM M3 CIIOCOOOB, YKa3aHHBIX B MyHKTE 17
HACTOSIIEro AJMUHUCTPATUBHOTO pErjJaMeHTa, Js MpelocTaBieHUs MyHUIUNAIbHON YCIyTH, 3a
MOJyYeHUEM CHpaBKM 00 ydacTHMM (HEy4acTUH), HEOOXOAMMOW Ui ydacTHs B IPUBATU3ALUHU
3aHMMAaeMOTI'0 UM KUJIOTO TOMEIEHUSI.

6.2.  PesynpraTom npenoctasieHns MyHUIIUNIAIbHON YCIIYyTH SIBISETCS:

a. B ciiyqae OoTCyTCTBHMSI OCHOBAaHMM JJI1 OTKa3a B IPENOCTaBICHUM MyHHIHINIAIBHON YCIYTH,
pe3yabTaT MpeACTaBiseT co0oil cmpaBKy 00 ydacTMM (HEy4acTMHM) B IPHUBATHU3ALUU S KUJIBIX
MYHUIUIAIBHBIX TOMELICHUH.

6. Otka3 odopmisiercs pemieHueM o0 OTKa3e B MPEAOCTABICHUM CIPaBKU 00 y4acTHH
(HeywyacTuM) B NPUBATU3ALUU SKUJIBIX MYHUIUNAIbHBIX NMOMELIEHUN Ha OlaHKe AJMMHHUCTpALMM IO
¢dopme cornacHo [Ipunoxkenuio 4 k HacToALeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

6.3.  Pesynbrar nmpenocraBinernus MyHHIMTAIBHOW YCIIyTH OQOPMIISIETCS B BUJIE 3JICKTPOHHOTO
JOKYMEHTa,  MOJMUCAHHOTO  YCWIEHHOW  KBaIU(UIMPOBAHHOM  BIIEKTPOHHOM  IMOJAIMHUCHIO
YHIOJHOMOYEHHOTO  JOJDKHOCTHOTO  JiMLa  AJIMUHUCTpAallMM U HAmpaBiseTcsl  CHELUaINCTOM
AJMMHUCTpanM B JUYHBIA KabuneT 3asButens (npeacraButens 3assurens) Ha PIIIY (mpu Hamuuuum
peructpanuu Ha PIITY uepes ECMA) nocpencTBoM Moaysasl OKa3aHUs YCIyr eIMHON MH(POpPMaIMOHHON
CHCTEMBI OKa3aHHs yCIIyT, YCTAaHOBJICHHOr0 B AJMHHHUCTpaluu (fanee - Moaynst okazanus yciayr EMC
OYV). [lepeueHb yNOITHOMOUYEHHBIX JOJKHOCTHBIX JIUL] OIPEEISIETCS COOTBETCTBYIOIINM MTPUKA30M.

6.4. B cinyuyae HeoOxoquUMOCTH 3asBUTENb (MpeACTaBUTENb 3assBUTEINS) JOMIOJHUTEIBHO MOKET
MOJIyYUTh pe3yapTaT IpenocraBieHuss MynununansHod yciayru B M®Il, npu ycimoBum yka3zaHus
COOTBETCTBYIOLIETO crioco0a MojyuyeHus pe3ynbraTa B 3asBieHuu. B aTom cinyuae cneunanuctoM MOIL]
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pacniedarbiBaercss u3 Moayns M®L] EMC OV sk3emmuisip 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM
HocuTene, noanucadHbelii Il ynmoJHOMOYEHHOIO NOJKHOCTHOTO Juua AQMuHHCTpauuud MOCKOBCKOM
00J1acTH, 3aBepsAETCS MOAIMUCHIO YITOTHOMOYEHHOTO crniermanucta M®I u neuarsro MOII.

6.5. ®akt npenoctaBieHHs MyHUIMIAIBHOM yCIyrM € IPWIOKEHHEM pe3yJbTaTa
npenocTaBieHuss MyHuIMnansHou yeinyrH pukcupyercst B Moayne okazanus yciryr EC OVY.

7. Cpok pecucmpayuu 3asnenenus na npedocmaenenue Mynuyunanvhoil yciyeu

7.1.  3asBnenue, nogaHHoe uepe3 MODIL] peructpupyercds B AJIMHUHUCTpAaLlUM B TEPBBIH
pabouwnii eHp, cneayomui 3a AHeM noaayu 3assiueHus B MOLI.

7.2. 3asBineHue, MoJaHHOE B 3JeKTpoHHOU ¢opme uepe3 PIIIY no 16:00 pabouero mus,
perucTpupyeTcss B AIMUHUCTpALUH B J€Hb €ro nojayu. 3assieHue, noganHoe yepes PIIIY nocne 16:00
pabodero mHs, MO0 B HepabOUMid JCHb, PETHCTPUPYETCS B AJIMUHUCTPAIMHA HA CICIYIOIIMNA paboduit
JICHb.

8. Cpok npeoocmagnenus Mynuyunanvhoi yciayeu

8.1.  Cpoxk mpenocraBieHuss MyHUIIMNIAIBHOW yCIyTH HE MpeBbIaeT 8 pabounx AHEH ¢ JaThl
peructpauuu 3asBICHUS U JOKYMEHTOB B AJIMUHUCTPALINN;
8.2.  OcHoBaHMs JUIs IPUOCTAHOBKH MTPEJOCTaBIEHUS MyHUIIUTIAIBHONW YCIYyTH OTCYTCTBYIOT.

9. Ilpaesosvie ocnosanus npedocmasnenus MynuyunanvHou yciyeu

9.1. OCHOBHBIM HOPMAaTHUBHBIM MPABOBBIM aKTOM, PETYJHUPYIOIUM MPEIOCTaBICHUE
MynununansHoW ycnyru, siBisercss 3akoH Poccuiickoit ®@epepanuu ot 04.07.1991 Ne 1541-1 «O
MpUBaTH3AIUH KWIHIIHOTO GoHaa B Poccuiickoit denepanuny.

9.2.  Cnucok HOPMATHUBHBIX aKTOB, B COOTBETCTBHU C KOTOPHIMH OCYIIECTBIIICTCS OKa3aHUE
MyHuuunanesHo yciyru, npuBeaeH B [Ipunoxkenuu 5 K HacTosieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

10. Hcuepnvlearoujuii nepeuenv 00OKyMeHmaos, He0OX00UuMbIX 014 NPE00Cmas1eHu
Mynuyunanonoit yciayeu

10.1. JloxymeHTBI, peaocTaBisieMble 3asiBUTENIEM:
10.1.1. /I Bcex kaTeropuii Jui:
a. 3asBiieHue 1o (opme [IpmnoskeHust 6 HACTOAMIETO AIMHHHACTPATUBHOTO PErJIaMeHTa;
0. JOKYMEHT, yAOCTOBEPSIIOIUI JTUYHOCTb 3asBUTEIIS;
B. CBUJIETEJILCTBO O POXKJICHUU peOeHKa (B CiTyyae MOJIy4YSHHs CIIPABKU Ha JETEH);
I. JOKyMEHT 00 W3MEHeHHM (aMHIUM, UMEHH, OTY4ecTBa (B Clyyae €ClIid TaKoe HU3MEHEHHE
MIPOU3BOJIUIIOCH).

10.1.2. JIns rpakaaH, OTHOCSIIMXCS K KaTerOpUM, YKa3aHHOW B MOJINYHKTE «a» IyHKTa 2.2.
HACTOSALIEro AJAMHHHUCTPAaTHUBHOIO PETJIaMEHTa, JOIMOJHUTENbHO K JOKYMEHTaM, YKa3aHHBIM B ITyHKTE
10.1.1. HacTosiero AAMUHUCTPATUBHOTO PETIaMEHTa, PEIOCTaBISAET:

a. BeIMCKy M3 TOMOBOM KHUTH C MECTA JKUTEIBCTBA.

10.1.3. lna rpakaaH, OTHOCSIIMXCS K KaTeTOpWH, YKa3aHHOW B MOAMYyHKTE «O» mMyHKTa 2.2.
HACTOSAIIEro AJAMHHHUCTPATUBHOIO PETJIaMEHTa, JOIMOJHUTENBHO K JOKYMEHTaM, YKa3aHHBIM B ITyHKTE
10.1.1. HacTosiero AAMUHUCTPATUBHOTO PETIaMEHTa, PEIOCTaBIISAET:

a. ApXUBHYIO BBIIHCKY M3 JIOMOBOM KHHUTH, COJEpXkallyl0 HHPOPMALUI0 O T[Epuoje
MIPO’KUBAHUS TPAKIAHNHA B TAHHOM JKUJIOM ITOMEICHHH.

10.2. Ilpu oOpamieHuu 3a nonydeHueM MyHMIMNAIbHOW YCIYTd NpEACTaBUTENS 3asBUTENS,
YIOJHOMOYEHHOT0 Ha M0/1ayy JOKYMEHTOB U NOJIy4YEeHUE pe3ysibTaTa okazaHuss MyHUIIMIATbHON YCITyTH:

10.2.1. 3asBnenue Ha npenocTaBieHne MyHUIIMNIAIbHON yCIIyTH, TOANMCAHHOE HEMTOCPECTBEHHO
caMuM 3asBUTEIICM;

10.2.2. JIoKyM€HT, yJOCTOBEPSIIOIINNA JTUYHOCTD NIPEACTABUTENS;

10.2.3. JIokymeHT, MOJATBEPK A0 I MIOJTHOMOYUS MPECTaBUTENS 3asBuTEIN,
YIOJHOMOYEHHOT'0 Ha Moavy TOKyMEHTOB U MOJIYUYEHHUE pe3ysbTaTa oka3aHusi MyHULIMIIAIbHON YCIyTH.
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10.3. Omnwucanue AOKyMEHTOB, HEOOXOAMMBIX I NpenocTaBieHUs] MyHHUIMIAIbHOW yCIyrH,
npuBeseHs! B [IprinoskeHnn 7 HACTOAIIEr0 A TMUHUCTPATUBHOTO PETJIAMEHTA.

11. Hcuepnovigarouyuit nepeyens 0OKyMeHM 08, He00X00UMbBIX 0J151 NPEOOCMABIeHUs
MynuyunanvHoii yciayzu, Komopbie Haxooamcsa 6 pacnopaxcenuu Opzanog enacmu, Op2anos
MecmHnozo camoynpaenenusn uau Opzanusayuii

11.1. JlokymeHTbl, HEOOXOAMMBbIE JUIsl MpeNoCTaBiIeHUs MyHUIMNAIbHON YCIIyTH, KOTOpBIE
HaXOJATCSl B PaclOpPsKEHUU TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYINPABICHUS U MHBIX
OpPraHoOB U NOABEAOMCTBEHHBIX UM OpPraHM3alUsaX, y4aCTBYIOUIMX B MPEJOCTaBICHMM MyHUIMNAIBHBIX
YCIIyT, ¥ 3aIPalIMBAIOTCS B MOPSAIKE MEKBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOIEHCTBUS:

11.1.1. BoinKcka U3 EI'PH o mpaBax Ha HeaBm»kMMOe MMYIIECTBO Ha 3asBUTENSA U BCEX
YJICHOB CEMBbH (3ampammBaeTcs B YnpasieHun denepanbHol Ci1yKObl TOCY1apCTBEHHOW PETUCTPAIIHH,
Kazactpa u kaprorpaduu mo MockoBCKOil 0011acTh).

11.2. JlokyMeHThl, yka3aHHble B myHKTe 11.1. Hacrosimero AJIMUHUCTPAaTUBHOIO pPErIaMEHTa
MOTYT OBITh MpejAcTaBleHbl 3asBUTENIEM M0 COOCTBEHHOW MHMUMaTHBe. Hempencrasnenue 3asBuTeneM
YKa3aHHbIX JOKYMEHTOB HE SBJISETCSI OCHOBAaHMEM /Il OTKa3a 3asBUTENI0 B IMPEJOCTaBICHUU
MyHHUIIMTIaTBHON YCITYTH.

11.3. Angmunuctpanus 1 M®L] He BripaBe TpeOoBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB
1 MH(OpPMaIUK, yKa3aHHBIX B HACTOSILEM ITyHKTE.

11.4. Anmunuctpanus u MOL] e BripaBe TpeboBaTh OT 3asiBUTEINS OCYLIECTBIICHUS AEUCTBUM,
HE IPELyCMOTPEHHBIX AJMUHUCTPATUBHBIM PETIIAMEHTOM.

12. Hcuepnovisarowuil nepeuenv 0CHOGAHUIL 01 OMKA3A 8 NpUEMe U PeCUCMPAUUN 0OKYMEHM 08,
Heo0X00umblx 0151 npedocmasnenus MyHuyunaivHou yciayzu

12.1. OcHOBaHMSIMH JUTSI OTKa3a B TMpPHEME W PETUCTPAIMH JOKYMEHTOB, HEOOXOIMMBIX JUIsI
npeaocTaBieHus] MyHULIMNAIBHON YCIYTH, SBISIOTCS:

12.1.1. oOpamenne 32  MyHHIIMOAIBHOW  YCIyroW,  MPEJOCTaBICHHE  KOTOPOW  HE
IIpeyCMaTpUBAETCS HACTOSAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

12.1.2. npenocraBieHue 3asBICHHs, TOMTUCAHHOTO HEYTTOJIHOMOYECHHBIM JIUIIOM;

12.1.3. npenocraBnenue 3asBieHUs, OPOPMICHHOTO HE B COOTBETCTBUU C TpPeOOBaHUSIMU
HACTOSIIEro AAMUHUCTPATUBHOIO PETJIAMEHTA;

12.1.4. HenpeAcTaBlIeHUE HEOOXOAUMBIX JOKYMEHTOB MM HPEJCTAaBICHUE JOKYMEHTOB, He
COOTBETCTBYIOIIMX YCTAaHOBJIEHHBIM HACTOSIIIUM AJMUHUCTPATUBHBIM PETIAMEHTOM TPEOOBAHUSM;

12.1.5. mpencraBneHye  JOKYMEHTOB,  COJEpXKAlllMX  WCHpPABJICHUs, HE 3aBEpPEHHBIE B
YCTaHOBJIEHHOM 3aKOHO/IaT€IbCTBOM MOPSKE, TOJUUCTKH, UCIIPABIICHUS TEKCTA;

12.1.6. mpeacraBieHUe JOKYMEHTOB, TEKCT KOTOPBIX HE IO3BOJSET OAHO3HAYHO HCTOJIKOBATh
CoJIepKaHue;

12.1.7. npencraBiaeHue JOKYMEHTOB, YTPATUBIINX CUTTY.

12.2. JIonIONHUTENbHBIMU OCHOBaHUSMH JUIsl OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IpefocTaBieHuss MyHUIMIIAIBHON yCIIyTH, IPU HanpasieHuu oopaiuenus yepes PIIT'Y sistoTes:

12.2.1. HEKOPPEKTHOE 3aMOJHCHHE OOS3aTeNBbHBIX ToJieH B (OpMe WHTEPAKTHBHOTO 3ampoca
PIII'Y (oTcyTcTBHE 3alOJIHEHUS, HEJOCTOBEPHOE, HEMOIHOE 00 HEMPaBUIIbHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUAM, YCTAHOBJIEHHBIM HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM).

12.2.2. npeacTaBieHue AJIEKTPOHHBIX  KONHMHM  (3JIEKTPOHHBIX 00pa3oB) JIOKYMEHTOB, He
MO3BOJISIOMIMX B IOJHOM OOBEME MPOYMTATh TEKCT JOKYMEHTa W/WIM pPAaclo3HAaTh PEKBU3UTHI
JOKyMEHTa;

12.2.3. HecoOmoaenne TpeOOBaHUM, NpenycMOTpeHHbIX myHKTamu 21.2 u 21.3 Hacrosmiero
AJMHMHUCTPAaTUBHOTO pETIaMEHTAa.

12.3. Pemienrie 00 OTKa3e B PErUCTPAlMM JOKYMEHTOB, HEOOXOIUMBIX IJIsI MPEIOCTaBIICHUS
MynununansHoit  ycinyru, odopmisercs mo ¢opme cornacHo IlpunokeHnio 8 K HaCTOSIIEMY
AJMUHUCTPATUBHOMY pErJIaMEHTy, INOIIMCHIBAETCS YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM U
BbIIaeTCsl (HampasisieTcsl) 3asBUTENIO ¢ yKa3aHMEM IPUYMH OTKa3a He MO3JHee CleAyIoLiero padouero
JIHSI TIOCJIe TIOTy4YeHus: AIMUHHUCTpanueil JOKyMeHToB. B ciyuae, ecnu oTka3 odopmisercs mpu nojaue

8



3asBnenusa yepe3 MOLI, cneunanuct MOI] o TpeboBanuto 3asButens opopmisieT oTka3 B TeueHue 30
MHUHYT C MOMEHTA MOJIy4YeHHUs OT 3asiBUTENS JOKYMEHTOB.

Pemenne 00 oTkaze B mpueMe DIIEKTPOHHOTO 3asBICHHUS W JIOKYMCHTOB ITOAIHCHIBACTCS
AJIEKTPOHHOW TOJIKMCHI0 YIOJTHOMOYEHHOTO JODKHOCTHOTO JIMIIAa AJIMHHUCTpAIMM W HANpaBIsIeTCs B
JInuHbi KaObuHeT 3asiBUTENS HE TIO3IHEE CIIEIYIOMETro pabodero JHs MOCie MOTYYSHHS 3asBICHHUS.

13. Hcuepnoiearouyuit nepedyensb 0CHOGAHUIL 0711 OMKAa3a é npedocmasienuu MynuyunanoHou
yeayeu

13.1. OcHoBaHUsIMHM Ul OTKa3a B NpeOCTaBIeHN MYyHUIIUNAIBHON YCIIyTH SBISIOTCS:

13.1.1. momayva 3asiBIEHUs ¥ TOKYMEHTOB JIMIIOM, HE BXOJSIIIIMM B IIEPEUYCHB JIUI], YCTAHOBICHHBIX
OYHKTOM 2 HAaCTOALIEro AJAMUHUCTPATUBHOIO PErjaMeHTa;

13.1.2. npencraBieHHble JTOKYMEHTHl 1O (OpME MM COAEPKAHWIO HE COOTBETCTBYIOT
TpeOOBaHUAM, U3TI0KEHHBIM B [Ipunoxkenun 7 Kk HacToOSAIEMY AJMUHUCTPATUBHOMY PETJIaMEHTY;

13.1.3. HanYMe TPOTUBOPEUYMBHIX/HEAOCTOBEPHBIX CBEICHUNA B 3asBICHUH M MPUIOKECHHBIX K
HEMY JOKyMEHTaXx.

14. lopaoox, pazmep u 0CHOBAHUA G3UMAHUA 20CYOAPCHEEHHOU ROWIUHDL UIU UHOU NIAMDbL,
63umaemoii 3a npedocmaenenue MyRuyunaivbHou ycayzu

14.1. MyHunmnansbHas yciayra npeaocTaBiseTcs: OecIiaTHO.

15. MakcumanvHulil CpoK 0)cudanus 6 ouepeou

15.1. MakcuManbpHbIi CPOK OXXHJAHUS B OYepeau IpU JMYHOW Mojauve 3asBICHUS U IPU
IIOJIyYE€HUU pe3yJIbTaTa IPEeN0oCTaBIeHNsT MyHUIIUIIaIbHON YCIIyTH HE IOJKEH MPEBbIATh |5 MUHYT.

16. Ilepeuens ycnyz, Heo6xo0umulx u 00a3amenbHbvIX 014 npedocmaenenus MyHuyunaipHou
yenyau, 6 mom uucie nopAao0oK, pamep U OCHO6AHUA 63UMAHUA NJIAMbL 34 NPEOOCHABIeHUE
maxux yciuye

16.1. Ycnyru, HeoOxoauMble M oOs3aTeNbHbIE Ul MpelocTaBieHUs MyHMLIMNAIBHOW YCIyTH,
OTCYTCTBYIOT.

17. Cnocoowt npedocmaenenun 3anagumenem 00OKyMeHmMOo8, HEOOX0OUMBIX 015 NOJIYYEHUA
Mynuyunanonou ycayeu

17.1.  Jluunoe obpawenue 3assumens ¢ M®IL]

17.1.1. Ana nonmyuyenus MyHunmnanpHOW yciayrd 3asBUTelb (IpeACTaBUTENb 3asBUTEINS)
MPEJCTABISIET HEOOXOIUMBIE JOKYMEHTHI, yKa3aHHbIE B MyHKTe 10 HacTOSIIEro AIMHHHUCTPATUBHBIM
periameHTa.

17.1.2. Ins nony4yenust MyHuIunanabHoON yciayru 3asBUTENb (IPEACTaBUTENb 3asiBUTEINSI) MOXKET
3anucarbcs Ha TU4HbIN npueM B ML 3apanee o KOHTaKTHBIM TenedoHaM, yKkazaHHbIM B [Ipuioxennun
2 K HacrosuieMy AJIMUHUCTPAaTHBHOMY peryiaMeHTy, wiu nocpenctsoMm PIIIY. Ilpu ocymectBienun
IpeJBapuTeIbHOW  3amucu  3asBUTENb (MpeAcTaBUTENb 3asBUTENA) B  00s3aTEIBLHOM  IOPSIKE
HH(OPMHUPYETCS O TOM, YTO IPEIBAPUTEIbHAS 3alIMCh AHHYJIUPYETCS B CIIy4ae ero HesIBKU M0 UCTEUEHUU
15 MUHYT C Ha3HAYEHHOT'O BPEMEHU IIPHEMA.

17.1.3.B cinyyae Hanuuusg OCHOBAHMH, MPEIyCMOTPEHHBIX IYHKTOM 12  HacTOsIIEero
AJIMMHUCTPAaTUBHOTO peryiaMmeHTa, cnenuanucrom MOL[ 3assurento (mpenctaBuTeNto 3asBUTEINS)
BBIJIAETCA pelIeHne 00 OTKa3e B IIpHUEME TOKYMEHTOB C YKa3aHHEM IPUYMH OTKa3a B Cpok He no3zanee 30
MHUHYT C MOMEHTA MOJIy4eHUs OT 3asBUTENS (IIpeACTaBUTENs 3asiBUTENS) JOKYMEHTOB.

17.1.4.B ciyyae ecnu OTCYTCTBYIOT OCHOBAHHs IJisi OTKa3a B MPUEME JIOKYMEHTOB CIEIUATUCT
M®II npuHHMaeT npeacTaBieHHble 3asBUTEIEM (IIPEICTaBUTENEM 3asiBUTENSI) JOKYMEHTHI, 3al0IHAET U
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pacrnedatsiBaeT 3asBICHHME, KOTOpPOE IMOJANUCHIBAETCS 3asBUTENEM (IpelIcTaBUTENIeM 3asiBUTENs) B
npucytctBuu  cneunanucta  MOIL[. B ciaywae oOpameHus —npenctaBUTeNs  3asBUTENs  He
YIOJHOMOYEHHOTO Ha MOJNUCaHue 3asBICHMsI, IPEJICTABISIETCS MOANNCAHHOE 3asiBUTENEM 3asiBJICHUE B
3aBHCUMOCTH OT OCHOBAHUs 0OpalleHusl.

17.1.5. Cnetmasiuct  M®L] ckanupyer TpelncTaBlIieHHbIE 3asBUTENeM (TIPEICTaBUTEIIEM
3asBUTENS) OPUTHMHANBI JOKYMEHTOB M (popMupyeT 3iekTpoHHoe neno B Monyne M®IL[ EMC OV,
pacrneyaThiBaeT U BbIAAECT 3asgBUTENIO (MIPEACTABUTENIO 3asBUTEINSI) BBINUCKY B MOJYYEHUU 3asBIICHUS,
JOKYMEHTOB C YKa3aHHUEM HX INEPEUYHS U KOJIMYECTBA JIMCTOB, BXOASILErO HOMEpPA, NAThl MOJYyYEHUS U
JaThl TOTOBHOCTH pe3yJsibTaTa NpeaocTaBieHuss MyHUIIMNIAIbHON YCIyTH.

17.1.6. DnextpoHHoe aeno (3asBieHUE, MpUIaraeéMble K HEMY JTOKYMEHTBI, BBIITUCKA) MTOCTYMAET
n3 Mogaynst MOLL EMC OY B Moayns okazanus yciryr EUC OV B neHb ero ¢opMUpOBaHHUS.

17.1.7.B M®I] 3asBurento (nmpeacTaBuTemnto 3asBUTeNs1) o0ecniedeH OecrnaTHbli goctymn k PIITY
JUIs TIpelocTaBieHUs MyHHMIMNAIbHOW YCIyTM B MOPAJKE, NPEIyCMOTPEHHOM B NyHKTe 17.2.
HACTOALEr0 AIMUHUCTPAaTUBHOIO PETJIAMEHTA.

17.2.  Obpawenue 3a oxazanuem Mynuyunanvrot ycayeu nocpedocmseom PIITY

17.2.1.Ina nonydenuss MyHuIMnaneHOW yciyru 3asBUTENb (IPEICTaBUTENb 3asBUTEN,
YIIOJITHOMOYCHHBI Ha TIOJMMCAaHWE 3asBIICHUs) aBTOpH3yeTcs B EnmHON cuctemMe uACHTU(DHUKAINHN H
ayrentudukanmuu (manee — ECHUA), 3arem 3amonHseT 3asBICHHE C HCIIOJB30BAHHEM CHEIHATBLHOM
UHTEPaKTUBHOM (OpPMBI B 3JIEKTPOHHOM BHUJAE. 3alOJHEHHOE 3asBICHHME OTIPABISET BMECTE C
MPUKPEIUICHHBIMU 3JICKTPOHHBIMM 00pa3aMHu JIOKYMEHTOB, yKa3aHHbIMH B IyHKTe 10 Hacrosiero
AnmunuctpatuBHoro pernamenta. IIpu aBropusanuu B ECUA 3asBneHue cuuTaercs MOANHCAHHBIM
MIPOCTOM 3JEKTPOHHOM moAnKchio 3asBUTENs (HMpeAcTaBUTeNs 3asBUTENs, YHNOJIHOMOYEHHOTO Ha
MoANnucaHue 3asBieHus).

17.2.2. B cnydae oOpaiieHust npeAcTaBuTeNns 3asBUTENs, HE YIIOJHOMOUYEHHOIO Ha MOJIHCAHUE
3asBieHUs, TPUKPETLISETCS JIEKTPOHHBIN 00pa3 3asBiIeHMs], TOANUCAHHOTO 3asBUTEIIEM.

17.2.3. OTnpaBiieHHbIE JOKYMEHTHI IOCTYNA0T ocpeactsoM Moy okazanus yciayr EMC OV B
AIMUHHUCTpAIMI0O W MPOXOJAT NpPEIBapUTENbHYI0 NpoBepKy. O pesynbTarax MpeaBapUTEIbLHOTO
paccMoTpeHHs 3asBUTENb YBEIOMIISETCS W3MEHEHHEeM CcTaTyca 3asBieHus B JluuHoM kaOuHerte
3asBurens. Ecnu TOKyMEHTBI KOPPEKTHBI, OPUTHHAJIBI JOKYMEHTOB, O(QOPMIICHHBIE B COOTBETCTBHH C
TpeOOBaHUAMH, yKazaHHbIMH B [IpuiokeHuu 7 K HacTosmeMy AJIMUHHMCTPATUBHOMY pErjaMeHTy,
JIOJDKHBI OBITH TIpefocTaBieHbl 3asButeneM B M®IL[ B Tedenue 15 paboumx AHEW MOCIE TONTYyYECHUS
YBEAOMJICHHSI O TOTOBHOCTH pe3yJbTaTa NIpefocTaBieHuss MyHUIMIIaIbHON YCIIyTH.

17.2.4.1lepenaua 3asiBUTENIEM OPUTMHAJIOB JOKYMEHTOB U HX CBEpKa cOTpynHUKOM MOI] c
JOKyMEHTaMH, MOJYYEHHbIMH B 3JEKTPOHHOM (hopMme, OCYIIECTBISETCS NMPH IMOJYyYEHUH 3asBUTENEM
pe3yabpTrara okazaHus MyHUIIMIAIBHON yCITyTH.

17.2.5.B ciydyae cOBHNAACHMUS NPEIACTABICHHBIX OPHUIMHAJIOB [IOKYMEHTOB C MX KOIHSAMH,
MIPE/ICTaBJICHHBIMU B 3JEKTpOHHOM Bujae, 3asButenb (IIpencraBurens 3asBUTENs]) B NPUCYTCTBUU
cneunanucta ML nognuceiBaer 3asBieHue 06 okazaHuu MyHUIUNIAIBHON YyCIyTH cCOOCTBEHHOPYYHOM
MOAMKCHIO (3aMOJHEHHOE 3asBICHHE pacrieyaTeiBaeT creruanuct MOILL).

17.2.6.B ciyuae, eciay OpUrMHaJIbI JOKyYMEHTOB HE COOTBETCTBYIOT JOKYMEHTaM, IOJAHHBIM B
ANEKTPOHHON (opme, TO pe3ynbTarT okasaHus MyHunMnaiabHOW yciayru aHHyhaupyercs. Ilo urtoram
IPOBECHUST CBepKU (GopMHpyeTcs akT 00 aHHYJIMPOBAHMU  pe3ysibTaTa  MpPEeJOCTaBICHUS
MyHUIMIIaTBbHON YCIIyTH, KOTOPBINA MOJMUCHIBAETCS 3asiBUTEIIEM.

18. Cnocoowt nonyuenun 3aseumenem pe3yipvmamos npedocmagienus Mynuyunanovhoii ycayeu

18.1. B 3aBucuMoCTH OT cmocoba TOMy4YEeHHs pe3yJibTara, 3asBHUTENb YBEIOMISIETCS O
TOTOBHOCTH PE€3yJbTaTa MpeocTaBlIeHuss MyHUIUIIAIBHON yCIYTH Cely0IUMH CIIOCOOaMu:

18.1.1. uepe3 JInunslii kabunet Ha PIIT'Y;

18.1.2. mocpencrom cepauca PIII'Y «Y3HaTh cTaryc 3asBICHUSY.

Kpome Ttoro, 3asBurens (IIpexcraButens 3asBUTENSI) MOMKET CAMOCTOSITENFHO TIOJYYUTh
MHGOPMALIHIO 0 TOTOBHOCTH pe3yJbTaTa MpenocTaBieHnss MyHUIMNaIbHON YCIyTH 1o TeaegoHy LeHTpa
Tesne)OHHOTO 00CTy)uBaHUs HaceneHuss MockoBckoii o6mactu 8(800)550-50-30.

10



18.2. Pesynbrar npenocrasieHuss MyHUIIUTIATbHON YCIYTH MOKET OBITH NOJYUEH CJEYIOIIUMHU
crioco0amu:

18.2.1. uepe3 Jluunbiii kabuner Ha PIII'Y B BuAe 3JIEKTPOHHOIO JOKYMEHTA, MOJNHCAHHOTO
YCUJICHHOM KBalU(UIMPOBAHHONW U(PPOBON MOAMHUCHIO OTBETCTBEHHOTO JIUIIA;

18.2.2. yepe3 M®DI] Ha 6ymMa)kHOM HOCHUTEIIE.

18.3. Pesynbrar mnpepoctaBieHMs MyHHIUNANBHONM YCIyI'M BBIJAETCS 3asBUTENIO 4Yepe3
JInunsiii kabunaer Ha PIIT'Y nim B8 M®L] mo ucredeHnn cpoka, yCTAaHOBICHHOTO ISl MPEIOCTaBICHUS
MyHHUIIMTIaTBHON YCIYTH.

19. Tpeoosanus k nomewsenuam, 6 Komopuix npedocmagnaemca Mynuyunanvnasa yciyza

19.1. TpeboBaHus K NOMELICHUSAM, B KOTOPBIX MpeNocTaBiseTcss MyHMLIMNAIbHAs YCIyTa,
npuBeeHbl B [Ipunoxennn 9 k HacTosAEeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea MyHuyunaivHas ycuyea

20.1. Iloka3zarenu JOCTYIMHOCTH M KauecTBa MyHUIMIIATBHOMN YCIIyTH NTPpUBEICHBI B [IpruiiokeHnn
10 x HacToseMy AIMHUHUCTPATUBHOMY PETJIaMEeHTy.

20.2. TpeOoBaHusi K OOECHEUEHUIO AOCTYMHOCTH MYyHHUIIMNAIBHON YyCIyrd Al WHBAJIUJIOB
npuBeneHsl B [Ipunokennn 11 k HacTosmeMy AJIMUHHCTPATUBHOMY PETJIAMEHTY.

21. Tpeooeanusn opzanuszayuu npedocmagienuns MynuyunaivHoi yciayzu 6 31eKmpoHHou (popme

21.1. B onexTtpoHHOH ¢opmMe JOKYMEHTBI, yKa3aHHble B HOyHKTe 10 HaAcTOAIIETro
AJIMAHHCTPAaTUBHOIO pErJIaMeHTa, MoAarTcs mocpencrsoM PIITY.

21.2. Ilpn monmaye AOKYMEHTHI, yKa3aHHble B IyHKTe€ 10 AJAMUHUCTPATUBHOTO pETJaMEHTa,
MpUjIaraloTcesi K AIeKTpoHHOW (opme 3asiBiieHUs B BHIE OTACHBHBIX (QaitnoB. KommuectBo (haitnos
JIOJDKHO COOTBETCTBOBAaTh KOJIMYECTBY JIOKYMEHTOB, a HaWMEHOBaHHE (aiija TODKHO I03BOJISATH
UACHTU(DUIMPOBATH TOKYMEHT M KOJIMYECTBO JIUCTOB B IOKYMEHTE.

21.3. Bce NOKYMEHTBI JOJDKHBI OBITh OTCKAaHMPOBAHBI B PACIpPOCTPAHEHHBIX TpaUUECKUX
(dopMarax ¢aiiioB B I[BETHOM pexuMe (paspenicHue ckaHupoBaHus — He MeHee 200 Todek Ha IrOiM),
o0ecreynBaroIleM COXpaHEHUE BCEX ayTEHTUYHBIX NMPU3HAKOB MOJUIMHHOCTH, @ UMEHHO: rpaduyeckoi
MOAIKCH JINLIA, TIeYaTH, YIJIOBOrO ITamna OJaHKa.

21.4. 3asBUTENIb MMEET BO3MOYKHOCTH OTCIEXHBAaTh XO0J 00pabOTKM IOKyMEHTOB B JIM4HOM
KaOMHETEe ¢ MOMOIIIbIO cTaTycHOM Mozaenu PIITY.

22. Tpeboeanus k opeanuzayuu npedocmaenenus MynuyunanvHou ycayeu ¢ M@IJ

22.1. Opranuzanus npenoctaBieHus MyHuunaasHoi yernyru Ha 6aze M®I] ocymecTsisiercs B
COOTBETCTBUU C COTJIaIEHUEM O B3aumojeucTBuu mexay AnMmunucrpauueid u I'KY MO «MO M®Ly,
3aKJIIOYEHHBIM B TIOPSJKE, YCTAaHOBIECHHOM JECHCTBYIOIIMM 3aKOHOAATeNbCTBOM. llepeuens ML, B
KOTOPBIX OpraHU3yeTcs MpeAocTaBlieHne MyHULMNAIBHON YCIyIM B COOTBETCTBUU C COTJIAIIEHHUEM O
B3aUMOJICCTBUM, MPUBOAUTCSA B [[priioxkennu 2 HacTOSAEro AAMUHUCTPATUBHOIO PETJIaMEHTa.

22.2. 3adBUTENb MOXET OCYILECTBUTH NIPEABAPUTENBHYIO 3aIIUCh Ha noaavy 3asaBiieHus B MOI]
CJIEYIOIIMMHU CIIOCOOaMHU 110 CBOEMY BBIOOpY:

a. IIpU JTUYHOM oOparenun 3assurens B MOL;
0. o tenepony MDII;
B. nocpeacrtsom PIITY.

22.3. llpu npenBapuTesbHOM 3anucH 3asBUTENb COOOIIAET CIIEYIOIINE JaHHbIE:

a. (bamMuIUI0, UMs1, 0OTYECTBO (TIOCIICTHEE IPU HAJTUYHUN ),
0. KOHTaKTHBIH HOMEp TenedoHa;
B. aZipec ICKTPOHHOU MOYTHI (TIPH HAJTUYHUH);

TI. KCJI1aCMBbIC I[aTy n BpeMSI HpeI[CTaBJICHI/ISI ,Z[OKYMGHTOB.
22.4. 3agBUTENIO COOONIAOTCS AaTa M BpeMs IpueMa JIOKYMEHTOB.
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22.5. Tlpu ocyuiecTBIEHUU TPEABAPUTEIBHON 3amucu 3asBUTENb B 00S3aTEIHHOM TMOPSIAKE
MHGOPMHPYETCS O TOM, UTO MpeIBapUTEIbHAs 3alIUCh AHHYJIUPYETCS B CIIy4ae €ro HesBKH 110 UCTEUEHUHU
15 MUHYT ¢ HA3HAYEHHOTO BPEMEHHU IIPUEMA.

22.6. 3asButenb B 11000€ BpeMsl BIIpaBe 0TKa3aThCsl OT MPEABAPUTEIILHON 3aITUCH.

22.7. B otcyrcTBUM 3asBUTENEH, 0OpaTUBLIMXCS 10 MPEABAPUTEIBHON 3aMUCH, OCYIIECTBIISAETCS
npueM 3asBuTeNel, 00paTUBLIMXCS B MOPSAIKE OUEpeIu.

III. CocraBb, moc/1e10BaTEJbLHOCTE H CPOKH BBINIOJIHEHUS aIMHHHCTPATHBHBIX NPOLEAYP,
Tpe0OBaHUs K NOPSAAKY MX BBINOJIHEHHSA

23. Cocmas, nocneooeamenbHOCMb U CPOKU 6bINOSIHEHUA AOMUHUCMPAMUBHBIX RPOUEOYD
(0eiicmeuii) npu npedocmaenenuu Mynuyunaivnou yciyzu

23.1. IlpenoctaBnenne  MyHUIMNATBHONM  yCIYrH  BKJIIOYaeT B ceOs  CeAyromme
AIMUHUCTPATUBHBIC ITPOLCAYPHI:

1) MIpUEM 3asBJIICHUS M JOKYMEHTOB, HEOOXOIUMBIX NJIsl MpeAocTaBieHuss MyHHUIIUNaIbHON
YCIIyTH,

2) o0paboTka ¥ TPEIBAPUTEIBLHOE PACCMOTPEHHE 3asBICHUS M TPEICTaBICHHBIX
JIOKYMEHTOB;

3) MIPUHSATHE PEIICHUsI O MpeaocTaBlieHnn (00 OTKasze B MpeaocTaBiieHnn) MyHUIIUTIATBEHOM
yCcIyTd 1 opopMIIeHHE pe3ysibTaTa MpeaocTaBiIeHus] MyHHIUTIAIBHOW yCIyTH 3asBUTEIIIO;

4) BbIJIaua pe3yJibTaTa npeaocTaBieHusd MyHUIIUTIATbHOW YCITyTH.

23.2. llepeueHb aIMHHUCTPATHUBHBIX HPOIEAYp NpH OOpalleHHMH 3a OT3BIBOM 3asBICHUS Ha
npeaocTaBiieHne MyHUIIUTTAIBHOM YCITyTH:

1) mpueM 3asiBieHHs 00 OT3bIBE W MepeAada ero B MOoJApasfeieHue AJIMHHUCTPAINH,
HEMOCPEICTBEHHO OKa3bIBaroIiee MyHUIIMTIATLHON YCIyTH 3asgBUTENIO;

2) paccMOTpeHHe 3asiBJIeHUs 00 OT3bIBE;

3) nepenaya B M®I] n0KyMEHTOB, MPEIOCTABICHHBIX 3asgBUTEIEM Il TPEAOCTaBICHUS
MyHULUNIATBEHON YCITYyTH, JUIsl BPYUEHUS UX 3asiBUTEIIO;

4) BpyY€HHE TOKYMEHTOB 3asaButento B MOILI.

23.3. Kaxnas aAMMHHUCTpPATHBHAs NPOLEAypa COCTOMT M3 aJIMUHUCTPATUBHBIX JEHCTBUM.
Ilepeuenp u copeprkaHue aIMUHUCTPATUBHBIX AEHCTBUM, COCTABIAIOUIMX KaXAyH aIMUHUCTPATHBHYIO
npouenypy, npuseneH B [Ipunoxkenuu 12 x HactoseMy AIMUHUCTPATUBHOMY PEIVIAMEHTY.

23.4. bnok-cxema mpenocraBieHus MyHUIIMNANbHOW yciyru npuBeneHa B [Ipuioxenuun 13 k

HacTosIIEeMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

IV. lopsiaok u popMbI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMUHUCTPATUBHOIO perjiaMeHTa

24. Ilopsaook ocywiecmenienus KOHmMpOas 3a coOa00eHueM U UCHOTTHEHUEM 00JIHCHOCHMHbIMU
Auyamu, 20Cy0apcmeeHHbIMU CAYHCAUUMU U CREYUATUCIMAMU AOMUHUCMPAYUN NONOHCEHUT
AOMUHUCMPAMUBCHO20 PeclaMenma U UHBIX HOPMAMUGHBIX NPABOGHIX AKMOE,
YCmaHaenusarwux mpedosanus K npedocmaenenuto MynuyunaivHou yciyau

24.1. KonTponb 3a cOONIOIEHHEM [OKHOCTHBIMHM JIMIAMU AJMUHUCTPALUUA TIOJOKEHUMN
HACTOSIIIEro  AJMUHUCTPATUBHOTO  pErJIaMEHTa W HHBIX HOPMATUBHBIX  IPAaBOBBIX  aKTOB,
YCTaHABIMBAIOIIUX TPEOOBaHUS K MPEAOCTABICHUIO MYyHUIIMMAIBHON YCIyTH, OCYIIECTBISIETCS B
dbopme:

1) TekyIero KOHTPOJIs 3a COOMIOACHUEM MOJHOTHI U KauecTBa MPEeA0CTaBIeHUs MyHUIUTATbHOM
yciyru (nanee - Tekymuii KOHTPOJIb);

2) KOHTPOJIS 32 COOIII0IEHHEM TOPsAKa MpeocTaBIeHIS MyHUIIMTIAIBHON YCIyTH.

24.2. Texymuii KOHTpPOJIb ocymiecTBisieT pykoBoauteab 3ATO ropoackoro okpyra 3Be3IHBIN
ropook MOCKOBCKON o0nacté (pyKOBOAMTENs AJIMHUHUCTPAlMM — YyKa3aTh JOJDKHOCTB) H
YIOJIHOMOYEHHBIE UM JJOJKHOCTHBIE JIMLIA.

24.3. Texkymui KOHTPOJIb OCYLIECTBIIAECTCS B MOPSAJKE, YCTAHOBIEHHOM pykoBoauteiaem 3ATO
TOPOJICKOTO OKpyra 3Be3JHbIH roposok MOCKOBCKON 00sacTH (pykoBoauTeldeM AJAMHHHUCTPALUM), JUIS
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KOHTPOJIS 32 UCTIOJTHEHUEM MPABOBBIX aKTOB AJMUHUCTpPAITUH.

24.4. KouTponb 3a CcOONIOACHHEM TMOpAIKAa TMpenocTaBieHUus MyYHHUIUNATBHOW YCIyTH
OCYIIECTBIISIETCS MUHHCTEPCTBOM TOCYAAapPCTBEHHOTO YIIPABIICHUS, WH(POPMAIMOHHBIX TEXHOJOTHHA M
CB3M MOCKOBCKOW 00IacTH B COOTBETCTBUM C TMOPSIAKOM, YTBEPXKICHHBIM IOCTAHOBJICHHEM
[TpaBuTenbcTBa MockoBcKkoit obsactu ot 16 ampens 2015 roga Ne 253/14 «O6 yrepxknenun [lopsiaka
OCYILECTBIICHUA KOHTPOJS 3a NPENOCTaBICHUEM TOCYJAPCTBEHHBIX W MYHUUUINAIBHBIX YCIYr Ha
TeppuTopud MoOCKOBCKOM oOnacth U BHeceHMM wu3MeHeHuil B [lonmoxenne o MuHucTepcTBe
rOCyAapCTBEHHOTO yMpaBleHUs, UHPOPMAIIMOHHBIX TEXHOJOTUN M CBSI3M MOCKOBCKON o0nacTu» U Ha
ocHoBaHMU 3akoHa MockoBckoil obmactu ot 4 mas 2016 roga Ne 37/2016-O3 «Konexc MockoBckoit
o0yactu 00 aAMHUHUCTPATUBHBIX MPABOHAPYIICHUSIX).

25. Ilopsook u nepuoduunocms ocyuwiecmenenusn TeKyuieco KOHmMpoAa NOAIHOMbL U Kauecmea
npedocmasnenus Mynuyunanonoul yciayeu u Konmponsa 3a coonrooenuem nopsaoka
npedocmaenenus MyHuyunaivHou yciyeu

25.1. Texymuii KOHTPONb OCYIIECTBISETCS B (QopMe MPOBEPKU pEIIeHUH | AeWCTBUU
YYaCTBYIOIIMX B TMPEIOCTaBICHUH MYHHUIIMNAIBHOW YCIYTH JOJKHOCTHBIX JIMI[, MYHHUIIUIMAIbHBIX
CIyXamux AJIMHUHHCTpAlMM, a Takxke B ¢GopMe BHYTPEHHHMX IPOBEPOK B AIMHUHHCTPAIUH TIO
3asBICHUSIM, OOpAICHHSIM U KaI00aM TpaxkiaH, UX OOBEMHCHUN W OPTaHU3alui Ha PEIICHHS, a TAKXKE
neiictBust  (0e3meiCTBUS)  JOMKHOCTHBIX — JIMI, TOCYJAPCTBEHHBIX  TPAXTAHCKUX  CIyXkKallux
AJIMUHHUCTpAIIMH, YYAaCTBYIOIIUX B MIPEAOCTaBICHNH MyHUIIUTIATbHON YCITyTH.

25.2. llopsanok ocyuecTBiaeHuss Tekymero KOHTpodss B AJMHMHHMCTPAlUU yCTaHABIMBAETCS
PYKOBOAUTEIEM AJIMUHUCTPAIIUU.

25.3. KouTponp 3a coOmOaeHHEM TMOpsAKa MPEeAOCTaBiIeHUS MYyHHUIMIATBHOW YCIyTH
OCYILECTBIISIETCS YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMHM JIMIIaMH  MMHHCTEPCTBA TOCYIapCTBEHHOTO
ynpaBieHusi, ”HGOPMAITMOHHBIX TEXHOJOTUH U CBsI3U MOCKOBCKOM 00acTH MOCPEICTBOM MPOBEACHHUS
IJITAHOBBIX UM BHEIUTAHOBBIX  MPOBEPOK, CHCTEMATHYECKOTO HAOMIOACHUS 32  HMCIOJHEHHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMH JMLAMH AJIMUHHCTpaLUU MOJIOKEHU N HAaCTOSILIETO
AIMUHUCTPATUBHOTO PETJIAMEHTAa B YacCTH COOJIFOJICHUS TOPSIKA IMPEIOCTABICHUS MyHUITUIATBEHOM
YCIIyTH.

25.4. TlnaHoBble TPOBEPKH AJIMHHHUCTPALMH WX JOJKHOCTHOTO JUIA AJMUHUCTpAIUU B
COOTBETCTBUHU C €KETOJIHBIM IUIAHOM IPOBEPOK, YTBEPKIAeMbIM MUHUCTEPCTBOM TOCYJIapPCTBEHHOTO
yIpaBieHus, UHPOPMAIIMOHHBIX TEXHOJIOTUN U CBSI3M MOCKOBCKOM 00JIaCTH HE Yalle OJHOTO pa3a B JiBa
roja.

25.5. BHemaHOBbIE TIPOBEPKH AJMUHHUCTPALMA WX JOJDKHOCTHOTO JHIA AJMUHUCTpAIUU
MPOBOJAATCS  YNOJHOMOYEHHBIMU  JIOJDKHOCTHBIMM — JMIAaMH  MMHHCTEPCTBA  T'OCYJApCTBEHHOIO
yrIpaBlieHus, WHOOPMAIMOHHBIX TEXHOJIOTHA W CBSI3M MOCKOBCKOW OOJIACTH TI0 COTJIACOBAaHHUIO C
npokypatypoir MoCKOBCKOM 007macTM Ha OCHOBaHMM pelieHus 3amectutens llpencemarens
[IpaBuTenbcTBa MOCKOBCKON 00J1aCTH - MUHHMCTpa IOCYAapCTBEHHOTO YNpaBiIeHUs, WH(OPMALMOHHBIX
TEXHOJOTHH H CBsI3W MOCKOBCKOM 00JacTH, MPUHHMAaeMOro Ha OCHOBaHMHM OOpaIlleHUIl TpakIaH,
opraHu3anuii (FOpUAUYECKUX JIMI) M TOJYYEHHOM OT TOCYJIapCTBEHHBIX OPraHOB, OPTAaHOB MECTHOTO
camoympasieHuss uHpopmanuu o (akTax HapylleHH 3akoHojaTenbcTBa Poccuiickoit ®enepanuu,
BJICKYIIIMX, & B OTHOIIICHHH OPTaHOB I'OCYJapCTBEHHOUN BIACTH MOCKOBCKOW 00JacCTH TaKKe MOTYIIHUX
MOBJICYb, BO3HUKHOBEHHE YPE3BBIYAWHBIX CHUTYyalUW, yIpo3y >KU3HU U 3J0POBBIO TPaXKJaH, a TaKKe
MacCOBbI€ HAPYIIIECHUS MPaB IPAXK/IAH.

25.6. BHemiaHoOBbIE ~ TPOBEPKHM  AJIMHHUCTPAUUM  TPOBOASATCA  YHOJHOMOYECHHBIMHU
JNOJDKHOCTHBIMUA ~ JTUIIAaMH  MUHHCTEPCTBA  TOCYJAapCTBEHHOTO  YIPaBIICHUS, WH(OPMAIMOHHBIX
TEXHOJIOTHH U cBsi3u MOCKOBCKOM 06s1acTu 6e3 corinacoBaHusi ¢ OpraHaMH MPOKYpPaTyphl B COOTBETCTBUU
¢ nopydenusmu Ilpesunenra Poccuiickoit @enepaunn, IIpaBurenscrtsa Poccuiickonn @enepannu, Ha
ocHoBaHWHU TpeboBanus ['eHepanmbHOTO MpoKypopa Poccuiickoit deneparuu, mpokypopa MoOCKOBCKOM
o0jacT O TPOBEIECHUU BHEIUIAHOBOW MPOBEPKM B paMKax HAI30pa 3a HCIOIHEHHEM 3aKOHOB IO
MOCTYNUBUIMM B OpraHbl MPOKYypaTypbl MarepHajaM U OOpalleHHsM, a TakKe B LEISIX KOHTPOJS 3a
WCTIOJTHEHUEM paHee BBIJAHHOTO MPEANUCaHus 00 YCTpaHSHHH HAPYIIECHUS 00sS3aTeNbHBIX TPEOOBaAHUH.

25.7. JIOJOKHOCTHBIMH JIMIIAaMH AJIMUHHCTPAIIUM, OTBETCTBEHHBIMU 3a COOJIIOACHHUE TMOPSIKA
npeAocTaBlieHuss MyHHUIIMNAIbHOW YCIYTH, SBISIIOTCS PYKOBOIAUTENM CTPYKTYPHBIX TOJPA3ACICHUI
AJIMUHUCTpALIMH, YKa3aHHBIX B TyHKTE 5.1 HacToAmero AIMIUHUCTPATUBHOTO PETVIAMEHTA.
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26. OmeemcmeeHHOCHb 00IHCHOCHHBIX TUY, MYHUYUNATbHBIX CAYHCAUUX, PAOOMHUKOB
Aomunucmpayuu u M®I] 3a pewrenun u delicmeusn (6e3deiicmeue), npuHUMaemvle
(ocywecmensaemoie) umu 6 xooe npedocmagnenus MynuyunaivHnoi yciyzu

26.1. JIOMKHOCTHBIE JIMLA, MYyHUIUINAIbHBIE CIYy)KalllM€ M CIEHHAIUCTBl AJIMHHHUCTPALINH,
OTBETCTBEHHBIE 3a TpenocTaBieHne MyHUIMIATBLHON YCIYTd W YYacTBYIOIIME B TPEIOCTaBICHUU
MyHHUIIMITaTBbHOW YCIYTH, HECYT OTBETCTBEHHOCTh 3a MpPHHHUMaeMble (OCYyIIEeCTBISIEMbIE) B XOE
MpeIOCTaBIcHusT MYHUIIMTIATBHONW YCIYTH pelieHus W JelcTBus (Oe3melicTBHE) B COOTBETCTBUU C
3akoHomarenbeTBOM Pocceniickont deneparuu.

26.2. HemnosHoe uin HEKaYeCTBEHHOE MpeocTaBiIeHe MyHUIIMNATIBbHOM YCIyTH, BHISIBICHHOE B
npouecce Tekylero KOHTposi, BIEUET MPUMEHEHHUE JUCHUIIMHAPHOTO B3bICKAHHSI B COOTBETCTBHUM C
3aKoHoarenbcTBOM Pocculickoit denepanumu.

26.3. Hapyumenue mnopsaka nOpenocTaBieHUs  MyHMIMOAIbHOW — YCIyTH,  IOBJIEKIEE
HEeNpenocTaBlieHne MYHUIIMTIAIBHONH YCIyrd 3asBUTENIO, JHOO TNpeAocTaBicHHe MyHUITUITATEHOMN
yCIyrd 3asBUTENIO C HApyIIEHHWEM YCTAaHOBJIEHHBIX CPOKOB, MPEAYyCMAaTPUBAECT aJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh  JOJDKHOCTHOTO JIMIA AJMUHHUCTpAIlMU, OCYHIECTBISIONIET0 HMCIOIHUTEIBHO-
pacnopsAUTEeNbHbIE TTIOTHOMOYHSI B COOTBETCTBUH ¢ 3akoHOM MockoBckoit obmactu ot 4 mas 2016 rona
Ne 37/2016-03 «Komeke MOCKOBCKO# 00J1aCTH 00 aIMUHUCTPATHBHBIX MTPABOHAPYIIICHUSIX.

26.4. K HapyumieHusM MOpsiAKa MOperocTaBieHUs MyHHIMNAIbHOW YCIYyTH, yCTaHOBJIEHHOIO
HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM B COOTBETCTBUU ¢ DenepanbHbIM 3akoHOM OT 27.07.2010
Ne 210-®3 «O06 opranu3zay NpeoCTaBIeHUs FOCY1apCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT» OTHOCUTCS:

1) TtpebGoBanue ot 3asButens (TpeacTtaBUTeNst 3asBUTENS) MPEACTABICHUS JOKYMEHTOB H
nH(pOpMAallUM WU OCYIIECTBICHUS JACWCTBUN, TMPEACTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE
MPEAYCMOTPEHO HACTOSIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM, WHBIMH HOPMATHBHBIMU TPABOBBIMHU
aKTaMH, PETyJHPYIOUMMU OTHOIICHMS, BO3HHMKAIOIIME B CBSI3U C IpPEAOCTaBlIeHMEM MyHHIMNAIbHON
YCIIyTH;

2) tpeboBanue OT 3asBuTens (NPEICTaBUTENS 3asBUTENS) NPEACTABICHUS TOKYMEHTOB U
nHpopManuu, B TOM YHCJIE MOATBEPKIAIOMIUX BHECEHHE 3asgBUTEIEM IUIAThl 3a MPEIOCTABICHHE
MyHUUMNANBbHON yCIYTH, KOTOpPbIE HAxXOIATCS B PAcCHOpPSIKEHUH OPraHOB, IPEJOCTABIISIOLIUX
MyHUIIUTNIATBHYIO YCIIYTY, UHBIX TOCYJIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTPAaBIICHUS JTNOO
MOABEJOMCTBEHHBIX OpraHW3alliii, Y4YacTBYIOIIMX B MPEAOCTaBICHUH MyHUIMNAIBHOM YCIyrd B
COOTBETCTBUU C HACTOSIIIIUM AJIMHUHUCTPATUBHBIM PETIIAMEHTOM;

3) TpeGoBanue OT 3asBUTENS (MPEACTaBUTENS 3agBUTENS) OCYIIECTBICHUS ICHCTBUMN, B TOM YHCIIE
COTJIAaCOBAHUM, HEOOXOAUMBIX ISl TOTydYeHUs] MyHHUIIMTIAIBHONW YCIYTH W CBSI3aHHBIX C OOpalleHHEM B
WHBIE TOCYJApCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO CaMOYIpaBJE€HUS, OpraHu3aluu, Jis
npeaocTaBieHuss MyHHUIIMNATBHOM YCIyTH HE MPEAYCMOTPEHHBIX HACTOSAMUM AJIMHHUCTPATUBHBIM
pErIaMeHTOM;

4) HapyluleHHE CpOKa perucTpauuu 3asBiieHus 3agBUTENs (MpPEACTaBUTENS 3asBUTENS) O
MpeAoCcTaBlIeHN MyHULIUNIAILHON YCIyTH, YCTAHOBIEHHOTO AIMUHUCTPAaTUBHBIM PETIIAMEHTOM;

5) HapymieHHWe CcpoKa TpenocTaBieHus MyHUIUNATBbHOW  yCIYTH, YCTaHOBJIEHHOTO
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

6) OTKa3 B MpHUEMEe JOKYMEHTOB y 3asgBUTENs (MPEICTABUTEINS 3asgBUTEINSI), €CJIM OCHOBAHUS IS
OTKa3a HE MPEeAyCMOTPEHbl AIMUHUCTPATUBHBIM PETIIAMEHTOM;

7) oTKa3 B TPENOCTaBICHWHM MYHHMIIMNAIBHOW YCIyTH, €CIM OCHOBaHHUS MJiA OTKaza He
MPEAYCMOTPEHBI A IMUHUCTPATUBHBIM PETTIAMEHTOM;

8) HEeMOTUBUPOBAHHBIA OTKA3 B MPEIOCTAaBICHUN MYHHUIIMIAIBHON YCIYTH, B CIIy4ae OTCYTCTBUS
OCHOBAHMH JJIsl OTKa3a B MPEAOCTaBICHUN MyHUIIUTTAIIBHON YCIIyTH;

9) oTka3 B HCIPABJICHUU JOMYIIEHHBIX OMEYaTOK W OMHMOOK B BBIJAHHBIX B pE3yJbTaTe
npenocTaBieHnss MyHUIIMNATBbHON YCIYTH JOKYMEHTaX, MO0 HapyIllIeHHEe YCTAHOBJICHHOIO CPOKa TaKuX
HCIIPABIICHUM.

26.5. JIOMKHOCTHBIM JIUIIOM AJMUHUCTpAIlMU, OTBETCTBEHHBIM 3a COONIOJICHUE TOpsJIKA
NpeAoCTaBlieHuss MyHHUIMNAIBHOW YCIYTH, SIBISIIOTCS PYKOBOJUTEIb CTPYKTYPHOIO MOAPA3ACICHUS
AJIMUHUCTpALIMM, YKAa3aHHOTO B MyHKTE 5.1. HAacTOSAEro AAMUHUCTPATUBHOIO PETJIaMEHTa.
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27. Ilonoscenusn, xapakmepu3syroujue mpeodo8anusn K NOPAOKy u popmam KOHmpona 3a
npedocmaenenuem MyHuyunanvHou yciy2u, 6 MoOM YUCIe CO CHOPOHbL 2PANCOAH, UX
00beOuHenuIl u Op2anu3ayuil

27.1. TpeboBanusiMu K nopsaky Hu ¢opmam Tekymero KOHTpPOJsi 3a IpeloCTaBICHHUEM
MyHUINIATBHON YCIIyTH SBJISIOTCSA:

- HE3aBUCUMOCTb;

- THIATEJIbHOCTb.

27.2. He3aBUCHMOCTb TEKYyLIETO KOHTPOJS 3aKJIIO4YacTcss B TOM, JOJDKHOCTHOE JIMILIO,
YIOJIJHOMOYEHHOE Ha €ro OCYLIECTBICHUE HE3aBUCHMO OT JOJDKHOCTHOTO JIMIA, MYHHIMIIAIBHOIO
CIIy>Kallero, paboTHUKa AJMUHUCTPAIMH, YYaCTBYIOIIETO B MpeAOCTaBlIeHMH MyHUIMNAIbHON yCiyTH,
B TOM YHUCJIE HE UMEET POJCTBA C HUM.

27.3. JIOJKHOCTHBIE JIMIA, OCYILECTBIISItOIIME TeKylmuil KOHTpPOJIb 3a IPENOCTABICHUEM
MyHUIIUTTIATBHON YCIYTH, AOJDKHBI TPUHUMATD MEpPHI 110 TPEAOTBPANICHUI0 KOH(PIINKTA HHTEPECOB TPHU
MIPEIOCTABIEHNN MyHUIIMTIIANBHOMN YCIYTH.

27.4. TmwarenbHOCTh  OCYLIECTBIECHHA  TeKyllero  KOHTPOJS  3a  IPEIOCTaBICHUEM
MyHUIMIIAIBHON YCIIyTH COCTOUT B CBOEBPEMEHHOM U TOUHOM MCIIOJIHEHUH YTIOJTHOMOYEHHBIMH JTUIIAMU
00s13aHHOCTEH, MPETYCMOTPEHHBIX HACTOSIIUM Pa3esioM.

27.5. T'paxnpane, uX OObEOUHEHUS M OpraHU3aLMM U1 OCYIIECTBICHHS KOHTPOJIS 3a
IperocTaBieHneM MyHMIMNAIbHOW yCIyIM HMMEIOT TpaBO HANpaBisATh B  AJMHUHHUCTPALHUIO
UH/AMBUJyaJbHblE M KOJUIEKTUBHBIE OOpALIEHUs C MPEUIOKEHUSMH 110 COBEPIICHCTBOBAHMIO MOPSAIKA
MPEIOCTABICHNST MYHUITUIIAILHON YCITyTH, a TaKKe JKajJoObl M 3asBIICHUS HA JEUCTBUs (Oe3MeHCTBUA)
JOJDKHOCTHBIX JIMLT AJMUHUCTPAllMM W HPHUHATHIE MMH PELICHHS, CBS3aHHBIE C INPEAOCTaBICHHEM
MyHHIIMTIaTBHON YCITYTH.

27.6. I'paxnane, uX OObEJUHEHUS M OpraHU3aLMM Ui OCYIIECTBIEHHS KOHTpOJIS 3a
npenocTaBieHueM MYHHUITUITATBHON YCIIYTH C LENbI0 COOTIOICHUS MOPSIKA €€ MPEJOCTaBICHUS HMEIOT
IIPaBO HAINpPaBIATH B MUHUCTEPCTBO T'OCYJApCTBEHHOTO YIpPaBICHUS, HHPOPMALMOHHBIX TEXHOJIOIHHA U
cBsi3n MOCKOBCKOM 00nacTu kajnoObl Ha HApYyIICHHE IODKHOCTHBIMHU JIMIAMH, MYHHIUTAIEHBIMU
ClIyKallMMU AJIMAHUCTPALIMM TOpsAKa IpenocTaBleHUs MyHMIMIAIbHONW YCIYTH, IOBJIEKILIEE €€
HENPEICTaBICHUE WM MPEIOCTaBICHUE C HApPyLIEHWEM CpOKa, YCTAHOBJIEHHOIO HAaCTOSIIAM
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM.

27.7. KoHTposib 3a NpeaocTaBiIeHHMEM MYHUIMNAIBHON YCIyI'H, B TOM YHCJIE CO CTOPOHBI
rpaxJaH UX OOBEIMHEHMH M OpraHM3alui, OCYIIECTBISIETCS MOCPEACTBOM OTKPBITOCTU JAEATENIbHOCTU
AJIMAHHCTpalMy NPU NPEIOCTaBICHUM MYyHHIMIIAIBHON YCIYTH, IOJIYYEHHUs IIOJIHOM, aKTyaJIbHOM H
JOCTOBEPHON MH(pOpMaAnMM O MOpAAKE MperocTaBieHus MyHUIMNAIbHON YCIyTH M BO3MOKHOCTH
0Cy1IeOHOTO pacCCMOTPEHUS O0paIeHui (xajr00) B porecce monydcHuss MyHHUIAITATEHOW YCITyTH.

27.8. 3adgBUTENM MOTYT KOHTPOJHMPOBATH IpPENOCTaBICHHE MyHMIMIIAIBbHOW YCIYIM IIyTEM
MOJIy4eHUsT MHPOpMAIMM O XOJE IPEIOCTABIECHUU YCIYI'M, B TOM 4YHUCIE O CpPOKax 3aBEpUICHMS
aJIMUHUCTPATUBHBIX Mpouenyp (aeicTBuil) no tenedoHy, MyTeM NUCbMEHHOIO 0OpallleHus], B TOM YHUclie
II0 JIEKTPOHHOM noute U uyepe3 PIIT'Y.

V. JdocyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00KAJTOBAHUS PellleHuii U neiicTBuil (0e3neicTBHs)
JAOJI’KHOCTHBIX JIML, MyHUIIMIIAJIbHBIX CJIYKAIIUX, PA0OTHUKOB AIMHHUCTPALMH, a TAKIKe
padoTHnkoB M®PII, yyacTByHOIIHX B IpeAoCcTaBIeHNH MyHMIMIAJBHON yCIyTru

28. Ilpaeo 3asaeumensa nooams Hcanoody na peuwienue Aomunucmpayuu u (unu) oelicmeue
(6e30eiicmeue) 001)HCHOCMHBIX U, MYHUWURATbHBIX CTIYHCAUUX, PAOOMHUKOE
Aomunucmpayuu, a maxyice pavoomuuxoe M®LJ, yuacmeyrouux ¢ npedocmasieHuu
Mynuyunanonou ycayeu

28.1. 3asBuTenp uMeeT MmpaBo o0OpaTuTbca B Anmunuctpaiuio, MOL[, MunucrepcTso
rOCyIapCTBEHHOTO yTpaBjieHUs, MH(POPMAIIMOHHBIX TEXHOJOTUH M CBA3M MOCKOBCKOW o0nacTu c
Xaso0oii, B TOM YHUCIIE B CIEAYIOIUX CIyqasx:

1) HapyuieHHE CpOKa PETHCTPALUU 3asBIICHUS 3assBUTENS O TIPEIOCTaBIeHUN MyHUIIUIATEHOM
YCIIyTH, yCTaHOBJIIEHHOTO HACTOSIIMM A IMUHUCTPAaTUBHBIM PETTIAMEHTOM;
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2)  HapylleHHE CpoKa MpeaocTaBieHNus MyHUIIMNAIbHON YCIyTH, YCTaHOBIEHHOTO HACTOSAILUM
AJMMHUCTPATUBHBIM PETIaMEHTOM;

3) tpebGoBanme y  3asBHUTENs]  JOKyMEHTOB, HE  MPEIyCMOTPEHHBIX  HACTOSIINM
AJMMHUCTPATUBHBIM PETJIaMEHTOM JJIs peAoCTaBIeHU MyHUIIMIIAIbHON YCITyTH;

4)  oTKa3 B IpHEME JOKYMEHTOB Yy 3asBUTENsl, €CIM OCHOBAHMS OTKa3a HE IPEIyCMOTPEHBI
HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) oTkaz3 B TMpenoCTaBICHUHM MYyHUIMITAJIBHONW YCIyTH, €CJIM OCHOBAaHHUS OTKa3za He
IIPEyCMOTPEHbI HACTOALIMM AJIMHUHUCTPATUBHBIM PETIaMEHTOM;

6) TpebOoBaHWe ¢ 3asBUTEIS NpPH MPEIOCTABICHUU MYyHUIIUNAIBHON YCIyTH IDIaThl, HE
MIPESyCMOTPEHHOM HACTOSAIINUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

7)  OTKa3 JOHKHOCTHOIO JIMIA AJMUHHUCTPAlMU B MCIPABICHUM JOIMYIIEHHBIX OMNEYaTOK U
OoMOOK B BBIJAHHBIX B pe3yjbTaTe MpeAocTaBiIeHUs MyHHUIUNAIbHON YCIYrM OOKYMEHTax Ju0o
HapylLIEHHE YCTAaHOBJIEHHOTO CPOKA TAKUX HCIPABICHUM.

28.2. JKanoba mopmaercst B mucbMeHHOM (hopMe Ha OyMa)KHOM HOCHTENE JIMOO B 3JIEKTPOHHOM
dhopme.

28.3. XKamoba wmoxkeT ObITh HampaBieHa 1o moute, uepe3 MODIL[, ¢ wucnomp3oBaHUEM
MH(POPMAIIMOHHO-TEIIEKOMMYHUKAIMOHHOW ceTH « HTepHeT», oQUIMaIbHOTrO caiita AJIMHHUCTpAIHH,
noptansl uslugi.mosreg.ru, vmeste.mosreg.ru, a TaKKe MOXET ObITh MPHUHATA HPU JUYHOM MpHUEME
3asBUTEINS.

28.4. XKanoba nomkHa couepKaTh:

a) HAMMEHOBAHMWE OpraHa, MPEJOCTABIAIONEr0 MyHHIMNAIBHOW YCIYTH, JHOO OpraHM3alui,
y4acTBYIOIIeH B mpeaocTaBieHnd MyHununanbHoi yciayru ciyru (M®LI); dbamunuio, uMs, oT4ecTBO
JOJDKHOCTHOTO  JIMLA, TOCYJAapCTBEHHOI'O CIy’>Kallero, pabOTHHMKAa OpraHa, MpeaoCTaBISIONIETO
MyHumnansHoM yciyru Jmbo paOOTHHMKAa OpraHu3allM, YYacTBYIOIIEH B  IPelOCTaBICHUU
MyHUIMIIaTBHON yCIIyTH, PEeLeHUs U JeHCTBUS (0e31eHCTBUE) KOTOPOTO 00XKAITyOTCS;

0) damunuo, uMs, OT4eCTBO (MOCIEAHEE - MPH HAJIMYWHU), CBEICHHUS O MECTe >KHUTEIbCTBA
3asBuTend - (U3NYECKOro Jjula JuOO HAaUMEHOBAHME, CBEACHHUS O MECTE€ HaXOXKJIEHUs 3asBUTENS -
IOPUIMYECKOT0 JIMIA, a TaKkkKe HoMep (HoMepa) KOHTaKTHOro TtenedoHa, ajgpec (agpeca) 3JI€KTPOHHOU
MOYTHI (ITPY HAJIMYMHU) U TOYTOBBINA aJpec, IO KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asiBUTEIIIO;

B) CBeICHUS 00 00’kaTyeMbIX peleHusX U AercTBusx (0e3nencTBun);

r) J0BOJAbl, Ha OCHOBAHMM KOTOpBIX 3asBUTEIb HE COIJIACEH C pEIIEHUEM U JEHCTBUEM
(6e3neiicTBHEM).

28.5. 3asBuTeneM MOTYT OBITH NPEACTaBICHBI JOKYMEHTHI (IPU HAJMYWH), TIOATBEPKIAIOIINE
€ro JI0BObI, TMOO0 UX KOIHUH.

28.6. B ciyuae ecnm xxanioba mojgaercs uyepes3 npeAcTaBUuTeNs 3asiBUTENS, TAaKKE MPEACTABIISIECTCS
JOKYMEHT, IOATBEPKJAIOIINI MIOJTHOMOYHS Ha OCYILIECTBICHHUE ACUCTBUM OT UMEHH 3asiBUTEISL.

28.7. XKamoba, mocrynuBmas B AamuHuctpanuo, M®L[, MHHHUCTEPCTBO TOCYIapCTBEHHOTO
ynpaBieHusi, THPOPMALMOHHBIX TEXHOJOTMH U CBSI3M MOCKOBCKOH 00JaCTH MOJJIEKUT PACCMOTPEHUIO
JOJPKHOCTHBIM JIUIIOM, YITOTHOMOUYEHHBIM Ha PACCMOTPEHHUE JKan00, KOTOPbI 00eCieunBacT:

1) IIPUEM U pacCMOTpPEHHE kajlo0 B COOTBETCTBUH ¢ TpeOoBaHUAMHU DeepabHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO06 opraHu3anuy MOpeIOCTABICHUS TOCYJApCTBEHHBIX M MYHMIIMIAIbHBIX
YCIyT»;

2) nHpopMupoBaHue 3asBUTENEH O TOpPsAKE O00KaJoBaHMsI pEIIEHUH U JAeWCTBUMI

(6e3neiicTBYS), HAPYIIAIONIMX MX MPaBa U 3aKOHHBIC UHTEPECHI.

28.8. Kamoba, moctynuBmas B Aamunuctpanuio, M®L[, MHUHUCTEPCTBO TOCYIapCTBEHHOTO
yrnpaBieHus, THOOPMALIMOHHBIX TEXHOJOTUH U CBA3M MOCKOBCKOM 00JaCTH MOAJICKUT PETUCTPALIUU HE
MO3/IHEE CIIeTYIOIIEro pabovero qHs CO JHS €€ MOCTYIUICHUS.

28.9. Kamoba moIexXuT pacCMOTPEHHIO:

1) B TeueHue 15 paboumx mHEW co AHSA ee peructpanuu B Aamunucrtpaiuio, MOI],
MuUHHCTEPCTBO TOCYAAPCTBEHHOTO YIpPaBJIeHUs, WH()OPMAIMOHHBIX TEXHOJOTUM U CBSI3U MOCKOBCKOM
o0racTH.

2) B TeueHHE 5 pabouymx JHEW CO AHS €€ PEerucTpaluH B cliydae 00KajloBaHWs OTKa3a B
npueMe JOKyMEHTOB Yy 3asBHUTENs JTUOO B UCTIPABICHUH JOMYIIEHHBIX OMEYaTOK M OMIMOOK MU B CIIydae
00>kaJIOBaHUs HAPYIICHUSI YCTAHOBJICHHOTO CPOKA TAKMX MCIIPABIICHUH.
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28.10. B ciyuae ecnu 3asButeneM B Anmunuctpanuto, M®Ll, MunuctepcTBo rocy1apcTBEHHOTO
ynpaBieHusi, HWH(POPMAIMOHHBIX TEXHOJOTMH U cBs3M MOCKOBCKOI o00jacTu mojaHa kanoba,
paccMOTpeHHe KOTOPOW HE BXOAWT B €r0 KOMIIETEHIIMIO, B TEYeHHWE 3 padoumx IHEH co JHA ee
peructpaiuu B AaMuHucTpauuu, MOILl, MuHucTepcTBE  TrOCYylapCTBEHHOI'O  YIIPABICHMS,
WH(POPMAIIMOHHBIX TEXHOJOTHI ¥ CBsI3M MOCKOBCKOW 00nacTu kajmoba TepeHanpaBisieTcsl B
YIOJIHOMOYEHHBIN Ha €€ paCCMOTPEHHUE OpraH, 0 YeM B MUCbMEHHO! (hopMme HH(popMUpyeTcs: 3asiBUTEb.

[Ipy >TOM CpOK pacCMOTpPEHHs IKaJOOBl HMCUUCISETCS CO JHS PETUCTpPAIMH HKajJoObl B
YIOJIHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpraHe.

28.11. Ilo pe3ynapTaTam paccMOTpeHUs kanoObl Anmunuctpanus, MOL], MuHnuctepcTBo
TOCYJIJapCTBEHHOI'O yTpaBlieHUs,, HMH(OPMAIMOHHBIX TEXHOJIOTMH U CBsi3u MoOCKOBCKOW obnacTu
MPUHUMAET OJTHO U3 CIAEAYIOLIUX PEIICHUN:

1) yIOBJIETBOpSIET kKajo0y, B TOM uucie B (opMe OTMEHbl MPUHATOrO pELICHu,
WCIIPABJICHUSI JOIYIIEHHBIX ONEYaTOK M OLIMOOK B BBIAAHHBIX B PE3YyJbTaTe MPEAOCTaBICHUS Y CIyrH
JOKyMEHTaX, BO3BpaTa 3asBHUTENIO JCHEXKHBIX CPEACTB, B3MMAaHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMaTUBHBIMU NpaBOBbIMM akTaMu Poccuiickoin ®enepanuu, HOPMAaTUBHBIMU IIPAaBOBBIMM aKTaMH
MocKkoBcKoOIi 001acTH;

2) OTKa3bIBaCT B YJOBJIECTBOPECHUH JKAIOOBI.

28.12. He no3nHee AaHs, CAEQYIOUIETO 3a JHEM MPUHATHS pEUIeHUs, yKa3aHHOro B myHKTe 28.11.
HACTOSIIEr0 AJIMUHHCTPATUBHOTO DETJIAaMEHTa, 3asBUTENI0 B THCHMEHHOH (OpME U IO JKEIAHUIO
3asBUTENS B 3JEKTPOHHOM (hopMe HaIpaBisieTcss MOTUBUPOBAHHBIN OTBET O pe3yjbTaTaX pacCMOTPEHUS
KaJOOBI.

28.13. Ilpu  ynoBneTBOpeHMH  KaloObl  AJIMUHHUCTpaIus, M®II, MuHuctepcTBO
TOCYJITapCTBEHHOTO YTpaBIICHUs,, HWH()OPMAIIMOHHBIX TEXHOJIOTUH M CBsI3M MOCKOBCKOW 00macTu
IIPUHUMAET MCUYEPIIBIBAIOLINE MEPhI [0 YCTPAHEHUIO BBIBICHHBIX HApYLICHUH, B TOM YHCIIE O Bblaue
3asBUTENO0 pe3ysibTarta MyHUIUMATBbHON yCiyru, He mo3gHee 30 paGoumx aHEH CO JHS MPUHATUS
peleHMs.

28.14. ApmuHucTparus, MO®II, MuHnucTepcTBO roCyJJapCTBEHHOTO yIIpaBJICHMUS,
MH(GOPMALIMOHHBIX TEXHOJIOTHH U CBA3M MOCKOBCKOM 00J1aCTH OTKa3bIBAET B YJOBJIETBOPEHUH JKaI00bI B
CIIEYIOIINX CITydasx:

1) HaJINYMsl BCTYMUBILETO B 3aKOHHYIO CUJIy PEIICHHUs Cyna, apOUTPakHOro CyJa Io ajaode
0 TOM K€ IIPEIMETE U 10 TEM KE OCHOBAHUSIM;

2) MOJIa4M  JKaJoO0bl JIMIIOM, IIOJHOMOYMS KOTOPOrO HE TIOATBEPXKIACHBI B IOPSJIKE,
YCTaHOBJICHHOM 3aKoHoAaTenbcTBOM Poccuniickoit denepanuu;

3) HQJINYMS pelleHHs] MO jkanobe, NPUHATOrO paHee B COOTBETCTBHM C TPEOOBaHUSAMU
PernmamenTa B OTHOIIIEHHUH TOTO K€ 3asSBUTENS M [0 TOMY K€ TIPEAMETY KaJoObI;

4) npuszHaHU Xa100bl HEOOOCHOBAHHOM.

28.15. B ciyuyae ycTaHOBJIEHUS B XOJI€ WJIM IO pe3ysbTaTaM PACCMOTPEHHUsS kKajloObl MPU3HAKOB
COOBITUSI aIMUHMCTPATUBHOTO IPABOHAPYIIECHHUSI WM MPECTYIUICHHUs JOHDKHOCTHOE JIMIIO, HaJelIeHHOE
MIOJIHOMOYUSIMU T10 PACCMOTPEHMIO KajloO, HE3aMEIJIUTENIbHO HaIpaBiIIeT MMEIOIIHUECS MaTepuaibl B
MUHHCTEPCTBO T'OCYJApPCTBEHHOIO YIpPaBiIeHUs, MH()OPMAIIMOHHBIX TEXHOJOTHI U CBSI3U MOCKOBCKOM
00JacTy WM OpraHbl MPOKYypaTypbl COOTBETCTBEHHO.

28.16. B otBete 1o pe3ynbTaTaM pacCMOTPEHUs KaloObl YKa3bIBAIOTCS:

1) JNOJDKHOCTh, (GaMuiMsi, HMs, OT4ecTBO (IpU HAIWYMM) JOJDKHOCTHOTO  JIMLA
Anvunuctpanuu, MO®IL[, MuHHCTEepCcTBAa TOCYJAapCTBEHHOTO  YIpaBIEHUs, HWHPOPMAIIMOHHBIX
TEXHOJIOTHH U CB3M MOCKOBCKOI 00J1acTH), IPUHSIBIIETO PEIICHUE TI0 KaJl00¢;

2) HOMEp, JaTa, MECTO NpPHUHATHUS PELICHMs, BKIIOYas CBEJCHHUA O JOJKHOCTHOM JIMLE,
pelieHue win aercteue (6e31eiCTBIE) KOTOPOro 00xKamyercs;

3) damunus, uMs, 0T4eCTBO (IIPU HATWMYWH) WM HAUMEHOBAHUE 3assBUTEIS;

4) ocHOBaHUS JUISl IPUHATHUS PEIICHUS T10 Kanooe;

5) TpHHSATOE IO XaJloOe pelnieHue;

6) B Cllyyae €cld >kanoba mpu3HaHa OOOCHOBAHHOM — CPOKH YCTPAHEHHUS BBISBICHHBIX
HapyIlIEeHUi, B TOM YUCIIE CPOK MPEAOCTABICHUS pe3ybTaTa MyHUIIMIIAIBHON yCITyTH;

7 B Cllyyae eciy »ajo0a MpHU3HaHA HEOOOCHOBAHHOM, - MPHYMHBI NPHU3HAHUS >KATOObI
HEOOOCHOBaHHOW W HWH(pOpMAIUs O TpaBe 3asBUTENS O0XKaJoBaTh MPHUHATOE PEIICHHE B CYIeOHOM
MOPAJIKE;

8) cBeaeHUS O MOPSAKE 00KaTOBAHUS IPUHATOTO 110 Kaja00e perieHuUs.
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28.17. OtBeT MO pe3yJbTaTaM PACCMOTPEHUS KajJoObl MOJAMUCHIBACTCS YMOTHOMOYEHHBIM Ha
paccMoTpeHHe  kKajloObl  JTOJDKHOCTHBIM — JUIOM  AnMuHucTtpauud, MO®L], Munucrepcrsa
rOCYTapCTBEHHOTO YIIPaBICHHS, MH(POPMALMOHHBIX TEXHOJIOTUHI U CBsI3M MOCKOBCKOM 001acTH.

28.18. AnmuHHMCTpanus, MO®I], MuHnucTepcTBO roCyJJapCTBEHHOTO yIIpaBJIeHHUS,
MH(OPMALIMOHHBIX TEXHOJIOTMHA M CBA3M MOCKOBCKOW 00JIacTH BIpaBE OCTaBUTh kajloOy 0e3 oTBeTa B
CIIEYIOIINX CITy4asx:

1) OTCYTCTBUS B kajo0e (paMuimm 3asBUTEINsT WIM TOYTOBOTO anpeca (aapeca 3JIeKTPOHHOM
MOYTHI), IO KOTOPOMY JIOJKEH OBITh HalpaBJieH OTBET;
2) HAIMYHAS B KalloO€ HEIEeH3YPHBIX JHOO OCKOPOWTENBHBIX BBIPAKEHHIA, yTpPO3 JKU3HH,

3/I0POBBIO M IMYILECTBY JOJLDKHOCTHOTO JIMIIA, a TAKXKE YIEHaM ero ceMbu (»kanoba octaercst 6e3 OTBeTa,
IIPU 3TOM 3asIBUTEINIO COOOLIAETCS O HEIOMYCTUMOCTH 3JI0YIIOTPEOICHUS IPABOM);

3) OTCYTCTBUSI BO3MOXXHOCTH TMPOYHUTATh KaKylO-THMOO 4YacTh TeKCTa >kanoObl (3kamola
ocraetcs 0e3 OTBETa, O YeM B TEUCHHE CEMH JTHEH CO JHS PETUCTPAINH JKAIOObI COOOIIAETCs 3asBUTEIIO,
eciiu ero (haMuIns ¥ MOYTOBBIH aJpec MOAAIOTCS IPOUYTEHUIO).

28.19. 3asBuTeEnb BIpaBe 00KAIOBaTh MPHHATOE MO KajloOe pelieHue B CyleOHOM IOpsIKe B
COOTBETCTBUU € 3aKOHOJaTeNnbCTBOM Poccuiickon denepanum.

28.20. Ilopsnok paccmoTpeHust kanod 3asBurenedd MUHHCTEPCTBOM ToCyAapCTBEHHOTO
ynpaBieHusi, ”HPOPMALIMOHHBIX TEXHOJIOTUH U CBsI3M MOCKOBCKOM 0OJIaCTH HMPOMCXOTUT B TOPSIKE
OCYIIECTBJIEHUSI KOHTPOJS 3a IMPEJOCTABIECHUEM TOCYJApCTBEHHBIX W MYHULUNAIBHBIX YCIYT,
YTBEp)KJIEHHOM nocTaHoBjieHueM IIpaBurensctBa MockoBckoil obmactu ot 16 ampenst 2015 roma Ne
253/14 «OO0 ytBepxkaeHnu Ilopsiika ocyIiecTBICHUS] KOHTPOJIS 32 IPEAOCTaBICHHEM TOCYTapCTBEHHBIX U
MYHHULMIAIBHBIX YCIYT Ha TEPPUTOpUN MOCKOBCKON 00JIacTH U BHECEHUHU M3MeHeHull B [lonoxxenue o
MUHHCTEPCTBE TOCYAaPCTBEHHOTO YTPaBJICHUS, WHPOPMAIIMOHHBIX TEXHOJOTHHA U CBSI3M MOCKOBCKOM
o0macTuy.

VI. IlIpaBuniia 00padoTKH NePCOHATBHBIX JAHHBIX P OKa3aHnu MyHHIMNAIbHON yCIyTIH

29. Ilpasuna odpadomku nepcoHaIbHbIX OAHHBIX NPU OKazanHuu MyHuyunaavHou yciayeu

29.1. OOpaboTka MEpCOHANbHBIX JAHHBIX MpPH  OKa3zaHMM MYHUIMNAIBHONH  yCIIyTu
OCYIIECTBJIIETCS. HAa 3aKOHHOM M CHpPaBEIMBOM OCHOBE C Y4YeTOM TpeOOBaHUIl 3aKOHOJATENbCTBA
Poccuiickoit @eneparuu B cepe NepCOHANBHBIX JaHHbBIX.

29.2. OOpaboTka TEpPCOHATBHBIX JAaHHBIX TPH  OKa3aHMM MYHUIMIAIBHOH  yCIIyTH
OTPAaHUYMBACTCS JOCTH)KEHHUEM KOHKPETHBIX, ONPEAETICHHbIX HACTOSIIIUM AJMHHUCTPATUBHBIM
pernamenToM ueneil. He nomyckaercs o0paboTka MepCOHAIbHBIX JAaHHBIX, HECOBMECTUMAs C LIEISIMU
cOopa epcoHaNbHBIX TaHHBIX.

29.3. OO0paboTke TOJUIekKAT TOJBKO TEPCOHAIBHBIC JaHHBIC, KOTOPBIC OTBEYAIOT IEISIM HX
00paboTKH.

29.4. llenpto 00paOOTKM TEPCOHANBHBIX JAHHBIX SIBISAETCS HCIOJMHEHHE TOJDKHOCTHBIX
00s3aHHOCTE M MOJHOMOYMM COTpYJHMKAMM AJMHHUCTPAllMM B IpOLEcce MPeJoCTaBIECHUS
MyHUIUIIaTBHON yCIIYTH, @ TaKXKe OCYILECTBIICHHs YCTAHOBIEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit
deneparuy rocy1apcTBEHHBIX (PYHKIUI 10 00paboTKe pe3ynbTaToB MpeaocTaBlIeHHOH MyHUIIMIaIbHON
YCIIyTH.

29.5. Ilpu oOpaboTke MepcoHANBHBIX JAHHBIX B LENAX OKa3zaHMs MyHUIMNAIbHON yCIyrd He
Joryckaercsi oObeAMHEHHe 0a3 JaHHBIX, COJEpPIKAIMX IEpPCOHANbHbIE JAaHHbIE, 00paboTKa KOTOPBIX
OCYILECTBIISICTCS B LIEJIAX, HECOBMECTUMBIX MEXKIY COOOM.

29.6. Copmepxanme W 00beM  00pabaThIBAGMBIX  TMEPCOHANBHBIX  JAHHBIX  JOJDKHBI
COOTBETCTBOBATH 3asBICHHON Leau o0paboTku. OOpabaTbiBacMble NEPCOHANbHbBIE JAHHBIE HE JOJIKHBI
OBITh N30BITOYHBIMU 110 OTHOIICHHUIO K 3asBJICHHOH 1IeH UX 00pabOTKH.

29.7. Ilpu o00paOoTKe mEpCcOHANBHBIX JaHHBIX JOJDKHBI OBITh OO0ECleYeHbl TOYHOCTh
MEPCOHATBHBIX JTAHHBIX, UX JIOCTATOYHOCTh, @ B HEOOXOAUMBIX CIIy4asX U aKTyaJbHOCTh 10 OTHOIICHUIO
K Leau 00paOOTKM MepCcOHANbHBIX JaHHBIX. J(OJKHOCTHBIE JUIla A IMUHUCTPALUK JTOJKHBI IPUHUMATh
HeoOXOouMBbIE MEpbI J1M00 0OecreunBaTh UX MPHUHIATHE MO YJAJICHUIO WIM YTOYHEHUIO HEMOJIHBIX WM
HETOYHBIX JAHHBIX.

29.8. XpaHeHHE TMEPCOHAIBHBIX JAaHHBIX JIOJDKHO OCYHIECTBIATHCA B (popMe, TO3BOJISIOIICH
OIpeNIeNIUTh CyOBEKTa IMEepPCOHANBHBIX JAHHBIX, HE JOJbIIEe, YeM 3TOro TpedyeT Leib 00paboTKu
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MEPCOHATBHBIX JTAaHHBIX, €CIH CPOK XpAaHEHWs IMEPCOHAIBHBIX JAHHBIX HE YCTAHOBJICH (enepabHbIM
3aKOHOJATEIbCTBOM, 3aKOHOJATENLCTBOM MOCKOBCKOM 007acTH, TOrOBOPOM, CTOPOHOI KOTOpOTrO,
BBITOJIOTIPHOOpETATENIeM WM MOPYYUTEIEM TI0 KOTOPOMY SIBISIETCS CyOBEKT NEPCOHANBHBIX TaHHBIX.
OOpaOaTbiBaeMble TEPCOHANbHBIE JAaHHbIE MOJUIEKAT YHHUYTOXKEHHIO JHOO O00€3TMYMBAHHUIO T10
JOCTIDKEHHUH Tiesieil 00paboTKH WK B CiIydae yTpaThl HEOOXOIUMOCTH B JIOCTHIKCHHHU 3TUX IeJeH, ecin
MHOE He MPEyCMOTPEHO 3aKOHO1AaTEIbCTBOM.

29.9. B cOOTBETCTBUU C LI€NbI0 00paOOTKH MEPCOHANBHBIX JAaHHBIX, YKa3aHHONW B MOJITYHKTE
29.4 macrosmiero AJIMHHHCTPAaTUBHOTO  perjiaMeHTa, B  AJMHUHUCTpanmuu  0OpadaThIBarOTCS
NepCcoHabHbIE JIaHHbIe, YKa3aHHble B 3asBieHun (IIpunoxenue 6 k HacTosmeMy AJIMUHUACTPATUBHOMY
periaMeHTy) U MpUIaraeMbiXx K HeMy JOKyMEHTaxX.

29.10. B coOTBETCTBUU C LIENBI0 00paOOTKHU MEPCOHANbHBIX JAaHHBIX, YKa3aHHONW B MOJITYHKTE
29.4 nacrosiiero AJIMHUHUCTPAaTHBHOTO pErjaMeHTa, K KaTeropuu CyOBEKTOB, MEPCOHAJIbHBIC JaHHbIE
KOTOPBIX 00pabaTeiBalOTCs B AIMHHHCTPALMM, OTHOCSATCS (U3UYECKHE JIHMIA, OOpaTHUBIIMECS 3a
npegocTaBieHneM MyHUIIUIAaIbHON yCIIyTn

29.11. Cpoku 00pabOTKH ¥ XpaHEHUs YKa3aHHBIX BBIIIE MIEPCOHAIBHBIX JTaHHBIX ONPEICISIOTCS B
COOTBETCTBUHM CO CPOKOM JAEWUCTBHUS COIJAllleHUs ¢ CyOBeKTOM, AIMHUHHMCTpaLuel, a Takke HHBIMU
TpeOOBaHUSAMU 3aKOHO/IATENbCTBA 1 HOPMATUBHBIMU TIOKyMeHTaMu. [1o ucTeueHnto cpokoB 00paboTKH U
XpaHEeHUs NEepPCOHANbHbIE JaHHbIE MOJUIEKAT YHUUYTOXKEHUIO JHOO 00€3TMYMBAHMIO, €CIM HMHOE He
MIPEyCMOTPEHO 3aKOHO1ATEIbCTBOM.

29.12. B cmy4ae JOCTIXKEHUS IeMd OOpaOOTKM TEepPCOHANBHBIX MAHHBIX AJMUHHCTpAIUSL
00s13aHO TIPEKpaTUTh OOpPaOOTKY MEPCOHATIBHBIX MAHHBIX WA OOECHEYUTh €€ MpeKpalieHue (eciu
00paboTKa MEPCOHAIBbHBIX AAHHBIX OCYLIECTBISAETCS IPYTUM JIMLOM, ACHCTBYIOLUIMM IO MOPYYEHUIO
AMUHHUCTpALUU), YHUYTOXKUTh IE€PCOHAJbHBIE JAHHbIE WM OOECIEYUTh UX YHUYTOXKEHHE (eCciu
00paboTKa MEPCOHAIBbHBIX AAHHBIX OCYLIECTBISACTCS IPYTUM JIMLOM, ACUCTBYIOLUIUM IO MOPYYEHUIO
AJIMUHHUCTpaAlMM) B CpOK, He mnpeBbimaromuii 30 mHEW ¢ [JaThl JOCTHDKCHHS Lelu o0paboTKu
NEePCOHAJBHBIX JaHHBIX, €CIU HWHOE HE MPEIYyCMOTPEHO CIIyKEOHBIM KOHTPAaKTOM, JOTOBOPOM HIIU
COIIAlLIEHUEM, CTOPOHOM KOTOPOro SIBISIETCS CYOBEKT NEpPCOHAIbHBIX JAaHHBIX, JHOO eciH
AJMMHUCTpaIMsl HE BIpPaBEe OCYIIECTBIATH 00pabOTKY MEpCOHANBHBIX JAaHHBIX 0€3 corjacus cyObekTa
MEPCOHAIBHBIX JaHHBIX HA OCHOBAHUAX, IPEAYCMOTPEHHBIX (eiepalbHbBIMU 3aKOHAMHU.

29.13. B ciaywae oT3bIBa CyOBEKTOM IEpPCOHANBHBIX JAHHBIX COIJackMss Ha 00pabOTKy ero
MEPCOHATBHBIX JaHHBIX AJMHHUCTpPAIUS JOJDKHA TPEKPATUTh HMX 00paboTKy WM 00ecrednTh
IpeKpalleHue Takoi o0paboTku (ecau oOpaboTKa MEPCOHAIBHBIX JAaHHBIX OCYLIECTBISETCA IPYTUM
JMLIOM, JAEUCTBYIOLIUM 10 NOPYUYEHUI0O AMUHUCTPALMU) U B Cllydae, €ClId COXpPaHEHHUE MEPCOHAIbHBIX
JaHHBIX Oosiee He TpedyeTcs Ui 1esaei 00paboTKH MEePCOHAIBHBIX JaHHBIX, YHUUTOXHUThH II€PCOHAIbHbIE
JAHHBIE WM O0ECIEYNTh WX YHHUYTOXKECHHE (ecir 00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS
JIpYyTUM JIMLOM, ACUCTBYIOLIIMM [0 MOPYYEHUI0 AJMUHHUCTpallMM) B CpPOK, He mpeBblmatomui 30
KaJIEHAAPHBIX JTHEU C 1aThl IOCTYIIEHHS YKa3aHHOI'O OT3bIBA, €CJIM HHOE HE IPEyCMOTPEHO CITyKEOHBIM
KOHTPAKTOM, JOrOBOPOM MJIHM COIJIAIIEHHUEM, CTOPOHOW KOTOPOIro SBISETCA CYyOBEKT INEpPCOHAIbHBIX
JAHHBIX, TH00 eci AIMUHHCTpANUsl HE BIPABE OCYMIECTBISATH 00paOOTKYy MEpPCOHAIBHBIX JAHHBIX 0e3
coryacusi cyObeKTa TIEpCOHANBHBIX [JaHHbIX Ha OCHOBaHMSX, IPEIyCMOTPEHHBIX (eaeparbHbIMU
3aKOHaMHU.

29.14. YHUUYTOXKEHHE IOKYMEHTOB, COJEP)KAIMX IEePCOHAIbHBIE JAaHHBIE, YTPATUBIIMX CBOE
MIPaKTUYECKOE 3HAUEHUE U HE MOMJISKAIIUX apXUBHOMY XPAaHEHHUIO, IPOU3BOJUTCS HA OCHOBAHMU aKTa
YHUUTOXKEHUS [IEPCOHANIBHBIX 1aHHBIX.

29.15. YnonHOMOYEHHBIE JIUIa Ha MoJydeHue, 00paboTKy, XpaHeHue, epeady u jgroboe 1pyroe
UCIOJIb30BAHUE NEPCOHANIBHBIX JTaHHBIX 0053aHBI:

1) 3HaTh W BBINOJIHATH TPeOOBaHUS 3aKOHOAATENIbCTBA B 00JACTH 0OOECIICUEHUS 3alIUTHI
NIEPCOHANBHBIX JaHHBIX, HACTOSINEr0 AMUHUCTPATUBHOTO PETIIAMEHTA,
1) XpaHUTh B TailHE HM3BECTHbIE MM IEPCOHAIbHBIC JaHHBbIC, WHPOPMHPOBATH O (hakTax

HapylIICHHs TOpPsIIKAa OOpaIleHusi ¢ MEePCOHATBHBIMH JAHHBIMH, O TOMBITKAX HECAHKIIMOHUPOBAHHOTO
JIOCTyTa K HUM;

2) coOnroAaTh MpaBHJa KCIONb30BAaHUS IEPCOHATBHBIX JaHHBIX, MOPAJOK HX YydeTa U
XpaHEHUs], UCKITIOYUTh JOCTYI K HUM IMMOCTOPOHHUX JIUII,
3) o0OpabaThIBaTh TOJBKO T€ MEPCOHAJBHBIE JAHHBIC, K KOTOPHIM IOJy4Y€H JOCTYI B CHILY

WCTIOJTHEHUS CITY>KE€OHBIX 00513aHHOCTEH.
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29.16. Tlpu 00paboTKe NEPCOHATBHBIX JAaHHBIX YIMOJHOMOYEHHBIM JIMIIAM Ha IOJy4YeHHUe,
00paboTKy, XpaHEHHE, Tepeady 1 Jr000e Jpyroe NCHOoIb30BaAHNE MEPCOHAIBHBIX TAaHHBIX 3aIlpelaeTCs:

1) HCII0JIb30BaTh CBEJCHUS, COAEpKalllie NEPCOHAIBHBIE TaHHbIE, B HECTYKEOHBIX LEIX, a
TaKXe B CITy’)KEOHBIX LIeJISIX - IPU BEJACHUU NEPETOBOPOB 10 TelIe(POHHOMN CEeTH, B OTKPBITON MEpenucKe,
CTaThsX U BBICTYIIJICHHUSAX;

2) nepefaBaTh INEPCOHANbHbIE JaHHbIE IO HE3AIUMIIEHHBIM KaHajlaM CBs3M (TeleTail,
(dakcuMmIIbHas CBA3b, OJIEKTPOHHAsI IMouyTa) 0O€3 HCIOJIB30BAHUS CEPTUPHUIMPOBAHHBIX CPENCTB
KpUNTOrpapuuecKoi 3aluThl HHOPMALIUH;

3) BBITIOJIHATh Ha JIOMY palOThI, CBSI3aHHBIE C HCIIOJB30BAaHHEM MEPCOHATBHBIX TaHHBIX,
BBIHOCHUTB JOKYMEHTBI U IpyTre HOCUTENN NH(POPMALIK, CO/IeprKalllie IepCOHaNbHbIE TaHHbIE, U3 MECTa
WX XpaHCHHUS.

29.17. Jluua, ynoJTHOMOUYEHHbIE Ha NOJIy4YeHHue, 00paboTKy, XpaHeHHUe, epeady 1 Jrboe Ipyroe
WCTIOJIb30BaHUE TIEPCOHANBHBIX JAaHHBIX, BUHOBHBIC B HapyIICHUH TpeOOBaHMU 3aKOHOJATEIHCTBA O
3alUTe NePCOHANbHBIX JAHHBIX, B TOM YHCJI€ JOIyCTUBLINE PAa3riallleHHe NePCOHANbHBIX JaHHBIX, HECYT
MIEPCOHANBbHYI0 TPAXJAaHCKYIO, YIOJOBHYIO, aJMHUHUCTPATUBHYIO, JUCHUUIUIMHAPHYI0 U  HHYIO
MIPEYyCMOTPEHHYO 3aKOHO/IaTEIbCTBOM OTBETCTBEHHOCTb.

29.18. AamuHMCTpanMsi A 3alllUThl TEPCOHAJBHBIX JAHHBIX OT HENPAaBOMEPHOIO WJIU
CJIy4aifHOTO JOCTyIa K HUM, YHUUYTOXKEHHUS, U3MEHEHUs, OJJIOKMPOBAaHUS, KOTUPOBAHMSI, TPEIOCTABICHNUS,
pacmpocTpaHeHHsI TIEPCOHANBHBIX JaHHBIX, a TAKXKE OT WHBIX HEMPABOMEPHBIX JCUCTBUI B OTHOLICHHU
NEPCOHAJIBHBIX JaHHBIX, IPUHUMAET MEPhI 3alllUThI, PETyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu.
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[Tpunoxenue 1
K aJIMUHUCTPAaTUBHOMY PEIJIaMEHTY

TepMuHBI M onpeaeIeHUs

B Pernamente HCIIOJIB3YROTCA CICAYIOIINC TCPMHUHBI U OIIPCACIICHUS:

Yceayra

Pernament

3asBUTEIH
AJIMUHHCTpaLUS

M®I]

3asBieHnE

®daiis JOKyMeHTa

Opransl BnacTu

VYceunennas
KBaJTM(UIIMPOBAHHAS
JJIEKTPOHHAS
noamnuck (JI1)

Cetp UnTEpHET

JIvgubeiii KaOuHET

PIIT'Y

Moayns M®L[ EUC
oy
[Tonpasnenenne

MYHULUNANbHAs yclyra 1o O(OPMIIEHHIO CIpaBOK 00 ydacTHH
(HeyuyacTHH) B IPUBATU3ALMH KUIIBIX MYHHUIUIIAIbHBIX TOMEIICHU;
AJMUHUCTPATUBHBIA PETJIAMEHT NPEAOCTABICHNUS MyHUIIUIIAIIBHON YCIIyTH
no OQOPMIICHHIO CIPABOK 00 ydYacTuW (HEYy4YyacTHH) B NPUBATH3AIHMH
YKUJIBIX MYHHUIUIIAJIBHBIX TTOMELICHUIH;

U110, oOpanraromieecs: ¢ 3asBJICHHEM O MPEIOCTaBICHUN MyHUIIUITATbHON
YCIIyTH;

opra MecTHOro camoynpasieHuss Anmunuctpauus 3ATO ropoxackoro
OKpyTa 3Be3/IHbIH TOpo 10K MOCKOBCKOH 00J1acTH;
MKY LIEHTP

rOCyAapCTBEHHBIX U MyHULUNANbHbIX yciayr 3ATO ropoxackoro oxpyra

«MHoro()yHKITHOHATbHBIN [PEAOCTaBICHUS
3Be3/IHBIN TOPOIOK» MOCKOBCKOM 00J1aCTH;

3ampoc O INPEeNOCTaBIeHMM MyHMIMNAIBHOW YCIIyI'M, HaIllpaBICHHBIN
T00BIM  IPETyCMOTPEHHBIM  AJIMUHUCTPAaTUBHBIM  pErjlaMEHTOM
CIoco0oM;

UIEKTPOHHBIA 00pa3 JIOKYMEHTa, IMOJYy4YEHHBIH IyTeM CKaHHUPOBAaHHUS
JOKyMEHTa B OyMaxHO# (hopme.

rOCYyJApCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIPABJICHUS M HHBIC
Oprasl,

y4acTBYIOIIME B MPEJOCTABICHUU TOCYJApPCTBEHHBIX WIIU

MYHUILHUIIAIbHBIX YCIIYT;

3H€KTpOHHa$I IIoAIIMCH, BbIAaHHAasA yI[OCTOBepﬂIOHII/IM LHCHTPOM,
NOJyYeHHAss B  pe3yJbTaTe KPUNTOTpapUUEecKoro IMpeodpa3zoBaHuUs
uHpOpMaIMM C HCHONB30BaHMEM KIJIIOYAa AJIEKTPOHHOW  MOMIHUCH,

MO3BOJIIET OMNpPENEIUTh JIHIO, MOJAMUCABLIEE AJIEKTPOHHBIA TOKYMEHT,
00HapYXUTh (DAKT BHECEHUS U3MEHEHH B JICKTPOHHBINA JOKYMEHT MOCIe
MOMEHTa €T0 MOJIUCAHMSI, KITF0Y MPOBEPKH AJIEKTPOHHOMN MOJANUCH yKa3aH
B KBaJIM(PHUIIMPOBAHHOM cepTH(HKATE;
WH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHAS CeTh « THTEpHETY;

cepsuc PIII'Y, mo3Bonstomuii 3asiBUTENIO TIOMy4aTh HHPOPMALIUIO O XOJI€
00paboTKH 3asiBICHUH, MOJaHHbIX mocpeacTsom PIITY;

rocygapcTBeHHas uH(poOpManuoHHass cucreMa MOCKOBCKOM o0macTu
«ITopTan rocygapCTBEHHBIX W MYHHUIMOAIBHBIX YCIyr MOCKOBCKOM
obnmacTu»,  pacmoioXeHHas B HuTepuer azapecy
http://uslugi.mosreg.ru;

CCTHU I10

Monyns M®IL[ enuHOoit MHPOPMALMOHHOM CHCTEMBI OKa3aHUS YCIYT,
ycTaHOBJIeHHBI B MDII;

Otnen KKX, cTpouTensCcTBy, apXUTEKType U 3€MENIbHO-UMYIIECTBEHHbIX
OTHOILUEHUH CTPYKTYpHOE [OApa3IeICHUE
HEIOCPEACTBEHHO OTBEYAIOUIee 3a MpeAocTaBiIcHHE MyHMIMIIAIbHOU

YCIIyTH

AJIMUHHCTpAIIWH,
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[Tpunoxxenue 2
K aJIMUHUCTPaTUBHOMY PEIrJIaMEeHTy

CnpasovHast HHpoOpMAanHs 0 MeCTe HAX0XKIeHHs, rpaguKe padoThl, KOHTAKTHBIX TeJie)OHAX,
ajgpecax 3J1eKTPOHHOM MOYTHI AAMMHHUCTPALMM ¥ OPraHU3ALMI, y4aCTBYIOIIHUX B NIPeAOCTABICHUH
¥ HH(OPMHUPOBAHUHM O NOPS/IKe NMPeAOCTABJIEHUS Y CJIYTH

1. AiMUHHCTPAIUs TOPOJACKOr0 OKpYyra 3Be3Hblid ropoaoKk MocKoBCKO# 00J1acTH
MecTto HaxoxaeHus: MockoBcKasi 001., 3BE3AHBIN TOPOAOK, 1.47.
I'padux npuema 3assnenwnii: C noneaensHuKa 1o matHUIy (9:00 o 18 00).
[Tourossiit agpec: 141160, MockoBckast 00J1., TOceNOK 3BE3IHbIN TOPOIOK, 1.7
KonrtakThsriii Tenedon: 8 498 950 03 63
INopstuas muams ['y6epraropa MockoBckoi obmactu: 8-800-550-50-30
OdunmanbHblil caiT B HHOOPMAIIMOHHO-KOMMYHHKAIIMOHHOM ceTn « IHTepHeT»:
http://zato-zvezdny.ru
Anpec 31eKTpoHHOM ouThl B cetu MHTEpHeT: adm-zvezdny@mail.ru

2. T'ocynapcrBeHHOe KazeHHOe yupeskaeHue MockoBckoil 001acTu «MOCKOBCKHA 00/1aCTHOM
MHOT0()YHKIHMOHAJIbHBIA LHEHTP NPeA0CTABICHUS FOCY APCTBEHHbIX 1 MYHUIMIAJIbHBIX
yCIyr»
Mecrto nHaxoxnaenus: 143407, MockoBckas obnacts, . KpacHoropck, 0ynsBap Ctpourenei, 1. 4,
busnec nentp «KyOuk», ceknus A, stax 4.
3. I'padux paGoTsI:

[TonenenbHUK: ¢ 09.00 no 18.00 (nmepepri 13.00-13.45)
BropHuk: ¢ 09.00 mo 18.00 (mepeprir13.00-13.45)
Cpena: ¢ 09.00 mo 18.00 (mepepwi 13.00-13.45)
Yetrepr: ¢ 09.00 mo 18.00 (mepeprir13.00-13.45)
IIaranna: ¢ 09.00 mo 16.45 (mepeprir13.00-13.45)
Cy60ora: BBIXO/IHOH JICHb
Bockpecenbe: BBIXOJHOM JI€Hb

[ToutoBsrii agpec: 143407, MockoBckas obsactb, T. KpacHoropck, OynsBap Ctpourenei, . 1.
Tenedon Call-tientpa: 8(495)794-86-41.

Odunmansuelii caifiT B cetn MaTepHeT: mfc.mosreg.ru.

Anpec anexkrponHoii nouTsl B cetu MHTepHeT: MFC@mosreg.ru.

Mecto naxoxaenus: 141160, 1.46, . 3Be3anbIi ropoaok, MockoBckas oomacte ML (MKY
«MHOTO(YHKIIMOHATBLHBINA IIEHTP MPEIOCTABICHUS TOCYIAPCTBEHHBIX H MYyHHUITUITAILHBIX YCIYT
3ATO ropojackoro okpyra 3Be3HbII ropooK» MOCKOBCKOM 0071aCTH)

I'paduk paboTsr:
TloHenenbHUK: ¢ 09:00 no 20:00
BropHuk: ¢ 09:00 mo 20:00
Cpena: ¢ 09:00 o 20:00
UYetepr: ¢ 09:00 mo 20:00
IIaTanna: ¢ 09:00 no 20:00
Cy60ora: ¢ 09:00 mo 16:00

Bockpecense: BBIXOJHOM
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[ToutoBslit aapec: 141160, n.46, n. 3Be3aHBINA TOPOIOK, MoCKOBCKast 00s1acTh OuIanbHbIA CaluT
B ceTu MHTepHeT: http://zato-zvezdny.ru
Anpec 3nekTpoHHOU ouThl B ceTu MHTepHeT: mfczvezd@mail.ru

4. CrpaBouHnas nHpopMaIus o Mecte HaxoxaeHuss M®DL, rpaduke paboOThI, KOHTAKTHBIX
TeseoHax, aapecax CKTPOHHOM MOUTHI
Wudopmanus npuBeaeHa Ha caifTax:
- PIIT'Y: uslugi.mosreg.ru
- M®I1: mfc.mosreg.ru
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[Tpunoxxenue 3
K aIMUHHACTPATUBHOMY PETJIaMEHTY

ITopsinok mosryyeHus1 3aMHTEPECOBAHHBIMH JTHIIAMH HH(OPMAauK 10 BONIPOCAM NPeI0CTABICHHS
MyHMUIMNAAbHON yCJIYTH, CBeIeHUI 0 Xo/1e nmpeaocTaBjieHnss MyHUIIUNIAJBLHOM YCJIyTrd, NOPsKe,
(popme u MecTe pa3MelieHHs] HH(POPMALIMHU 0 IOPSIAKe NMpeaocTaBieHnss MyHHIIUNIAJIBbHON yCJIyru

1. I'papux paborer MOLl, AIMUHHUCTpAMM M HUX KOHTAaKTHbIE Tele()OHbI NMPUBEACHBI B
[punoxxeHuu 2 K HacTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.
2. Wndopmanus o6 okazaHuu MyHUIMNAIBHON YCIYTH pa3MeIlaeTcs B AJIEKTPOHHOM BHUJIE:

- Ha OpUIMATTEHOM caiiTe AaMuHHCTpanuH - http://zato-zvezdny.ru (agpec caiira);

- Ha ounmansHoM caiite M®IJ;

- Ha mopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHWIAX, MOCBANICHHBIX MYHHIIHITATHEHON
yCIiyre.

3. Pa3menienHas B 31€KTpOHHOM BH€ MH(popManus 00 okazaHuM MyHHULMNIANBHON yCIyTH

JOJKHA BKJTFOYATh B CeOs:

- HAaIMEHOBaHUE, TOYTOBBIE aJ[peca, CIIPaBOUYHbIE HOMEpa TesIe(OHOB, ajpeca MIEKTPOHHOMN MOYTHI,
anpeca canrtos lloapasnenenus u MOLJ;

- rpaduk padotsl [logpaznenenust u MOL;

- TpeOOBaHUS K 3asBJICHUIO U IPUJIAraeMbIM K HEMY JOKYMEHTaM (BKJIIOYast UX MEPEUEHb);

- BBIJICP>KKHU U3 IIPABOBBIX AKTOB, B YaCTH Kacarolelcss MyHUIIMIIAIIBHON yCIIyTH;
TexcT Permamenra;

- KpaTKO€ OIMCaHUE MOopsiiKa NpeaocTaBieHnss MyHUIIMIIAIBHON yCIIyTH;

- 00pa3npl 0opMIIEHHS TOKYMEHTOB, HEOOXOAUMBIX ISl TOdy4YeHUus: MyHHUIIUNIaIbHON YCIIyTH, U
TpeOOBaHUS K HUM;

- TIepeYeHb TUIIOBBIX, HauboJee aKTyaJIbHBIX BOIIPOCOB, OTHOCAUIMXCA K MyHUIIMTIANbHON YCIYTH,
U OTBETHI HA HUX.

4. Nudopmanus, ykazanHas B nyHKTe 3 HacTosmero [IpumoskeHus: mpeaocTaBiseTcs TaKKe

corpyaaukamMu M®L] u AqMuHKCTpauy npu oOpameHny 3assBUTENEH:

- JINYHO;

- 110 TI0YTE, B TOM YHUCIIE AIEKTPOHHOM’;

- 110 TenedoHaM, YKa3aHHBIM B IPUJIOKEHUH 2 K HACTOSAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

S. KoHcynpTupoBaHnue 1o  BompocaM — IpeNoCTaBlIeHHMs ~ MyHHIMOAIbHOM  ycioyru
corpyaaukamu M®I] u [Toapazaenenus ocyecTBaseTcss OECIUIATHO.

6. WndopmupoBanue 3asBureneid o0 TOpsAKe OKazaHus MyYHUIMNAIBHOH  yCIyTH
OCYIIECTBIIACTCS TaKKe 1Mo TenedoHy «ropsueit muaum» 8-800-550-50-30.

7. Nudopmanus 00 okazaHMM YCIYyTH pa3MeIlaeTcss B IMOMELICHUAX AIMHMHUCTPALMHU H
M®II, npeaHa3zHa4eHHBIX 715 TpUeMa 3asiBUTEIICH.

8. Obecneuenue OecruiaTHOroO goctyna 3asBurene (mpeacrasureneit 3assurens) k PIITY, B

TOM YHCJIE€ KOHCYJbTUPOBAaHME IO BONpPOCAM  NPENOCTaBICHUS MyYHMIMOAIBHOW  yCIIyI'H
OCYILECTBIIIETCSI B COOTBETCTBHM C TPEOOBAHMSAMH PETHOHAIBHOTO CTaHIApTa OpraHU3aLUu
NEeSTeIbHOCTH MHOTO(YHKIIMOHATBHBIX EHTPOB MPEAOCTaBICHHS TOCYIapPCTBEHHBIX U MYHULIUTIATbHBIX
yciayr B MOCKOBCKOW 0OOJIaCTH, yTBEP)KICHHOMY pPAaclopsiKeHHEeM MUHHUCTEPCTBAa TOCYIApCTBEHHOTO
yIpaBieHUs,, ”HPOPMAIIMOHHBIX TEXHOJIOTHH U cBI3M MockoBckoi obmactu ot 21 wutons 2016 Ne 10-
57/PB.
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[Tpunoxxenue 4
K aJIMUHUCTPAaTUBHOMY PEIJIaMEHTY

®opma pemieHus1 00 oTKa3e

(®.1.0., anpec 3asButens (MpeaCTaBUTENs) 3aBUTEIS)

(perucTpanoHHBIN HOMEp 3asSBICHHU)
Pemenne 00 oTkaze
B 0()OPMJIEHUM CTIPABKHU 00 Y4aCTUH (HEy4ACTHH) B MIPUBATU3ANMNH KIUJIBIX MYHUIIUNIATbHBIX
noMeIleHu i
OT OT Ne Ne
AJIMUHHCTpAIUs TOPOACKOTO OKpyTra 3BE3IHBINH TOpo 10K MOCKOBCKOM 00aCTH

(HanMeHOBaHUE OpraHa MECTHOTO CaMOYTIPaBICHHU MyHHUITUIAIBHOTO 00pa30BaHUs)
COOOIIAET, YTO
(®.1.0. 3asBuUTENS B IATENBHOM MaJIeXkKe, HAMMEHOBAaHKUE, HOMEP U J1aTa BbIIA4d JOKYMEHTA, TOITBEPIKAAI0IICTO

JIMIHOCTB)

0TKa3aHO B O(OPMIICHUM CIPAaBKU 00 ydyacTwu (HEy4acTHH) B MPHUBATH3AIMH KHIBIX MYHHUIIUTATBHBIX
MMOMENIECHUH 10 CIEAYIONIeH npuunHe (Hy>KHOE TOTYEPKHYTh):

- mojayva 3asBJICHUS U JOKYMEHTOB JIULIOM, HE BXOJSALIUM B NIEPEUEHb JIUL, YCTAHOBJIECHHBIX TyHKTOM 2
AJIMUHUCTPATUBHOTO PETVIAMEHTA;

- TIpelICTaBICHHBIE JIOKYMEHTHI MO (QopMe WM COACPKAHUIO HE COOTBETCTBYIOT TpeOOBAHMSIM,
M3JI0KEHHBIM B [IpriioxkeHnu 7 K HacToAImEeMy AMUHUCTPATUBHOMY PETJIAMEHTY;

- HaJW4yue TPOTUBOPEUMBHIX/HEIOCTOBEPHBIX CBENCHUI B 3asBICHUUM M MPWIOKEHHBIX K HEMY
JIOKyMEHTaX, B TOM YHCJIC MPECTaBIeHNUE 3asBUTEIEM TOKYMEHTOB, CPOK JEHCTBUTEIHLHOCTH KOTOPHIX
HCTEK..

(Hy>XHO€ MTOTYEPKHYThH)

yHOHHOMO‘-IeHHOG JIU1IO opraHa MECTHOTI'O CaMOYHpaBJIeHI/ISI MyHI/II_[I/IHaHI:HOI‘O 06p330BaHI/I}I
MocKOBCKOH 001acTH

(momxHocTh, ®.J1.0.) (monnuck)
ML.IL.
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IIpunoxenue 5
K aJIMUHUCTPAaTUBHOMY PEIJIaMEHTY

Cnucoxk HOpMATHBHBIX AKTOB, B COOTBETCTBHHU ¢ KOTOPBIMH OCYIIECTBJIsIETCS MPeAOCTaAB/ICHUE
MyHUIMNIATBHOM YCJIYTH

[IpenocraBienne MyHUIIMNaIbHON YCIYTH OCYIIECTBIIAETCS B COOTBETCTBUH C:

1. Kunuaeim koaexcom Poccuiickoit @epepannu («Poccuiickas razeray, Ne 1, 12.01.2005);

2. @epepanbhbiM 3aKk0HOM OT 02.05.2006 No 59-®3 «O mopsake paccCMOTpEHHs 0OpalieHui
rpaxnan Poccuiickoit ®enepaumn» (CoOpanue 3akoHomarenbcTtBa Poccuiickoit ®eneparun, 2006,
Ne 19, ct. 2060; 2010, Ne 27, ct1. 3410, 2013, No 27, ct1. 3474);

3. ®epepanbubiM 3ak0HOM OT 06.10.2003 Ne 131-D3 «OO0 0o0umMX MPUHIMIIAX OPTaHU3ALUH
MeCTHOTro camoymnpasieHus B Poccuiickoit @enepanmn» («Cobpanue 3akoHomarenbcTBa Poccuiickoit
Oepnepannn», 06.10.2003, Ne 40, ct. 38224);

4.  ®epepanbubiM 3ak0oHOM OT 27.07.2010 (B pea. ot 23.07.2013) Ne 210-®D3 «O6 opranuszanuu
MPEIOCTABIICHUSI TOCYJAapCTBEHHBIX M MyHHIHMMANbHBIX yciuyr» (CoOpaHue 3aKOHOAATEIhCTBA
Poccuiickoit ®eneparuu, 2010, Ne 31, ct. 4179);

5. IlocranoBnenuem IlpaButenbctBa Poccuiickoit ®@enepauuu ot 16.05.2011 Ne 373 «O
pa3paboTKe U YTBEPKIECHUU aIMUHUCTPATUBHBIX PErlaMEHTOB UCIOJIHEHHS TOCYIapCTBEHHBIX (QYyHKIUN
U aIMUHUCTPATUBHBIX PETJAMEHTOB TMPEAOCTaBICHHUS TOCYIapCTBEHHBIX yciayr» («CoOpanHue
3akoHomarenbcTBa Poccniickoit deneparmm» ot 30.05.2011 Ne 22, c1. 3169);

6. IlocranoBnenuem IlpaButensctBa MockoBckoi obmactu ot 25.04.2011 Ne 365/15 «O6
yrBepxkaeHuu llopsaka pa3paOoTKu M yTBEp)KIEHUS aIMUHUCTPATUBHBIX PETJIaMEHTOB HCIOIHEHUS
rOCyapCTBEHHBIX (YHKIMH U aAMHUHHCTPATHBHBIX PETVIAMEHTOB MPEIOCTABICHUS TOCYNapCTBEHHBIX
yCIIyT LEHTPAIbHBIMU HCTOJIHUTEIbHBIMA OpPraHaMu ToCyJapCTBEHHOW BiacTd MocKOBCKo obnactw,
roCcyapCTBEHHBIMU opranamu MockoBckoil obmactm» («HMHpopMannoHHbi BecTHHK [IpaBUTENhCTBA
MockoBckoit oomactu», Ne 5, 31.05.2011);

7. 3akoH Poccuiickoit @enepaunu ot 04.07.1991 Ne 1541-1 «O npuBatuzanuu *KUIUIIHOTO
¢donga B Poccuiickoit deaepammn» («Begomoctu CHJL 1 BC PCOCPy», 11.07.1991, Ne 28, ct. 959);

8.  Tlocranosnenmem IlpaButenscTBa MockoBckoir obmactu ot 27.09.2013 Ne 777/42
«O0  opraHM3allMM  MPENOCTABICHUS  TOCYJApPCTBEHHBIX  YCIYr  HCIIOJHUTENBHBIX  OpPraHOB
rOCYJJapCTBEHHOM BiacTH MOCKOBCKOH oOmacTd Ha 0a3ze MHOTO(QYHKIIMOHAJIBHBIX  LIEHTPOB
MIPEIOCTABIIEHUSI TOCYJApCTBEHHBIX M MYHMIMIIAJIbHBIX YCIYT, a Takxke 00 yTBepxkaeHuu Ilepeuns
TOCYJITapCTBEHHBIX YCIYT HCIOJHUTEIbHBIX OPraHOB TOCYAAPCTBEHHOM BiacTH MOCKOBCKOW 00JIacTH,
MIPEeIOCTaBJIEHNE KOTOPBIX OpPraHM3yeTcs M0 NPUHLUIY «OJHOTO OKHa», B TOM uuciae Ha 0ase
MHOTO(QYHKITMOHATBHBIX IICHTPOB NPEIOCTABICHUS TOCYNAPCTBEHHBIX M MYHHUILUMATBHBIX YCIYT, H
PekoMmengyemMoro mepeyHss MYHHUIMMIAIBHBIX  YCIyT, MPEJOCTaBISEMbIX OpraHaMd MECTHOTO
CaMOYIPaBIIEHUS] MYHHUIIMTIAIBHBIX 00pa3oBaHuii MOCKOBCKOW 00acTH, a TaKXkKe yCIyT, OKa3bIBAEMBIX
MYHUIUNATBHBIMUA YUPEKICHUIMU U APYTUMU OpraHU3alUsIMU, IPEIOCTaBICHHE KOTOPHIX OpraHU3yeTCs
0 TPUHITUITY «OJHOTO OKHA», B TOM YHUCIIe Ha 0a3e MHOTO(YHKIMOHAIBHBIX IICHTPOB MPEAOCTABICHHS
TOCYJapCTBEHHBIX M MYHHMIMMNAIbHBIX yciayr» («ExemneBrsle HoBoctu. IlogmockoBee», Ne 199,
24.10.2013);

9. TlomokxeHWe O TPHBATU3AIMH >KIJIMIIHOTO (POHIA AIMHHHCTPAIIMH TOPOJCKOTO OKpyTa
3Be3/1HBIH TOPOI0K MOCKOBCKOW 00J1aCTH MyHHIIMIIAIBHOTO 00pa3oBaHusi MOCKOBCKON 00JIaCTH.
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[Tpunoxxenue 6
K aJIMUHACTPAaTUBHOMY PETJIaMEHTY

®opma 3asiBjIeHUsI 00 0)OPMIICHUH CIIPABKH 00 y4aCTHH (HEYy4YacTHH) B IPUBATH3ALMH KUJIBIX
MYHHMIHNAJIbHBIX NOMeIleHHil

(B Opra MECTHOTO CaMOYIPABJICHUS
MYHUITUIIATHFHOTO 00pa30BaHUS
MocKoBCKO¥H 00acTi)

(perucTpamoHHbIN HOMED 3asBICHHUS)

3ASIBJIEHHUE

[Ipomry mpenocTaBUTh MHE CIPaBKy 00 yyacTWW (HEY4YacTHUH) B MPUBATU3ALMHU JKUIIBIX MYHHUIIMIIATBHBIX
HOMEIIEHUH.

Pe3ynbTaT MyHHIIMIIATBHON YCITyTH BBIIATH CIEAYIOIIUM CIOCOOOM:
1 uepe3 M®DI] (Ha OymMa)kHOM HOCHUTEIE)
] mocpencTBOM HampasieHus yepe3 [lopran rocyjapcTBEHHBIX M MyHHIUIIATBHBIX YCIYT (TOJIBKO B
(hopMe PIIEKTPOHHOTO JTOKYMEHTA)

K 3asgBienunio npujiararo J0KyMCHTBI:

1) ;
(HaI/IMeHOBaHI/Ie 1 HOMEP NOKYMEHTa, KEM U KOrja BI)IZ[aH)
2) ;
(HauMeHOBaHNE U HOMEP TOKYMEHTa, KEM U KOT/Ia BBIIaH)
3) ;
(HaI/IMeHOBaHI/Ie 1 HOMEP NJOKYMEHTA, KEM U Koraa BI:IﬂaH)
A, , J1at0 corjiacue

(bamumust, UMs1, OTUYECTBO)

B COOTBETCTBUM cO cTarbeid 9 @DepepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O mnepcoHanbHBIX
JAaHHBIX» HAa aBTOMATU3MPOBAHHYIO, a TaKKe 0€3 MCIOJIb30BaHUs CPEJICTB aBTOMATHU3AlMU 00paboTKy U
UCIOJIb30BAHNE MOUX MEPCOHATBHBIX JAHHBIX, COJEPKAIIUXCA B HACTOSIIEM 3asBICHUH M MPUIIaraeMbIX
K HEMYy JOKYMEHTaX, C LeJbl0 MOJIY4YeHHs CIpaBKU 00 ydacTHM (HEy4acTHH) B MPHUBATH3ALUH KUIIBIX
MYHHULIUTATBHBIX TOMEIICHUH. .

Hacrosimiee cornmacue pgaercss Ha TMEpHOJ 1O MCTEUEHUS CPOKOB XpaHEHHUS COOTBETCTBYIOLICH
nH(pOpPMAILIUY WK JJOKYMEHTOB, COACPIKALINX yKa3aHHYI0 HH(POPMALIUIO, OTIPE/IeIIEMbIX B COOTBETCTBUU
¢ 3aKoHOAaTenbCTBOM Poccuiickoit denepannm.

« » 20 T. IMoamuce 3agBuTens

OTMeTKa 0 KOMILIEKTE TOKYMEHTOB (ITPOCTABIISIETCS B CIIydae OTCYTCTBHUS OJJHOTO WK Oojiee JOKYMEHTOB, He
HaXOJIIMXCS B PAacIOpsDKEHHH OPraHOB, MPEIOCTABISIOMIMX TOCYJAapCTBEHHBIE WM MYHHIHMIANbHBIE YCIYTH,
a0 TOIBEAOMCTBEHHBIX OpraHaM TOCYAAapCTBEHHOH BIACTH WM OpraHaM MECTHOTO CaMOYIpaBIICHHS
OpraHM3ali, YIaCTBYIOIINX B MPEIOCTABICHUN MYHHUIIUITATHLHON YCIYTH):

O npezncTaBIeHNH HEMOTHOTO KOMIUIEKTa JOKYMEHTOB, TPEOYIONXCS IS PEJOCTaBICHNS MyHAINTIAIbHOM
YCIIyTH M TPEICTABISEMBIX 3asBUTENIEM, TaK KaK CBEJCHUS MO0 HUM OTCYTCTBYIOT B pPAacHOpSKEHHU OPraHoB,
MPEIOCTABISIONINX TOCYAapCTBEHHbIE WJIM MYHHIWNAIBHBIE YCIyTH, OO ITOJBEOMCTBEHHBIX OpraHam
rOCy/JapCTBEHHOW BIACTHM WM OpraHaM MECTHOTO CaMOYTIPAaBJIICHUS OpTaHU3alliii, ydYacTBYIOIIHX B
MIPEIOCTaBICHUN MYHULIMTIAIIBHON YCIIyTH, IPEAYIIPEXKICH.

mara

(TIOIIHCH 3asIBUTEIIS) (®.1.0. 3asBUTENS IOTHOCTHIO)
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[Ipunoxenne 7

K aAMUHUCTPATUBHOMY PCIIIaMCHTY

Onucanue 10KyMEHTOB, HeOOXOAUMBIX ISl peAocTaBJIeHusi MyHMIMIAAbHON yCIyTH

Knacc nokymenra

Buasl 1okyMeHTOB

OO0mmue onucanus TOKYMEHTOB

[Ipu nuuHOM OaYE B
M®I]

[Tpu nopaue yepes PIIT'Y

MIpH TI0/1a4e

IIPU TIOJATBEPKACHUN
TOKyMeHTOB B M®DI]

JIOKYMEHTBI, IIpeilocTaBIsieMble 3ast

BUTeJIeM (ero npeacraBurTesieM)

Poccuiickoit @eneparuu, oopasia

OJlaHKa U ONKCAHUs acnopTa

M®II.

nacnopra PO.

3asiBJICHUE 3asiBiIeHHE JOHKHO OBITh 3asiBieHHUE JOKHO OBITh 3anonHsaeTcs [Ipu MPEAO0CTABICHUN
oopmieno mo Gpopme, yKka3aHHOH B MTOATIMCAHO JJIEKTPOHHAS OpWUTMHAJIOB JUI1 CBEPKHU
[Ipunoxenuu 6 COOCTBEHHOPYYHOI dbopma 3asBIEHUE MPOBEPSIETCS Ha
MOAMUCHIO 3asBUTEIIST UITH 3asBIEHUS. COOTBETCTBUE dbopwme,
[IpencraBurens 3asBuTENS, SIBJISIFOLLEH CS
YIIOJIJHOMOYEHHOT'O Ha HIPUIOKEHUEM 6 K
MOANKNCAaHUE TOKYMEHTOB HACTOSILIEMY
IIpH oJa4ye AJIMUHUCTPATUBHOMY
pErJIaMeHTy.
B ciiydae HecoOTBETCTBUS
3asBieHus TpeOOBaHUSM,
corpyaauk M®I] Beigaer
3asBUTENIO 3al0JTHEHHBII
OyaHk 3asBiIeHUs 00
OKa3aHuu MyHuLUNaIbHON
YCIIYTH, KOTOpO€E
3asBUTENb NOANUCHIBAET
COOCTBEHHOPYYHOI
MOAMUCHIO.
JIOKyMeHT, [Tacnopt [TactiopT moymKeH OBITH 0OhOpMITEH B [Ipenocrasisiercs [Ipu nomaue [Ipu npenocraBieHnn
YAOCTOBEPSAIOMINM | rpakJIaHUHA cootBeTcTBUU ¢ [TocTaHOBIEHHEM OpUTMHAJ IOKYMEHTa JUIsl | MPEAOCTaBIIAETCS OpPUTHHAJIOB JJIs1 CBEPKHU
JINYHOCTH Poccuiickoit [IpaBurensctBa P® ot 8 uronst 1997 CHSITHSI KOIIMU JOKYMEHTA. AIEKTPOHHBIN MPENOCTABIISIETCS
Oenepanuu r. Ne 828 «O0 yTBepkaeHUU Komnus 3aBepsiercs o0pa3 Bcex opuruHai nacnopra P®, ¢
ITonoxeHus o macnopre rpakJjaHuHa | MOANKMCHIO CIIEIHAINCTA CTPaHMI] KOTOPOr'0 CHUMAETCs KONUs

1 3aBEpsIETCs MOJMUCHIO
crienpanucra MOII.
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Kitace nokymenta | Buasl JOKyMEHTOB OO61ue onucaHusi JOKYMEHTOB [Ipn nuuHOM NOAaUE B IIpu nonaue uepes PIII'Y
Mo
MpH Nojaye TP TIOJITBEPKACHUT
NOKyMeHTOB B MDI]
rpaxaanuHa Pocculickoit
denepauum.
JIOKyMeHT, JloBEpEeHHOCTh JloBepeHHOCTh nOMKHA coaepxkath | [IpenocraBisiercs [Ipenocrasnsiercsa | [lpu MPEIOCTABICHUHN
YIOCTOBEPSAIOLIUI CIEAYIOLINE CBEICHHUS: OpUIMHaJ JOKYMEHTA ISl | 3JIEKTPOHHBIN JIOKYMEHTOB Il  CBEPKHU
MOJIHOMOYUS - @®UO LA, BBIIABILIETO | CHATUS KOMHMU JOKyMEHTa. | 00pa3 MIPEAOCTABIIAECTCS
MPEACTABUTEIS JIOBEPEHHOCTH; Komnus 3aBEpAETCS | TOBEPEHHOCTH. OpUTMHal  JOBEPEHHOCTH
— ®OUO nwnna, YIIOJJHOMOYEHHOTO | TTOATMCHIO CIIeMainucTa JUIsL CHATUSA KOITNU
110 TOBEPEHHOCTH, MCDH AOKYMCHTA. Komnus
—  JlauHbIe JIOKyMEHTOB, 3aBepseTcs MOJANKCHIO
YIOCTOBEPSIOLIUX JIMYHOCTD crieranucra MOII.
ATUX JIUII;
— Obbem MTOJIHOMOY U
MPEACTABUTENS,  BKIHOYAIOLIUN
IIPaBO HA MOJIYYEHHUE CIPaBKU 00
y4acTuu (meygactun) B
MpUBATU3AIIHT KUITBIX
MYHULHUIAJIbHBIX TOMEIICHU;
— Jlara BpI1auu 1OBEPEHHOCTH;
— Iloanuce  numa,  BBIJABIIETO
JIOBEPEHHOCTb.
JIOKyMEHTHI, Beinncka u3 JloJKHA coneprKaTh CBEIEHUS O IIpenocrasisercs IIpenocrasisercs | IIpu npenocrasineHuun
MOATBEPKIAIOIINE JIOMOBOW KHUTH sasisutene: ero ®MO, gaty ero OpHUTHHAJ IOKYMEHTA BJIEKTPOHHBIN JTIOKYMEHTOB JJIsl CBEPKH
dakT mpoxuBaHUSA | (CPOK IEHCTBUS — | | perucTpaiuu mo MecTy >KUTEIbCTBA. obpa3 MPEIOCTABIISIETCS

HaHHUMAaTCJIA B
KHUIIOM
IIOMCIICHHUHA

MECSIII)

Brimaercs MynunmnaisHoe
Ka3€HHOE YUpEXKICHHE
"MuorodyHkimoHanbpHbIN L{eHTp
MPEA0CTABIICHUS TOCYIAPCTBEHHBIX
1 MyHHUIIUTNIAIbHBIX yeiuyr 3ATO
TOPOJACKOTO OKpyTra 3BE3/IHbIN
ropoaoK" (BBITIUCKY)

OpUTHHAJ IOKyMEHTA.
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Knacc nokymenra

Buasl nokymeHTOB

OO61ue onucaHusi JOKYMEHTOB

ApXxHBHasl BHIITUCKA
U3 JIOMOBOM KHUTH

JomkHa coaepxkaTh CBEICHHS O
nepuoe MPOXKUBAHUS 3aSBUTENS B
JAaHHOM KHUJIOM IIOMCIICHUN

[Ipu nuuHOM Moaye B
Mo

IIpu nonaue uepes PIII'Y

IIpH 1oave

MPY MOATBEPKICHUN
NOKyMeHTOB B MDI]
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[Ipunoxenue 8
K a]MUHUCTPATUBHOMY PETJIAMEHTY

®opma yBegomiieHus 00 0TKa3e B IpHeMe JOKYMEHTOB, HeOOXOAUMBIX ISl IPE10CTABJICHUS
MyHUIUNIATBHOM YCJIYTH

(®.1.0., anpec 3asBuTENs (IPEACTABUTEIS)
3asiBUTEIIs)

(perucTpalluOHHBIA HOMED 3asBICHHUS)

YBeanomiienue
00 oTKa3e B pueMe JOKYMEHTOB, HeO0XOAMMBIX JIJIsl IpeAocTaBaeHnss MyHUIIUNIAABHOM YCIYyTH

oT Ne

(HamMeHOBaHUE OpraHa MECTHOTO CaMOYIIPABIICHISI MyHUAITUIIAIBHOTO 00pazoBanms, M®DLI)
yBegomisier Bac 00 oTkaze B mpuemMe JOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTABICHHS
MYHULUIIAJIBHON YCIYTH:

(HauMeHOBaHHE YCITyTH)

0 CIEAYIOLUM NpUYUHaM (HYKHOE MOAYEPKHYTh):

- oOpaienue 3a MyHHUIMNATBHON YCIYroM, NMperocTaBiIeHHE KOTOPOHl He mHpeaycMaTpuBaeTcs
HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIIAMEHTOM;

- IpeJlocTaBjIeHue 3asBICHUS, TOANMCAHHOTO HEYTIOJIHOMOYEHHBIM JIMLIOM;

- TIpenocTaBiIeHUE 3asiBICHUS, OPOPMIICHHOTO HE B COOTBETCTBHU C TPEOOBAHUSMHU HACTOSIIETO
AJMMHUCTPAaTUBHOI'O pErjaMeHTa;

- HENpEeJCTaBICHHWE HEOOXOAMMBIX JIOKYMEHTOB WM IMPEJICTaBICHHE JIOKYMEHTOB, HE
COOTBETCTBYIOLIUX YCTAaHOBJICHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM TPEOOBaHUAM;

- TIpPEJCTaBICHUE JIOKYMEHTOB, COJAEpXKAlllUX HCIPABIEHUS, HE 3aBEPEHHBbIE B YCTAHOBJICHHOM
3aKOHOJATEIbCTBOM MOPSIKE, TOAYUCTKH, UCTIPABICHUS TEKCTA;

- TpeACTaBIIEHUE JOKYMEHTOB, TEKCT KOTOPBIX HE TMO03BOJSET OJHO3HAYHO MCTOJIKOBATH
coJiepKaHue;

- IPECTaBJICHUE IOKyMEHTOB, YTPATUBIINX CHITY;

- HEKOppPEKTHOE 3aIlojIHEHHE 00s3aTeNbHbIX Mojiell B ¢opme HMHTepakTuBHOro 3ampoca PIIIY
(OTCyTCTBHE 3amlOJIHEHUS, HEIOCTOBEPHOE, HEMOJHOE JHOO HENpaBHIBHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSAM, YCTAHOBJIEHHBIM HACTOSIINM AJMUHUCTPATUBHBIM perjaMeHToM) (* mpu mojgaue yepes
PIIT'Y);

- MPE/CTaBICHUE JICKTPOHHBIX KOIHMM (3JIEKTPOHHBIX 00pa30B) TOKYMEHTOB, HE MO3BOJIIOLINX B
MOJTHOM 00BEME TMPOYUTATh TEKCT JOKYMEHTa W/MIM PAclO3HATh PEKBH3UTHI JAOKyMeHTa (* mpwu
nonaye uepe3 PIITY);

- HecoOyofeHHe TpeOoOBaHMIA, TNPEAyCMOTpEeHHBIX myHKTamMu 21.2 wm 21.3 HacTosmiero
AIMUHHCTpAaTUBHOTO periiamenTa (* mpu nmogade uepes PIITY).

(Yka3pIBaeTCs JONOTHUTENbHAS HHDOpMAITHS (TIPU HAJTHYIUH)

(1OJIKHOCTD YIIOJTHOMOYEHHOTO coTpyaHrKa M®I] (moamuce)
WJIXA OpraHa MECTHOT'O CaMOYTIPaBJICHUS
MYHHLUTAIBLHOTO 00pa3oBaHust MOCKOBCKOI 06acTn)
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[Ipunoxenue 9
K a]MUHUCTPATUBHOMY PETJIAMEHTY

TpebGoBanus K NoMelIeHUsIM, B KOTOPBIX NpeaocTaB/siercss MyHUIMnaibHas ycjyra

1. [Tomemienus1, B KOTOPBIX IpenocTapiseTcss MyHuIMnanbpHas yciyra, Ipeao4TUTEIbHO
pa3MEIIAaTC Ha  HIKHUX JTaXaxX 3JaHMM M JOJDKHBI  COOTBETCTBOBAaTb  CAHUTAPHO-
SMUAEMUOJIOTHYECKNM MTPAaBUIIaM U HOPMATHBAM.

2. Bxoael B nomermieHuss 0O0OpYAyIOTCS MaHAyCaMH, pPACIIMPEHHBIMH IPOXOAAMHU,
MO3BOJISIOIIMMU  00€CIeunTh OECHpEensITCTBEHHBIH JOCTYNl HWHBAJIUAOB, BKJIOYas WHBAJINUJOB,
HCIOJIB3YIOIUX KPECIa-KOJSCKH.

3. [Ipy wHOM pa3MmelieHMH MOMEIIEHUH 10 BBICOTE, JMAODKHA OBITH oObecreueHa
BO3MOXHOCTb [TOJTy4yeHHsI MyHUIIMNATBHON YCIIyT'H MaJIOMOOUIIBHBIMY IPYTIIaMU HACEICHUS.

4. Bxon 1 BbIXO1 M3 TOMEIEHUH 000pyIyIOTCS yKa3aTeIsIMH.

S. Mecrta ans uHGOPMUPOBaHMS, TMpPEAHA3HAYCHHBIC IS O3HAKOMIICHHS 3asBUTEICH C

MH(POPMAIIMOHHBIMHA MaTepraliaMi, 000pyIyI0Tcs HHPOPMAIIMOHHBIMH CTCHIAMH.

6. Mecta nns oXuJaHus Ha MoAady WM IOJyYE€HUE JOKYMEHTOB OO0OpYIyOTCS
CTYJIbSIMHU, CKAMbSIMU.

7. Mecrta st 3amoSTHEHUS 3asBJICHHS O0OPYIYIOTCS CTYJBSMH, CTOJAMHU (CTOMKaMH) H
obOecrieunBarOTCs 0OpasliaMy 3asBICHUHM, MUCYeH OymMarol M KaHIENSIPCKUMHU MPUHAJICKHOCTIMHU
(ILIapUKOBBIMU PYYKAMHU).

8. Kabuners! muia npuema 3asButeneil 10MKHBI ObITh 000py/10BaHbI HH(OPMAIIHOHHBIMHU
TaOIMYKaMU (BBIBECKAMH) C YKa3aHUEM:

a) HoMepa KaOuHeTa;
0) ¢gamwinu, WMEHH, OTYECTBA H JOJDKHOCTH CHEIHAIIMCTA, OCYIICCTBIISIOIICTO
MpeocTaBiIeHUuE Y CIIyTH.

9. PaGoune Mmecta rocyAapCTBEHHBIX WJIM MYHHUIMIAIBHBIX  CIYXAllUX W/ MU
corpynuukoB M®ILI, npegocrapisromumx MyHUIIUIATEHOW yCIyTH, 000PYIyIOTCS KOMIIBIOTEpaMH U
OpPITEXHUKOH, TMO3BOJIAIOIIMMUA CBOEBPEMEHHO W B TMOJTHOM O0BEME IMOJIydaTh CIPABOYHYIO
uHpOpMAIMI0O TIO BOMPOCAM MPENOCTABICHHUS YCIAY'M W  OpraHU30BaTh IPEJAOCTABICHHE
MyHUIIUIIATIBHON YCIIYTH B TIOJTHOM OOBEME.
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[Ipunoxenue 10
K a]MUHUCTPATUBHOMY PETJIAMEHTY

IToka3aTesu J1OCTYNHOCTH M KayecTBa MyHUIIUTIAJIBLHOH yCIYyTH

ITokazarensamu AOCTYIIHOCTHU NPCAOCTABIICHUSA MyHHHHHaHBHOﬁ YCIIYTH SABJIAOTCA:

1. MIPEAOCTABICHHE BO3MOXHOCTH MOJYy4YeHHs] MyHUIIMNAIBHOW YCIYTH B 3JIEKTPOHHOU
¢dopme nm B MOLI;
2. MIPEJOCTaBIEHUE BO3MOXHOCTH IOJIy4€HUS HHPOpPMALUU O XOJ€ IpPeJOCTaBICHUS

MyHHUIMITaTBHOW YCIYyTH, B TOM 4YHCII€ C HCIOJb30BaHHEM HH(POPMAIMOHHO-KOMMYHUKALMOHHBIX
TEXHOJIOTHIA;

3. TPaHCIIOPTHAs JOCTYMHOCTh K MECTaM MPeAOCTaBiIeHUs MyHHUIIUTATbHOM yCITyTH;

4. obecrnieueHne OeCpensITCTBEHHOTO TOCTYIA JIULIAM C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU
MEePEIBIKEHUS K MIOMEIICHHUSIM, B KOTOPBIX MPEIOCTaBIACTCS MYyHUIIMTIAIBHON YCIyTH (B TOM YHCIE
Hanuuue OCCIUIaTHBIX MapKOBOYHBIX MECT JUIs  CIEIUANBHBIX aBTOTPAHCIIOPTHBIX CPEACTB
WHBAJINJIOB);

5. coOmrofeHre  TpeOOBaHWK  AJMUHUCTPATUBHOTO  perjiaMeHTa O  TOpPSAKe
nHpopmMupoBaHus 00 okazaHUU MyHHUITMTIATBHONW YCITYTH.

[TokazarensiMu KauecTBa MpenocTaBieHuss MyHUIIUTIATBHON YCIYTH SIBISIFOTCS:
6. coOIoIcHHE CPOKOB TMpeIoCcTaBlIeHuss MyHUIIMTIANBHOMN YCIYyTH;
7. COOJIOZICHHS YCTAHOBIIGHHOTO BPEMEHH OXKUIAHUS B OUEPEIIU MPH ToJ[aue 3asBICHUS U
NP TOJYYEHHUH pe3yJibTaTa npeaocTaBieHuss MyHUIUMNIAIbHON yCIyTH;
8. COOTHOIIEHUE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHUM Ha IPEIOCTABIICHUE
VYenyru Kk o0mieMy KOJMYECTBY 3asBJICHHM, TIOCTYNUBIIUX B CBA3M C TMPEIOCTaBICHUEM
MyHHIIUTIaTBHON YCITYTH;

0. CBOECBPEMEHHOE HAIPaBJICHUE YBEIOMJICHHI 3asBUTEISIM O NPEAOCTABICHUHU WU
MIpEeKpalleHUH MpeAocTaBiIeHuss MyHHUIUITATbHOU YCIIyTH;
10.  cooTHOIIEHHE KOMWYEeCTBAa OOOCHOBAaHHBIX KalnoO TpakJaH W OpraHU3alui Io

BOIPOCaM KadecTBa U JIOCTYIMHOCTH MPEJOCTaBICHUST MyHUIMIIATBHON YCIyTH K 001IeMy KOJTUYECTBY
*)ajoo0.
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[Ipunoxenue 11
K a]MUHUCTPATUBHOMY PETJIAMEHTY

TpeOoBanus K o0ecne4eHNI0 JOCTYITHOCTH Y CJIYT'H JJIs1 HHBAJIMI0B

1. JIuuam c I u Il rpynnamMu MHBaIMIHOCTH 0OECHEUYMBAETCS BO3MOYKHOCTB IOJIYUEHUS
Yenyru mo Mecty WX TpeObIBaHMS C MPEIBAPUTEIIbHON 3amuchio 1o tenedony B MOII, a Takxke
nocpeacrtsom PIITY.

2. [Ipn oxazanun MyHUIUDAIBHON yclyru 3asBUTEN0 - HHBAJINWIY C HapyLIECHUSIMU
(GYHKIMK cllyXa ¥ MHBAJIMJAM C HapylleHUsAMH (QYyHKIHUH OJHOBPEMEHHO ClyXa M 3pEHMs JOJKEH
OBITh OOecreueH CypIONepeBOa WM TH(IOCYPIONEPEBO Ipolecca OKa3zaHus MYHHUIUIATIbHON
ycIoyrd, JmbO opraHu3oBaHa paboTa aBTOMAaTU3MPOBAHHOM CHUCTEMBbI CypjAoIepeBoja WIH
TU(IIOCYPIOTIEPEBOAA, MPOU3BEACHO KOHCYJIBFTHPOBAHWE IO WHTEPECYIONIMM €ro BOIpPOCaM
yKa3aHHBIM CIIOCOOOM.

3. B nomemieHusix, mNpeAHA3HAYCHHBIX [UIA TpueMa 3asBHTENEH, OHKHO OBITh
OpPraHU30BaHO OTJEIBHOE OKHO (MECTO IpHeMa), MPUCIOCOOJIEHHOE JUIsl IpueMa HHBAJIUAOB CO
CTOHKMMH PacCTpONCTBAMHU 3PEHHUS U CIyXa, a TAK)KE OMOPHO-IBUTATEIBHON (DYHKITUH.

4. B nomemienusax, mnpenHa3HaueHHBIX JUIsl TpueMa 3asBUTeNed, oOecrednBaeTcs
nyOivMpoBaHHE HEOOXOIMMOHN /Il WHBAJIWAOB 3BYKOBOW M 3pUTENBPHOM WHGOpMAIMK, a TaKkKe
HaJAMuCcel, 3HaKOB M HMHON TEKCTOBOW M Tpaduueckoid HHGPOpMALMM 3HAKaMH, BBIIOJHEHHBIMU
penbedHo-ToueuHbIM HIpudToM bpaiing, gomyck cypaomnepeBoAuYMKa, TU(IOCYpAONEPEBOAUMKA U
cO0aKu-IIPOBOIHUKA.

5. [lo xemanuto 3asiBUTENs 3asBJICHUE IOJATOTABIMBAETCS COTPYAHMKOM OpraHa,
npenocrasisiomero  MyHununansHyro yciyry wm  MO®I[, TekcT 3asdBiIcHMS 3a4UTHIBACTCS
3asBUTEII0, €CIIM OH 3aTPYAHSIETCS 3TO CAENATh CAMOCTOSTENIBHO.

6. WHBanunaM, MMEOUIMM OrPAaHUYEHHs JBUTATEIbHOW AKTUBHOCTH, NPEMSITCTBYIOLINE
CaMOCTOSITEIFHOMY ~ TTOAINMCAHUIO JOKYMEHTOB, IIpeIUIaracTcs OOpaTUThCI K HOTApUyCy s
yIOCTOBEPEHHsI MOAMUCH JPYTOro Jula (PyKONPHUKIAIUNKa), 32 HHBAINIA.

7. 3nanue (momenienne) AnmuHucTpanuu, MO®L[ obopynyercs wuHbOpMAITMOHHOMN
TaOMUYKOM (BBIBECKOH), coaepaxaiiiell monHoe HauMeHoBanue ML, a Taxxke HHPOpPMAIIIO O pEKIME
ero padoThI.

8. Bxon B 3nanue (nomemenue) Anmunuctpannu, M®I[ u BbIxoa U3 HEro 000pyayroTCs
COOTBETCTBYIOIIMMHU yKa3aTelsIMU C aBTOHOMHBIMU HUCTOYHHUKAMU OecriepeO0itHOro MUTaHus, a TaKkxKe
JECTHALAMU C MOPYYHSAMM M TMAHLYCAMH JJI NEPEIBMKCHMS JETCKUX M HMHBAIUIHBIX KOJSCOK B
COOTBETCTBUU C TpeboBanusimu DexepanpHoro 3akoHa ot 30 mekabps 2009 roma Ne 384-03
«TexHuueckuii peraaMeHT 0 0€30MaCHOCTHU 3IaHUM U COOPYKEHU.

9. [Homemenus Aagmunuctpanuu 1 MOLI, npeanazHaueHHble 175 paboThl ¢ 3asiBUTENAMU,
pacnojararTcs Ha HIKHHUX JTaKax 3[aHus W MMEIOT OTICIBHBIM BXOoA. B ciydae pacmosnoxkeHus
Anmunuctparuu 1 M®I] Ha BTopoM 3Taxe U BBIIIE, 3JaHUE OCHAMIASTCS TUPTOM, ICKAIATOPOM HITH
VMHBIMHM aBTOMaTUYECKUMHM ITOABEMHBIMH YCTPOMUCTBAMM, B TOM YHUCJIE [ HHBAJIUIOB.

10. B Aamunuctpanuu u M®L] opranusyercst OeCIIaTHBIN TyaleT Uil HOCETUTENCH, B TOM
qucie TyaleT, IpeAHa3HauYeHHbIN U1 NHBAJIU/I0B.
11.  Crnemmanucramu Aamunuctparmu 1 M®L] opranusyercs paboTa 1Mo COnpoBOKICHUIO

MHBAJIHNI0B, UMEIOLIUX CTOMKHE paccTpoicTBa (PYHKIIMH 3PEHUSI M CAMOCTOSITENIbHOTO TIEPEIBUKECHHUS,
U OKa3aHHE MM IOMOIIM IMpH OOpamieHud 3a MYHUIIUNATbHON yCIYrod M IMOJy4YeHHs pe3yJibTaTa
oka3zaHuss MyHHIMIIAIBLHOM YCIYrH; OKa3aHUIO IOMOIIM HWHBAJIHIaM B MPEOJIOJICHUU Oapbepos,
MEUIAIOIINX MOJIYYEHUIO UMH YCIyT HApaBHE C IPYTHUMH.
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[Ipunoxenue 12
K a/IMUHUCTPAaTUBHOMY PErJIaMEeHTy

Ilepeuens u coaep:kanue aAMUHUCTPATUBHBIX /IeCTBHIi, COCTABJISIIOIIUX AAMUHUCTPATUBHbIE MPOLETYPbI

1. HpueM H perucrpaunus 10KyMeHTOB, l-[eOﬁXO)]I/IMbIX AJIA IPpeaoCTaBJICHUSA MyHHHHHaﬂbHOﬁ ycayru

ITopsinok BBINOJIHEHHS A/IMHHUCTPATHBHBIX JACCTBHIl TP JUYHOM oOpamenun 3assuresst B MO

MecTo BBINOJIHEHHUS AJIMUHHUCTpPATUBHbIE Cpennuii cpok TpynoémkocTb Coneprxanue NelcTBUS
nporeypol/ JeicTBUS BBITIOJTHCHHUSI
ucnoasszyemas MC
MO®I] / AUC MODI] YcraHoBiaeHue COOTBETCTBHS | 1 pabouuii n1eHb (HE 1 munyTa JloKkyMeHTBI MPOBEPSIIOTCS Ha COOTBETCTBHUE
JUYHOCTH 3asBuTENA BKJIFOYAETCS B TpeOoBaHUsIM, yKa3aHHBIM B [lpumoxkenuun 7 K
JOKYMEHTaM, o0umii cpox HacToAlEeMY AIMUHUCTPAaTUBHOMY PETJIaMeHTY;
YAOCTOBEPSAIOIINM JINYHOCTh MIPEI0CTaBIICHUS B ciyyae HECOOTBETCTBHUSI TIOKyMEHTOB TpPEOOBAHUAM
[IpoBepka MOJIHOMOYHH | MyHUIIUIATBEHON 5 MUHYT WIn nx OTCYTCTBHS — MH(POPMHUPOBAHNE
npeAcTaBuTeNs 3asBUTENs Ha YCIIyTH). 3asBuTens/nmpeAcTaBUTENs 3agBUTENST O HEOOXOAUMOCTH
OCHOBAaHUH JIOKYMEHTA, NpEeIbsABICHUST  JOKYMEHTOB  JJIsl  NPEAOCTaBJICHUS
YAOCTOBEPSIOILETO MyHHUIIMTIaTBHOW YCIYyTH W TPEUIOKEHHE OOpaTHThCS
MTOJITHOMOYUS (pu 1ocjie TNPUBEJACHUS JOKYMEHTOB B COOTBETCTBHUE C
0OpalIeHNH MPEICTABUTEIS) TpeOOBaHUSMU.
[IpoBepka MPaBWILHOCTH 5 MUHYT 3asBIEHUE TIPOBEPSETCS HA COOTBETCTBHE (opme,
3arnoJHeHUs 3asBICHUS apisomeics  IlpuwioxkenneM 6 K HacTosILEMY
AJIMAHHACTPAaTUBHOMY periiaMeHTy (B ciryyae
npeaBapuTeNibHOr0  OOpMJIGHHsT €ro Ha  IopTale
3asgBUTENIEM  CAMOCTOATEIbHO) WM 3aloJHSeTcs
cneunanuctoM M®IL] (B cnyyae oOpalieHus 3a yciayrou B
MOILI).
[IpoBepsieTcss  MPaBWIBHOCTH  3AIIOJHEHUS  MOJEH
3as1BJICHUSI.
B cnyuae HecoorBercTBUS 3asiBICHUS TPeOOBaHUSAM —
uH(popMUpOBaHUE 3asBUTENS/IPEICTABUTENS 3asIBUTENS O
HEOOXOMMOCTH TIOBTOPHOTO  3allOJIHEHHS  3asiBICHUS
CaMOCTOSITEIIbHO, MPEA0CTaBICHHE OYMa)KHON (DOPMBI AJIs
3aIOJIHEHUSI.
CBepka KOIHI 10 MunyT JloBepennocthp (B cimyvae oOpamienus IlpencraBurens
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MecTo BBINOIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoémkocTb Copepxanue neicTBUS
nporexypsl/ JNeNCTBUA BBITIOJTHEHUS
ucnoasizyemas C
IIPEICTAaBICHHBIX 3asiBUTENS), @ TAKXKE MHbIE TOKYMEHTBI, IPECTABICHHBIE
JOKYMEHTOB C OpHTMHAJIaMU 3asiBUTEINIEM, ITPOBEPSIOTCA HA COOTBETCTBUE OPUTHHAIIAM,
OpPUT'MHAJIbI BO3BPAIAIOTCS 3asBUTEINIO.
Ha xomusax mpocraBisercs oTMeTKa (ITamI) O CBEpKe
KOIIUU JIOKYMEHTa " HOJINUCH COTPY/IHHUKA,
YAOCTOBEPUBILETO KOIHIO.
[Tpu mpoBepke HEOOXOIUMO yIOCTOBEPUTHCS B TOM, UTO
CBEpSIEMBI  JIOKYMEHT  JICMCTBHUTEJIBHO SIBJIAETCSA
OPUTMHAJIBHBIM (HE SIBJISETCS KOMHMEW, M3rOTOBICHHOH C
UCIOJIb30BaHWEM  IBeTHOW  medaru). [IpusHakamu
OpUTHMHAJa [OKYMEHTa SBISIOTCS B YaCTHOCTH CJIEBI
JaBJICHUS Ha MECTE€ HAaHECEHUs JIIOObIX PYKOMUCHBIX
CHUMBOJIOB, OTCYTCTBHE 3aMETHBIX IHMKCEJIOB Ha 3HAKaXx,
KOTOpBIE HE MOTYT OBITh M3TOTOBJIEHBI MAIIMHONIEYAaTHBIM
crocobom.
3arnoiaHeHue 3as1BJICHUS, 20 MUHYT B AC M®I] 3anonHsaeTcsi KapToyKa yCIyTrd, BHOCITCS
CKaHUPOBAHUE CBEZCHMSI 110 BCEM IIOJISIM, B COOTBETCTBUM C MHCTPYKIMEN
MPEICTaBICHHBIX onepatopa AUC MO®II, ckaHUpylOTCd M MNPHIIArarOTCA
JOKYMEHTOB IIpE/ICTaBICHHbIE 3aBUTEIEM TIOKYMEHTBHI.
U (hopMUpOBaHHUE PACITUCKU O B pacnucke ykasbIBaeTCs IEpedeHb ITOKYMEHTOB, AaTa
npueme 3asiBIEHUS u UX  IIOJy4eHHus, JaTa  TOTOBHOCTH  pe3yJbTaTa
IIPWJIAraeMbIX JOKYMEHTOB IIPEIOCTABJICHUS YCIIYTH.
Hampasnenue 3asBnenus u He no3muee 1| IlomyuenHoe 3asiBieHHME W TpWiIaraéMble K HEMY
IIPWJIAraeMbIX JOKYMEHTOB B pabouero 1HA C | JOKYMEHTBl (JOPMHUPYIOTCS B €IMHOE J€JI0, Ha 3asBICHUU
AIMUHUCTpALUIO JaThl  IOJyYEHUs | IPOCTABJISIETCSI OTMETKA C YKa3aHUEM PETUCTPALIMOHHOTO
3asBJICHUS U | HOMEpa M JaThl NOCTYIUIEHUA. JJOKyMEHTBI IEpeaaroTCs B
JOKYMEHTOB B | AIMMHUCTpAIMIO B 3JIEKTPOHHOH (popMe U Ha OyMaKHOM
MOI] HOCHUTEJIC.
Anmunuctpamus/ EVIC | Perucrpanus B 1 paGouwnii neHpb ITonyyeHHoe 3asBieHME M NpPUIAraeMble K HEMY

oy

AJIMUHUCTpALMKM  3asiBJICHUS
a MaKeTa JIOKYMEHTOB,

JOKYMEHTBI PETUCTPUPYIOTCS U NIEPENAOTCsl PYKOBOJCTBY
AJIMUHHUCTpalluM Ha paccMoTpeHue. B cooTBeTcTBHH C
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MecTO BBIIIOJTHEHUS

poueaypsl/
ucnoasizyemas C

AJIMUHUCTpPAaTUBHBIE
NEeNCTBUSA

Cpennuii cpok
BBITIOJTHEHHS

TpynoémkocTb

Coneprxanue eWCTBUS

MOCTYIUICHUC 3asgBneHusT |

JTIOKyMEHTOB COTPYIHUKY
AJIMUHHCTpaLIUU Ha
HCIIOJIHEHHE

pe3oronnei pyKoBOJACTBa AIMUHHUCTPALIUU 3asBICHUE U
JOKYMEHThl TIOCTYyHalOT Ha MWCIOJHEHUE COTPYAHHUKY
AJIMUHHUCTpALIUH.

Iopsinok BHINOJHEHUS AIMUHUCTPATUBHBIX JeHCTBUIl NPU o0pamenun 3asaBuress nocpeacrsom PIITY

MecTo BBINOJIHEHUSA AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoémMkocTh ConepxaHue 1eCTBUS
nporuexypsl/ JeUCTBUS BBITIOJIHEHUSI
Ncnonszyemas UC
AJIMUHHCTpaLUS [IpoBepka  mpaBuibHOCTH | 1 KaJICHIApHBIN | 5 MUHYT 3asBreHHE TPOBEpsieTCs Ha COOTBETCTBHE (hopwme,
3aII0JIHEHUS 3asIBJICHUSI JeHb HE spisitomieiica [lpunoxkenuem 6 Kk AJIMUHUCTPATUBHOMY
BKJIFOYAETCS B pernamenty. [IpoBepsieTcst mpaBUIIBHOCTD 3aNIOJIHEHUS.
oOmuii CpOK B cnyuae HecooTBeTcTBUsS 3asBiICHUS TPEOOBAaHUSIM —
MPEAOCTABICHUS nH(GOPMUPOBaHHUE 3asBUTEIS/IPEICTABUTEINS 3asIBUTEIS O
yCIyTH He00X0IMMOCTH MOBTOPHOTO 3aMOJHEHUS 3asiBICHHUSI
Buecenne 3asBneHus wu 15 MmunyT B Mopyne okazanus ycnyr EMC OV 3anonusercs
nokymeHnTos B EIC OY KapToyka MyHUIIMIIAIBbHOM YCIIyTH, BHOCATCS CBEIACHUSA 10
BCEM IIOJIIM, B COOTBETCTBUU C MHCTPYKLUEH oreparopa
ENC OY, npunararorcs NpeACTaBICHHBIE 3asBUTEIEM
JOKYMEHTBI
[lepenaua nakera Ha cienyromuii | IlomyueHHoe 3asiBaeHHME W TpuUaraéMble K HEMY
JIOKYMEHTOB B JIEHb 1ocje | JOKyMEHTHI (JOPMHUPYIOTCS B €IUHOE AEN0, Ha 3asBICHUN
[logpa3znenenue MOCTYTICHUS MIPOCTABIISIETCSI OTMETKA C YKa3aHWEM BXOJSILETO0 HOMEpPa
JIOKYMEHTOB W Jartbl nocTymiueHus. JIokyMeHThl mepenaroTcsi B
[Tonpasnenenue

2. O0padoTka M NpeaBapuTeIbHOE PACCMOTPEHHE IOKYMEHTOB, He00X0AMMBIX /1JIsl MpeAocTaBaeHnsi MyHUIIUNIAABHOM yCJIyTH

MecTo BBIIIOJTHEHUS

AJIMUHUCTpPATUBHBIE

Cpennuii cpok

TpynoémkocTb

Coneprkanue 1eCTBUS
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porexypsl/
ucnoaszyemas C

NEUCTBUA

BBITIOJTHEHU A

AnmuHUCTpanus/
ENC OY

IIpoBepka KOMIUIEKTHOCTH
JOKYMEHTOB 10 TEPEYHIO
JOKYMEHTOB, HEOOXOJIUMBIX
TUISt KOHKPETHOT'O
pesynbTrara
IIPEJOCTABIICHUS YCIIyTH

1 pabouwii neHb

1 paGounii neHb

[IpencraBieHHble  AOKYMEHTHI  TMPOBEPAIOTCS  Ha
COOTBCTCTBHUEC IMCPCUHIO AOKYMCHTOB, H€O6XOILI/IMI)IX JJISL
OKa3aHUsi KOHKPETHOTO pe3ylbTaTa MPeAOCTaBICHUS
yCIyTH, a Takke TpeOOBaHUSAM, YCTAaHOBIICHHBIM ISt
KOHKPETHOT'O BUJIA TOKYMEHTA.

B ciyuae oTCyTCTBHA ~ Kakoro-im0o
MOITIEXKAIIETO MIPEACTaBICHUIO 3asBUTENIEM,
OCYILIECTBIISIETCA ~ MEpeXoJ K  aJIMHUHUCTPATUBHOU
npoueaype  NpPUHATUS — pemeHuss o0  oTkaze B
npeaocTaBieHn MyHUITUIATBHON YCIyTH U 0(OpMIIEHUE
pe3ynbTarta NpeaocTaBieHUsT MyHUIUNAIBHON YCIyru
3asBUTEITIO.

B cmyuae nmpenocraBieHus ~— 3agBUTEIEM — BCEX
AOKYMCHTOB, H€06XOI[I/IMLIX JJIS OKa3aHUuA
MyHHMIIMTIaTBHOM  YCIIYyTH, OCYUIECTBIIAETCS TEPEXoa K
aAMUHUCTPATUBHOM NPOLEAYPE IPUHATUS PELLICHMUS.

JIOKYMEHTA,

3. ®opMupoBaHME U HANIPABJIeHHE MeKBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl (OPraHM3alMN), yYacTBYIOLINeE B MPe10CTABJIEHUH
MyHuuMnaabHO#l ycayru

MecTo BBINOJIHEHUS AJMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoémkocTts Copepxanue neicTBUS
IPOLIEe Ty pbl/UCIIOb3YE JNEeNCTBUS BBITIIOJTHEHUS
mas C
Anmunuctpanus /EVC Omnpenenenne cocraBa 5 pabounx aHein 60 MuHYT CoTpynHUK  AOMHHHUCTpaluM  (OPMHUPYET  CIIMCOK
oy JOKYMEHTOB, ITOJIEKAIINX JOKYMEHTOB, KOTOpblE HEOOXOJUMO TMOJIYyUYUTh  JUIS

3aIpocCy B OpPraHbl BJIACTH,
HaITpaBJICHUE 3aIlpoca

IIPEIOCTABIICHUS YCIYTH B MOPSAJKE MEXBEIOMCTBEHHOIO
B3aUMOJCUCTBUS.

B Monayns okazanus ycinyr EMC OV mnpocraBisercs
OTMETKa O HEOOXOAMMOCTH OCYIIECTBJIEHUS 3ampoca
JNOKYMEHTa 1 HallpaBJIsIeTCA 3a1poc.
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MecTo BBINOJIHEHUS AJMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoémkocTts Copepxanue neicTBUS
IPOLEe Ty pbl/UCHIOb3YE JNEeNCTBUS BBITNIOJTHEHUS
mas C
KonTtpons mnpenocraBneHus 5 MHHYT IIpoBepka nmocTyIuieHus: OTBETOB Ha 3aIIPOCHI OT OPraHOB

pe3yJibTara 3ampoca

Biacty B Mopyinb okazanust ycayr EUC OVY.

4. IlpunsAiTHe pelieHUs O TmpeaocTaBjeHnu (00 orTkaze B mnpegocTaBjdeHur) MyHMIMNAJABHOW YCJIyru M odopMieHHe pe3yabTaTra
npeaocraBjaeHuss MyHUIMNIAJIBbHOH yCIYyTd 3asiBUTEJIIO

MecTo BBINIOJIHEHUS AJMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoémkocTts Copepxanue neicTBUS
MPOLEAYPBI/UCIIONIb3yeMast NEUCTBUSA BBIITOJIHEHUS
ncC

AJIMUHHCTpaUus Paccmotpenue 1 pabounii neHb 1 pabGounii neHb Ucxonss w3 KpuUTepHEB  NPUHATHS  PEIICHHS O
3asIBJICHUA U NpeocTaBlIeHN MyHHMIMNAIBHOW yCcInyrd, (opMupyer
MIPUIIAraeMbIX MPOEKT pelieHuss O MperocTaBlieHuu (OTKaze B
JIOKYMEHTOB IIPEIOCTABIEHNN) MyHUIIMTIAIBHOM YCITyTH.
[ToaroroBka, [IpoexT peLeHus repenaercs PYKOBOJIUTEITIO

COTJIaCOBaHUE U
MOJMUCAaHUE MPOEKTa
peuieHus o
MPEAO0CTaBICHUH (OTKa3e
B MIPEJOCTABJICHHUH )
MyHHUIIMTIATBHON YCIYTH

Anmunuctpanuu / [logpazneneHust.

[TonmucanHoe pelieHHe O MNPeoCTaBICHUH (OTKa3e B
MPEeIOCTaBICHNN) MyHUIIMIATLHON YCIyTH MepenaeTcss B
M®I] nyist BpydeHus: 3asiBUTENIO.

5. Boigaua pe3yJjbTaTa npeaocraBpjieHuss MyHUIMNIAJIbHON yCJIyru 3asiBUTEI0

MecTo BBITTOJIHEHUS
MPOLIEAYPBI/UCIIONIb3YyeMast
nucC

AJIMUHHUCTpPATHUBHbBIE
JIEUCTBUS

Cpennuii cpok
BBITIOJTHEHUS

Tpynoémkoc
Tb

Conepxanue 1elcTBUS
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MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii Cpok Tpynoémkoc ConeprkaHue 1eCTBUS
MPOLEely pbl/UCTIONb3YyeMast JNEeNCTBUS BBITIOJTHEHUS Tb
nc
Anmunuctpanus/ EUC Brigaua W 1 pabounii neHb 1 pabouwii neHb Cotpyanuk oOmiero otraena AJMHUHHCTpAlMM — Ha
oy HaIpaBJIEHUE pe3ysbTara OCHOBAaHUM COJEpKaHUS 3asBIICHUS ONpENENsiET Crocod
OKa3aHus BBIIAaYM pe3yJbTaTa OKa3aHWs MyHUIMNAIBHOM YCIyru
MyHuIMIanbHON YCIyTH 3asiBUTEIIO.
3asgBUTEN0O B  Cllydae IIpu mnonyueHun npoxkymeHToB 3asBureneM B MOIL]
nojayn  3asBICHUS U COTPYJHUK 00Iero otraena AJAMHHHUCTpAIMM HAMpaBisET
NOKyMeHTOB B MODII: pe3yJsibTaT oKazaHuss MyHUIMITAJIbHOW YCIIYTH IS BbIAAYU
B MOI];
ITpu nomyuyeHun pesyibTara OKa3aHWs MyHUIUIAIBHON
ycayru uepe3 Jluunbiii kabuner Ha PIIIY coTpynnuk
AIMUHUCTpAallMM  HampaBiIAeT 3asfBUTENIO  PE3YJIbTAT
OKazaHus MyHHIMIAIBHOM yciayru depe3  JInunbiid
kabunet Ha PIIT'Y.
MOI/AUC MOI] Brimaua WU 1 pabounii neHb [Ipu mnonyuyeHun 3asBUTENEM pe3yjbTaTa OKa3aHUs
HaIpaBJICHUE pe3ysbTara MyHMIMIIaIbHOW  YCIYTM  OCYILECTBJISETCS — Ileperada

OKa3aHMs
MyHHUIIMTIaTBHON  YCIIyTH
3asgBUTEN0O B  Cllydae
norayu  3asBICHUS U
JNOKyMEHTOB
nocpeactsoMm PIITY:

3asBUTENIEM OpUTMHAJIOB JOKYMEHTOB U HMX CBEpKa
cotpysHukoM MOI[ ¢ nokymeHTaMH, IOJYyYEHHBIMU B
AJIEKTPOHHOM (hopme.

B cmydae coBnajgeHMs IPEACTABICHHBIX OPUTMHAJIOB
JOKYMEHTOB C MX KONUSIMH, TPEACTABICHHBIMH B
NIEKTPOHHOM  BUJE, 3asiBUTEIb (ITpencraButens
3asBUTENs1) B NPUCYTCTBUM  cnemnuanucta  MOIL]
noJanuchiBaeT 3asBieHHEe 00 oka3aHMM MyHUIMNAIbHON
YCIYyTd COOCTBEHHOPYYHOM TMOJMUCHIO  (3alOJIHEHHOE
3asBieHue pacneyaTbiBaeT CIIEIITHAIUCT MO®ILJ).
Cotpynauk M®I] npocrasnsier ormetky B AUC MO®I] o
BbI/IaUe 3asiBUTEIIIO pesyJbrara OKa3aHus
MyHMIMNIaTbHON YCIIYTH UM COTPYIHUK ATMUHUCTpALIUU
npocraBiasieT otMeTtky B AMC MO®I[ o nHanpasieHuun
3asBurento uepe3 Jlnuneiii kabunet Ha PIIT'Y pesynbrara
OKa3aHusi MyHUIIMITAIIBHOM YCIIYTH.
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MecTO BBIIOJIHEHHUS
MPOLIEAYPBI/UCIIONB3YyeMast
ncC

AJIMUHUCTpPATUBHBIE
NEeNUCTBUS

Cpennuii Cpok
BBITIOJTHEHUS

Tpynoémkoc
Th

ConeprkaHue 1eCTBUS

B  cnyuae, ecnm  oOpurMHambl  JOKYMEHTOB  HE
COOTBETCTBYIOT JIOKYMEHTAM, MOAAHHBIM B JJIEKTPOHHOU
¢dopme, TO pe3ynbTaT oKazaHUs MyHMIMNAIBHOW YCIyrH
apHysupyercs.  [lo  wuroramMm  mpoBelneHHs ~— CBEpKH
dopmupyercs akT 00 aHHYJIMPOBAHUM  pe3yJbTaTa
MIPEAOCTABICHUsT MyHUIMIIAIBbHON  YCIYTH, KOTOPBII
MIOJIUCHIBACTCA 3asIBUTEIIEM.
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[Ipunoxenue 13

K aAMUHUCTPATUBHOMY PCTIIAMCHTY

baok-cxema npenocraBiaeHus MyHHIUNAIBHON YCIYIH

X
YEPE3 3AKOHHOI'O TTPEJICTABUTEJIS UJIU TIMYHO
JIOBEPEHHOE JIULIO
[PEJICTABJIEHUE 3ASIBJIEHUS U JIOKYMEHTOB HA TTPEJIOCTABJIEHUE YCIIYTU

BO3BPAT JIOKYMEHTOB i l

(YBEJIOMJIEHUE) B CJTYUAE YEPE3 MHOI'O®YHKIMOHAJIbHBIH LEHTP [IOCPEJICTBOM TTOPTAJIA
BbISIBJIEHUS OCHOBAHMUIA B TEYEHUE 1 PABOYETO JIHS [OCYNIAPCTBEHHBIX 11
JUUI OTKA3A B ITPMEME TIEPEHAIIPABJISIET UX B MYHMHMHAHBFHX yamvr
MOCKOBCKOM OBJIACTH
JIOKYMEHTOB (B TEYEHVE 30 AJIMUHUCTPALIIIO
MUHYT ITPU [IOJIAYE
JIOKYMEHTOB B M®II)

v

OpraH MECTHOTO CaMOYITPaBJICHUS

\4

PETMCTPALIA MYHULIUITAJIBHBIM CITYXXAIMM ITOCTYIIUBIINX JOKYMEHTOB

1 3ASIBJIEHUS B TEUEHUE 1 PABOUMI JIEHD

!

OBPABOTKA U ITPEABAPUTEJIBHOE PACCMOTPEHUE JIOKYMEHTOB (B TEYEHUE | PABOYETO I[Hﬂ) B IIEJIAX BBISABJIEHWA

OCHOBAHMI JJIs1 OTKA3A B ITPEJIOCTABJIEHAN YCJIYT U,

B CJIYYAE HEOBXOJJUMOCTH, HATIPABJIEHUE MEXXBEJJOMCTBEHHbBIX 3AITPOCOB (B TEYEHUE 5 PABOUYNX HHEﬁ)

A\ 4

[IPUHATHE PELIEHNS B TEYEHUE 2 PABOYMX JTHA

O INPEJOCTABJIEHUU YCIIVTU

OB OTKA3E
B ITPEJOCTABJIEHUU YCIIYTU

HATIPABJIEHUE B M®L] PEIIEHUS O MTPEJJOCTABJIEHUH YCIIYTU WA
OB OTKA3E B IIPEJJOCTABJIEHWHN YCJIYT'U
B TEYEHME 1 PABOYETO JIHS

MIPEJOCTABJIEHUE 3ASBUTEJIIO ITOCPEJACTBOM PIII'Y PEIIEHUS OB
OTKASE B I[TIPEJOCTABJIEHUU YCJIYTU

v

TIPU TIOAYE 3ASIBUTEJIEM
3ASBJIEHUA U TIOKYMEHTOB B
ML

TIPU TIOTAYE 3ASIBUTEJIEM 3ASIBJIEHUA 1 IOKYMEHTOB ITOCPECTBOM PIII'Y TIPEJICTABJIEHUE
3ASIBUTEJIEM B M®I] OPUTMHAJIOB JIOKYMEHTOB JIJI51 CBEPKH

BBbIJIAYA 3ASIBUTEJIIO B
M®I] PE3YJIbTATA
IPEJIOCTABJIEHUSA
MYHULIUTIATIBHOM

YCIYIU

BBIJIAUA 3ASIBUTEJIIO B MDIL]
PE3VJIbTATA IIPEJJOCTABJIEHUS
MYHULIUIAJILHON YCIIYTU

AKT Ob AHHYJIMPOBAHMU PE3YJIbTATA ITPEJOCTABJIEHHUA

YCIVI'H
HEIPEJICTABJIEHHUE OPHTHAJIBI
3ASBUTEJIEM B JIOKYMEHTOB HE
YCTAHOBJIEHHbBIV COOTBETCTBYIOT
CPOK OPMT'MHAJIOB AOKYMEHTAM,
JIOKYMEHTOB HOHAHHI)EM B
OJIEKTPOHHOU ®OPME
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